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Lincoln Hill High/Academy/Saratoga facility, also known as the new Alternative Learning 
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PROCESS OVERVIEW

In 2016 the Stanwood-Camano School District, with the 
support of McGranahan Architects, conducted a number 
of workshops with community groups, students, school 
staff and the school board, to discuss the scope of a new 
Stanwood High School. The information gathered from those 
workshops provided the starting point for the development 
of the Educational Specifications contained in this report. 
The process for developing the Educational Specification 
was overseen by principal Christine Del Pozo. McGranahan 
Architects served as the project architect and facilitator 
of the process. The detail was developed with the active 
participation of a committee of school administrators and 
department heads. 

The Committee met regularly over several months. Over 
these meetings the Committee’s discussions moved from 
the general to the specific; from overall goals to some of the 
detailed features of the facilities. The committee meetings 
were augmented by meetings with all of the teachers in every 
department in the school which focused on the particular 
needs of each program. This report also incorporates input 
from the community, gathered during the bond planning 
process that preceded the Ed Spec effort. 

From those discussions the Committee developed a list of 
design goals for the project, a list of the program elements 
that will be included in the project, detailed requirements 
for each program element, and diagrams of the internal 
relationships of those elements. All of that information is 
contained in this report.

Ed Spec Committee Members
Zach Ward, Career and Technical Ed

Beth Kendall, Health and Fitness

Ken Sims, Fine Arts

Denise Eichler, Language Arts

John Swanson, Math

Susan Hauenstein, Science 

Jason Femrite, Social Studies

Sarah Gammell, Special Education

Robert Hascall, Counseling 

Christine Del Pozo, Principal

Carolyn Coombs, Assistant Principal/Activities Director

Ross Short, Dean of Students/Assistant CTE Director

Kevin Plambeck, CTE Director/Technology Director

Tom Wilfong, Assistant Principal/Athletic Director

Back to Table of Contents
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PROJECT OVERVIEW

A New Stanwood High School
The Stanwood-Camano School District has decided it is time 
to replace the aging facilities that currently house Stanwood 
High School. The current school has served the community 
well for 45 years but it has outlived its useful life. The original 
buildings were not built for the number of students that 
the school currently serves, and they were not designed to 
support today’s curriculum; a curriculum that is preparing 
students for many jobs that didn’t even exist when this 
school was built. There have been several additions and 
modernizations through the years that have helped the 
school adapt as education changed but the time has come 
to replace the school with an entirely new facility. The goals 
and requirements for that facility are contained in these 
Educational Specifications. 

The long term demographic projections for the Stanwood 
Community do not suggest any significant growth in student 
population in the next decade. The District wants to construct 
the new school to house the same number of students as the 
current school, 1,200. However, they also want to be sure 
that all the program elements in the new school are sized 
appropriately for that student body, that there is growth 
capacity in the design, and that there is opportunity for easy 
expansion of the school in the future. 

A Community School
The City of Stanwood is 54 miles north of Seattle and 
just 24 miles north of Everett, two of the largest cities in 
Washington State. Yet Stanwood sits just far enough off I5 
that the community has been somewhat isolated from the 
urban growth that has impacted neighboring districts. The 
community still has a small town feel of which Stanwood High 
School is a key part.

The current Stanwood High was originally built in 1971 and 
is the only high school in the Stanwood-Camano School 
District. As one Committee member put it; “Everyone goes 
to Stanwood”. For many families in the community multiple 
generations have attended Stanwood High. There are several  
older community members who regularly attend school 
functions, like sporting events, plays, and even graduation, 
despite no longer having any of their own children or 
grandchildren in the school. The community’s connection to 
this school is larger than just the parents/guardians of current 
students.

The design of the new Stanwood High must reflect the 
school's place in the community, respect its history, and be 
forward thinking as it supports education in the Stanwood 
community for the next 50 years. 

Educational Specifications | 6
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The Students
Stanwood High School has a student body that the 
Committee described as “general very good kids”. The school 
does have behavior and discipline issues, like any high school, 
but not to the degree of many other schools in the state 
of comparable size. There is a good sense of community at 
the school. The student body as a whole is very active in 
extra-curricular activities; sports, drama, music, clubs, etc. 
Attendance is high at all school events, even away sports 
games. That engagement in life at school is something that 
makes Stanwood High School special.  

The city of Stanwood is spread out geographically and much 
of it is rural. Some students travel a long way to the school 
and they don’t all go home to the same neighborhoods. 
As a result, there can be distinct social groups in the 
school. Students also tend to socialize with students that 
share a similar academic interest. For example, the “Ag 
Kids”, students who are interested in Agricultural Science, 
Veterinary Technology, and Horticulture, tend to congregate 
near those programs, the greenhouses and the Ag yard. The 
current building reinforces the segregation of student groups. 
Each program area is isolated and spread out from others. 
There are a lot of places for kids to gather apart from other 
social groups and isolate themselves. While differences will 
always exist in this large of a school, the Committee sees the 
new building as an opportunity to bring those diverse groups 
closer together and integrate them to a higher degree than 
currently exists.    

The Academics
Being the only high school in the community, Stanwood 
High has to offer a broad and diverse curriculum if it is to 
serve the needs of all of its students. Subjects range from 
the traditional English, Math, Social Studies and Science 
(Chemistry, Biology, Astronomy, Physics, Earth Science), to 
Music, Art, Drama, and Health and Fitness. The school has a 
strong focus on Career and Technical Education (CTE), which 
reflects the Stanwood community as a whole. CTE programs 
include Metal Technology, Wood Technology, Veterinary 
Science, Horticulture, Agricultural Technology, Forestry, 
Engineering, Photography, Graphic Design, Digital Media, 
Business, Culinary Arts, American Sign Language, and several 
others.  

The District wants to keep both the diversity of curriculum 
and the strong focus on CTE in the new facility. 

The diversity of curriculum is not readily apparent in the 
existing school. Students are not exposed to programs that 
they are not actively involved in. The committee would like 
to see more of the curriculum visible throughout the facility. 
They like the idea of teaching and learning on display through 
transparency into teaching settings. They would also like to 
see more of the programs, particularly the CTE programs, 
brought “into” the school so there is not a sense of those 
programs being only for a certain segment of the student 
body. Conversely, they want the students in those program 
to see the other opportunities within the broader school and 
see themselves as part of those programs.

The school is currently organized in a strong departmental 
model and the committee sees that structure being retained 
in the new school. The departmental model allows teachers 
of specific subject areas to more closely collaborate with 
each other in regard to how the department is delivering 
the required curriculum. It allows the instructors to work 
more directly with, and learn from, peers who are teaching a 
similar subject matter with a similar professional focus. The 
committee believes it makes those instructors stronger in 
their area of focus, which in turn serves the students better. 
At the same time the committee acknowledges benefits of a 
cross-curricular model, which allows teachers to collaborate 
with other teachers in multiple subject areas. It is easier 
to compare teaching approaches for specific students as 
opposed to specific topics and arguably help students make 
connections between the differing programs. The committee 
understands that curriculum models change with time.  
The new school should support a departmental model but 
not the exclusion of future change to a cross-curricular 
model.

Collaboration among staff does occur in the school but 
mostly within each department. This is due in large part to 
the physical constraints of the existing building but also in 
response to the mandatory curriculum requirements for each 
individual program. The committee felt that collaboration 
among staff is something that could be improved and should 
be supported by the new building.

Back to Table of Contents
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Through a variety of workshop activities and group 
discussions the Ed Spec Committee established a number of 
overall goals and design considerations for this project. The 
process began with an exploration of the nature of education 
in general and at Stanwood High School. 

The committee reviewed the ideas expressed by Carol Dweck, 
a professor of psychology at Stanford University, in her 
writing and online speaking about the “growth mindset”. The 
focus on instilling in students the belief that they can succeed 
resonated with the committee members.

They also reviewed the findings of Camille Farrington, Senior 
Research Associate at the University of Chicago Consortium 
on School Research, in her paper Teaching Adolescents 
to Become Learners: The Role of Noncognitive Factors in 
Shaping School Performance. Farrington wrote that academic 
success comes from perseverance, from grit. A student’s 
success is greatly determined by how hard he or she is willing 
to work to succeed. She further wrote that perseverance 
is greatly influenced by context. She noted examples of 
students who are successful in one class in their day while 
failing in all the others, or teachers who are successful in 
the midst of otherwise failing schools. A student’s success 
is influenced by their context, even at the classroom level. 
She summarized her findings into four belief statements that 
she argues need to be true with any student before they will 
succeed: 

 � I belong in this academic community.

 � My ability and competence grow with my effort.

 � I can succeed at this.

 � The work has value for me.

If a student does not think they belong in their school setting, 
they will not engage and will not be successful. If a student 
does not believe they will ever improve their skills or that 
there is no hope they will ever succeed, then they will not be 
motivated to try. If a student does not see value in the work 
they are doing, in their own terms, they will not put effort 
into the task. Without those four beliefs a student will not 
persevere and they will not succeed. 

The committee agreed that instilling those four beliefs in 
their students is at the heart of how they teach and the 
overarching goal for the new facility.

The Educational Experience
Experiences

We began the programming process by asking the 
committee: What experiences do you want for your students? 
Their responses included:

 � Success; Knowing how to win

 � Failure; Learning from failure

 � Being Part of a group (involvement, inclusion, belonging)

 � Positive relationships; Friendships

 � Challenges and Perseverance

 � Activities / Fun (sports, plays, movies, assemblies, and 
other great things out of classes)

 � Collaboration (positive social and work interactions)

 � Exploration (career, passions, interests, options) 

 � Connection to school / School spirit

 � Preparation for life; (Taxes, how to buy a house, know 
your car, cooking for singles)

 � Charity/giving

 � Responsibility

 � Arts/culture

 � Growth, get out of the small town. (It’s a big world  
out there.)

 � Student leadership and self-direction

 � Access to outdoors

 � Exposure to multiple forms of tech
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Activities

The second question we asked was: What activities could you 
engage students in to create those experiences? Answers 
included activities the students are currently engaged in and 
things they might do with the right facility, including:

 � Thinking / Clarity

 � Project based

 � Hands on fabrication / creating 

 � Geocaching

 � Sports / Physical activity

 � Teaching

 � Celebration

 � Team building 

 � Presentations (speaking, video, showcase)

 � Clubs

 � Research

 � Data collection

 � Participate in the democratic process

 � Engineering / Coding

 � Service learning / Community service

 � Debate 

 � Socratic seminar/discussion circle

 � Lecture

 � Reading

 � Large group discussion

 � Small group work

 � Simulations

 � Critique

 � Touching/Feeling

• Learning beyond the classroom

 � Exploration based lessons

 � Performance

 � Art, design, creativity

Settings

Finally, we asked: What settings support those activities? We 
heard the following:

 � Large/open/flexible space

 � Small group presentation

 � Traditional Lecture space

 � Small group study (4 or 5 students working together)

 � Individual study (quiet, contemplative)

 � Individual research

 � Group research

 � Data collection

 � Design / Studio

 � Fabrication / Prototyping

 � Outdoor learning

 � Flipped classroom

 � Social gathering / hanging out

 � Computer lab

 � Gyms / Exercise Room

 � Stage / Performance / Formal Presentation

Educational Specifications | 9



Stanwood High School
PROJECT GOALS

It was clear from these exercises that teachers in every 
subject area teach in a variety of modes. They would all use 
a variety of settings in their day-to-day instruction if those 
spaces were available to them. Many programs will require 
specialized facilities, which will be accommodated, but even 
the most focused programs will change mode of instruction 
throughout the quarter, week, or even day. Providing access 
to a variety of settings for instructors will allow them to adjust 
their teaching approach to fit the activities that they feel are 
appropriate for a particular lesson. Considerations include:  

 � Spaces for a diversity of group sizes, from individual 
study, to one-on-one meetings and conversations, to 
small group work, to classroom lecture and presentation, 
to multiple classes working together, to all-school 
assemblies and events. Flexible classrooms that will 
accommodate students in a variety of modes; discussion 
circles, small work groups, individual study, lecture, 
presentation, etc. 

 � A variety of furniture that will support multiple activities 
occurring in the same space simultaneously and allow 
teachers to create zones or stations in their rooms.

 � Specialized spaces are necessary for some programs 
but should be limited to those programs that require 
specialized facilities.

 � Built in casework should be limited to those items that 
need to be hard-wired or plumbed. Everything else 
should be movable and flexible. 

The Learning Environment
The Committee discussed many of the broader considerations 
that will inform the learning environment in the new school; 
ideas and concepts that will inform the more detailed design 
discussions. Many of these topics were also explored during 
the bond planning effort with school staff, with the Bond 
Planning Committee, and in multiple community meetings. 
The information contained in this section reflects the input 
from all of those sources.  

 � The general feel of the new school should be warm 
and welcoming. It should be bright, open and active, 
with ample natural light in every space. The building, 
in its form and choice of materials, should reflect 
the character of the Stanwood community. It should 
demonstrate the value the community places on 
education and tell the students that the community 
believes they are worth investing in.

 � Interpersonal relationships are key to a successful 
education. The design should encourage and sustain 
connections between and among students, between 
students and faculty, and between the school and the 
community. The architecture should not isolate the 
teachers or the students or specific programs from 
one another. Teachers should be readily accessible 
to students and the design should underscore that 
accessibility.

 � The design should foster collaboration among teachers, 
among students, and between teachers and students. 
This will be supported by shared activity areas that will 
provide space for students from different classes and 
groups of different sizes to work together adjacent to 
their classrooms.

 � Visual transparency between classrooms and all teaching 
areas is important. Wherever a person goes in the new 
school they should see teaching and learning on display. 
They should have an understanding of what happens in 
the individual teaching stations and an appreciation for 
the breadth and depth of the curriculum. 

 � Every program in the school should feel as though they 
are equally valued. They should have an identity in 
the school and all programs should be accessible to all 
students.

 � Space should be provided throughout the building to 
display and celebrate student work. This would include 
two dimensional and three dimensional work. Displays 
could be department specific to share the work being 
done in different programs and general display for clubs 
and general student life. Digital displays can also be 
incorporated. Displays should be focused on areas in 
the building where people will congregate so there is an 
opportunity to study and contemplate the work, not just 
limited to tackboards in the hallway that people walk 
past.
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 � Social learning, and peer-to-peer learning among 
students, can be as valuable in a student’s development 
as formal instruction. The building should provide places 
for social interactions and small group study throughout 
the building. These places can be formal locations, such 
as the reading area of the library, shared activity areas, 
or the commons, as well as informal “eddies” in the 
hallways.

 � Although many facilities will be shared and serve 
multiple functions, teachers will “own” their individual 
classrooms and their prep time will be spent there. It is 
not anticipated that teachers will roam from classroom 
to classroom and there will be no common teacher prep 
areas.

 � The design should include adequate storage for the 
variety of functions in the school. Teachers should have 
a secure place in their classroom for their equipment, 
supplies and other tools.

 � Teachers should have easy access to supplies, copiers, 
and other support equipment they need.

 � Students and teachers should have access to outdoor 
spaces for social and educational activities.

 � Every space in the building should be considered both 
a teaching space and a space for social growth and 
interaction. 

Flexible / Adaptable Design
It is inevitable that over the life of this new building 
education, and how it is delivered, will change. The design 
should maximize the use of current resources while 
anticipating future changes in the way the building will 
be used and providing spaces that are both flexible and 
adaptable. Flexible space is space that can serve multiple 
functions and space whose function can change relatively 
easily on short notice. Adaptable space is space that can 
be adapted to serve a significantly different function over a 
longer period of time. Design considerations include:

 � The design should not respond to any one curriculum 
model too strongly. For example, the design should 
not assume that the school will always be organized by 
academic departments.

 � Although flexibility is desired it should not be 
implemented to the point that spaces do not serve 
their primary function well – no “Swiss army knife” 
solutions. Ultimate flexibility, based on individual teacher 
preferences, is not anticipated. Teachers will have the 
latitude to arrange their individual rooms to their liking 
but within a range of school standards. 

 � The use of movable or operable walls to create flexible 
space should be limited. It is expected that there will 
be some instances in the building where a properly 
designed and installed operable partition will be very 
useful and will allow for a quick change in the function 
or configuration of a multi-use space. But their use 
should be limited to those locations where the potential 
uses of a space are distinct enough from one another 
and converting from one mode to another will occur 
regularly enough such that the operable partition will 
actually be used. 

 � Constructing physical, immovable constraints (e.g. floor 
mounted outlets, or built in risers in computer rooms) 
should be avoided to the extent possible. 

 � Necessary infrastructure, that is difficult and costly to 
move in the future, should be grouped. For example, 
electrical rooms, custodial rooms, stairs, and toilet rooms 
that serve a classroom wing should be grouped in one 
location to allow greater flexibility in the rest of the wing 
for future remodeling. 

 � Structural systems should strive to take advantage of 
exterior walls and walls associated with the fixed items 
noted above to allow greater flexibility within the floor 
plate of the building for future reconfigurations.

 � Building services and utilities should be organized with 
a central line with branch circuits, rather than a loop 
system, so that when future renovations are necessary 
the branch circuits can more easily be modified without 
impacting the overall system. Systems should also be 
designed with the expectation of being expanded in the 
future when the school grows.

 � Furniture should be considered in the design phase as 
a viable way to create different configurations of similar 
spaces, which can be easily reconfigured in the future. 
Avoid extensive built in casework.   
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Relationship to Lincoln Hill 
High School
Stanwood High School will share a campus with the District’s 
alternative high school program, Lincoln Hill High School. The 
two schools have a close connection. Many of the Lincoln Hill 
students attend Stanwood for electives, specialized programs, 
and after school activities. Many Stanwood students spend 
part of their day at Lincoln Hill for credit retrieval. The schools 
operate on the same bell schedule and students move back 
and forth between the two schools every day. At the same 
time the students at Lincoln Hill do not see themselves 
as Stanwood High School students and vice a versa. It is 
important that the two facilities have independent identities 
while still supporting their interdependency. 

The Community in The School
The community of Stanwood-Camano has a small town feel 
of which Stanwood High School is a key part. It is the only 
high school in the Stanwood-Camano School District and 
there is a shared experience of attending high school there. 
For many families in the community multiple generations 
have attended Stanwood High. There are several older 
community members who regularly attend school functions, 
like sporting events, plays, and even graduation, despite no 
longer having any of their own children or grandchildren in 
the school. Maintaining a strong connection between the 
community and the school is beneficial to the school and the 
District.   

Stanwood High School is the largest community facility in 
the City. It offers the community access to unique facilities 
that are not available to them elsewhere. The community 
attends school events in the Gym, Commons, and Performing 
Arts Center. They use indoor and outdoor athletic facilities. 
They use the Commons, the library, and classrooms for 
community meetings, groups, and clubs. There is potential 
in the new school for even broader use, to take advantage of 
the classrooms and even some of the very specialized spaces 
for continuing education programs for adults. The school 
would also like to encourage more business leaders and 
industry experts to come into the school as guest lecturers, 
presenters, and mentors.  

Design considerations include:

 � All aspects of the new school should be designed with 
the idea that they may be used by the community 
outside of school hours.

 � Providing adequate parking for visitors, particularly for 
events, as well as an accessible, well-lit path from the 
parking area to the school.

 � A clear and identifiable entry so that visitors can easily 
find their way to the front door.

 � Clear and intuitive internal circulation. This will benefit 
the occasional community visitor as well as the students 
in their day-to-day use of the school.

 � Zoning the building to allow portions to be open for 
community use without opening the entire school.

 � Lockable doors on storage rooms and casework in 
classrooms to secure school equipment and student 
work when the facility is being used after hours.

 � Providing identified areas in the facility for community 
groups that support the school, like the Boosters.  

 � Ample opportunities to display student work in the 
hallways and common areas of the school so that visitors 
can get an insight to the daily life in the school.

 � Being the largest public facility in the community the 
school is anticipated to function as an emergency shelter 
in the event of a natural disaster. Accommodations 
should be included in the facility for storage of 
emergency supplies. 

 � Community use and access has to be balanced with 
student safety and building security considerations. 
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The Role of Technology
The utilization of technology, in a wide variety of forms, 
is infused throughout the school. That is only expected 
to increase in the future. Technology should be readily 
accessible to all the programs in the new school. Design 
considerations include:

 � The design should provide for the use of technology in all 
instructional, meeting, gathering and support spaces.

 � The design should include appropriate technology that 
enhances student learning, improves school safety and 
security and supports energy and operational efficiency. 

 � The design should provide appropriate infrastructure to 
support instructional technologies in classrooms, both 
those that are currently available and those that are 
likely to be employed in the foreseeable future. Currently 
this would mean supporting access to computers, the 
internet, video and image projection, digital output, 
“smart boards”, voice amplification and other curriculum 
specific technology.

 � Classroom infrastructure should allow teachers 
to customize the use of technology to fit their 
curriculum and individual preferences. However, some 
standardization of classroom technology is anticipated to 
reduce the cost of system maintenance. 

 � The design should anticipate both enrollment growth 
and future changes in technology.

 � The entire facility should be provided with wireless 
access to the building/district network. Controlled access 
should be provided for students, teachers, staff and 
visitors.

 � Several programs require a large number of fixed, 
desktop computers. In those spaces consideration should 
be given to flexibility and future changes. Furniture 
should be used for the workstations, not built in 
casework. 

 � All of the other programs in the school, which don’t, by 
their subject matter, require full time use of computers, 
will want access to computers via mobile computer 
labs. Accommodations should be made throughout the 
building for storage for mobile computer labs. 

Safety and Security
The design of the new facility should ensure a physically 
safe and emotionally secure environment for students, staff 
and visitors. A key step in creating a secure environment is 
designing a facility that is warm, welcoming, and comfortable 
for students and visitors, and enhances personal connections 
among staff, among students, and between students and 
staff. Design considerations include:

 � The school grounds should be designed to segregate 
student traffic, bus traffic, and parent/guardian/visitor 
traffic, as well as pedestrian and bicycle traffic.

 � Adequate exterior lighting should be provided for 
security of participants at evening events and to 
discourage unwanted activities on school grounds at 
night.

 � Site landscaping should avoid creating hiding spots and 
obstructing site lines from the building and street.

 � All of the facilities should be contained under one 
contiguous roof so that students only need to go outside 
for outside activities.

 � Building entry points should be limited. The primary 
entry during school hours should be directly adjacent 
to Admin. It should include a controlled entry vestibule 
that requires anyone entering the building outside 
of the beginning and end of the school day to enter 
through administration. Secondary entry points should 
be provided for the Gym and PAC to allow for evening 
events in those facilities without opening the entire 
school. 

 � The administration should be located such that is has 
good visual supervision of all traffic coming on and off 
the site, all people approaching the building, and of the 
main building entry.

 � The School Resource Officer’s office should be located 
near the front entry and should have easy access into the 
school. 
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 � Individual program spaces may be provided with direct 
access to the exterior of the building as their curriculum 
dictates (e.g. art, science, CTE). Individual instructors in 
those spaces will have responsibility for ensuring that the 
doors are closed and locked when not in use.

 � An electronic access control system should be provided 
in the building that enables the District to easily control 
and track who has access to the building.

 � An electronic lock system on all exterior doors will allow 
entry to the building to be controlled from the Admin 
Area.

 � Security cameras should be provided throughout the 
building and site that are networked and accessible 
remotely by District administrators and first responders. 

 � Corridors should be wide and straight, with limited 
hidden spots to allow for easy supervision.

 � Areas where students congregate (i.e. lockers, lunch 
room, bus drop off) should be adequately sized for the 
anticipated demand to reduce the potential of student 
conflicts.

 � Specific places should be provided in the building for 
students to congregate and socialize before and after 
school, where school staff can easily monitor activities.

 � All classrooms should have a visual connection to 
the building’s corridors and shared spaces so that an 
administrator passing a room can easily see the activity 
inside.

 � All classroom doors should be able to be locked from the 
inside, without requiring the instructor to open the door. 

 � All classroom windows should be provided with blinds. 
All classrooms should be provided with two-way 
communication to the Admin area and outside the 
school 

Back to Table of Contents

Sustainable Design
The committee discussed the role of sustainable design 
on this project. Sustainable design is important to the 
community, but not to the degree that they would 
compromise the budget, the program or the long term 
performance of the project. The focus should be on creating 
a healthy and safe learning environment for students, staff 
and the community. 

At a minimum the project will meet the requirements of 
the Washington Sustainable Schools Protocol, which the 
committee agreed is the appropriate standard for this 
project. Other standards were discussed and discarded. That 
standard covers a wide range of sustainable design practices 
including site layout and use, energy use, water use, indoor 
air quality, natural light, user comfort, and sustainable 
materials. The committee agreed that the school should be 
ecologically friendly, energy efficient and cost effective. The 
design should look for opportunities to exceed the minimum 
requirements within the other constraints of the project. 
Design considerations include: 

 � The design should be economically responsible, 
balancing long-term benefits with short term costs.

 � The design should maximize resource efficiency (exceed 
energy code requirements).

 � The design should invest in systems that will provide 
operational savings equal to their initial cost premium 
within the first half of their operational life span.

 � The design should create a healthy indoor environment 
with access to natural light and views from all occupied 
spaces, appropriate temperature controls, and sufficient 
ventilation.

 � The new facility should be flexible, adaptable and 
expandable, with minimal impact to ongoing operations.

 � The building and site themselves can and should be used 
as teaching tools.

 � Through logical design and by selecting systems and 
finish materials that are maintenance friendly the design 
should reduce the overall maintenance cost (per square 
foot of building area) when compared to other district 
facilities. 
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SITE AMENITIES

The program for Stanwood High School includes the entire 
site, not just the building. The school will use the site for 
education, athletics, social events, and community functions. 
Specific site requirements include:

 � Separate drop off zones for busses and parents/
guardians.

 � Parking/Drop-off for (13) 40 foot long buses that serve 
Stanwood High School and Lincoln Hill.  Diagonal head-
in parking, that does not require busses to back up, is 
preferred.  

 � (4-7) 20 foot long wheel chair buses will also need to be 
accommodated.  They do not come and go in the same 
flow as the main busses so ideally need a separate drop-
off area.

 � Plan parking spots for (2) buses from visiting sports 
teams.  Also parking for (2) field trip busses that can 
sit and wait for after school trips without impairing the 
normal flow of busses or vehicle traffic. 

 � Student parking, staff parking, visitor parking and event 
parking. Events are assumed to be outside of normal 
school hours so the parking can double up with student 
and staff parking.   

 � (1) varsity and (1) practice baseball field. Both grass 
fields.

 � (1) varsity and (1) practice fast pitch field. Both grass 
fields.

 � An enclosed batting cage facility with accommodations 
for equipment storage, toilets and changing areas.

 � (2) grass soccer fields.

 � It is preferable to have all of the grass fields located in 
the same vicinity.

 � (4) new tennis courts and resurfacing of (6) existing 
courts. Ideally the new courts would be located near the 
existing courts. 

 � The existing grandstand will remain and receive some 
cosmetic improvements.

 � The existing field house will be renovated and expanded. 
(See the Room Data Sheet for the Fieldhouse later in this 
document).

 � The existing grass football field will be replaced with a 
new synthetic surface. 

 � None of the new fields will have lighting. The lighting at 
the existing football field will remain.

 � A shared service yard for the CTE programs, including 
two greenhouses. Accommodations should be provided 
for deliveries to these facilities from full sized semi-
trucks. 

 � Outdoor gathering space at the main entry and adjacent 
to the Commons is desirable. 

 � Accommodations for deliveries directly to the Kitchen 
and Main Custodial room.

 � The District’s central computer network hub is currently 
located on the site adjacent to Church Creek building. 
It is housed in a portable building. That building will 
need to be relocated to a spot adjacent to the new 
maintenance facility. Timing of that activity will be 
critical.  

Back to Table of Contents
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BUILDING REQUIREMENTS

Teaching Stations
The first step in determining the size of the new facility is 
to calculate the number of teaching stations that will be 
required.  A teaching station is any area of the building where 
direct teacher to student instruction will occur. It may be a 
traditional classroom, a specialty lab, a gym, a shop, or any 
other place where teachers are formally assigned to instruct 
students. Teaching stations do not include ancillary locations 
where teaching may occur such as shared activity areas or 
the commons.  

To determine the number of teaching stations four main 
variables have to be taken into account:  

The targeted student capacity of the building (in this case 
1,200);

The average number of students in a typical class (this varies 
by program);

The composition of the school’s curriculum (the number of 
basic requirements and electives each student has to have at 
each grade level);

The number of periods in a school day.

With those variables a model can be established to calculate 
the “ideal” number of teaching stations that are required.  
However, the actual number of stations required is influenced 
significantly by building efficiency, or how much of the 
building is being used at any given point in the day.  Building 
efficiency depends on space utilization and program diversity.

Building Efficiency – Space Utilization

The first variable in building efficiency is space utilization 
which speaks to how highly each space in the building is 
utilized in a given day. In other words, how many hours of 
each day is the space used for direct student instruction.  
At one end of the spectrum there are general classrooms; 
classrooms that do not have any specialized equipment and 
can serve a variety of programs. Those rooms can conceivably 
be utilized every period of the day and be 100% efficient.  At 
the other end are the very specialized classrooms like the 

Metal Technology shop. For illustration purposes let’s assume 
the demand for that program only requires the space to be 
used 3 periods of the day.  Because of the specialized nature 
of that facility, it does not lend itself well for other programs. 
Therefore, in this scenario it is only utilized for 50% of the 
day. If there are 10 general classrooms being used all day and 
one shop being used half the day, the net average building 
efficiency is 95%.  

Unfortunately, in a comprehensive high school like Stanwood 
there are a number of programs that do not operate at 100% 
efficiency, such as CTE, drama, choir, band, etc. As such, 
achieving a building efficiency even as high as 90% is very 
rare.  That is only achievable if all the general classrooms are 
utilized at 100%. What that means is that when a teacher 
has their planning period they leave their room and another 
teacher comes in to use the space, every classroom, every 
period. Because every instructor has a planning period, at 
100% efficiency for every five teachers who vacate their room 
you have one teacher that roams from room to room every 
period.

Even under the model where teachers leave their room for 
planning, because of the more specialized program spaces, 
100% efficiency is not a realistic expectation. The average 
high school building, when running at design capacity, 
typically operates at 80-83% efficiency.

Another consideration in determining a building’s efficiency 
is where the teachers will do their planning. If teachers are 
expected to leave their room for planning they will need 
somewhere else to go and area must be provided in the 
building for that activity. Common planning rooms and shared 
teacher offices have been used successfully by other districts 
to increase building efficiency and, in some cases, to increase 
collaboration among the staff. But the value of the increase 
efficiency must be weighed against the initial construction 
cost of adding the planning rooms. In the case of Stanwood 
High School, it is not anticipated that the design will include 
shared planning rooms. Teachers will, for the most part, have 
a room that is their own and not move out during planning 
periods.  
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Building Efficiency – Program Diversity

The second variable that will impact building efficiency is the 
variety and flexibility of the curriculum.  Because Stanwood 
High is the only high school in the district it must serve a wide 
range of curriculum needs. As discussed above, many of the 
programs will require specialized equipment, and as such, the 
rooms that house them will not lend themselves to serving 
other program offerings.  As a result the building efficiency 
will go down. This phenomenon is exacerbated by the need 
to allow students to explore a wide range of possibilities in 
their high school career.

As an example, the band room might be able to 
accommodate 56 students in first period.  It is presumable 
that all 56 students are at the same level of musical 
competency, but they are very likely not all at the same grade 
level.  In the next period those 56 students will go to their 
next classes throughout the building and fill up the equivalent 
of two general classrooms.  If there are another 56 students 
that can come into the band room then the efficiency stays 
high. However, if the course offered in the next period is an 
advanced music program and only 28 students are qualified 
to be in the class, then the band room’s capacity effectively 
drops from 56 to 28. There are 28 students that need to 
be somewhere else that period. That means another full 
teaching station is required in the second period that was not 
required in the first period. The choice becomes to either add 
a teaching station or to limit the music program to offerings 
that can serve a full 56 students.            

The equation becomes even more complicated when taking 
into account the fact that many students will take several 
specialized courses in a variety of departments during the 
same semester. The wider the variety of offerings, and the 
greater schedule flexibility the district allows, the lower the 
building efficiency.        

Capacity

At the end of the process the objective is to project the 
right number and type of teaching stations that will be able 
to support the curriculum of the school and ensure that 
each period of the day there is a place for every student. 
As indicated in the Capacity and Schedule Analysis included 
on the following pages 65 teaching stations will be required 
if the District wants to maintain the current diversity 
of curriculum. That number is based on the following 
assumptions:

The count of general classrooms is based on the subjects that 
are taught in those rooms and the number of credits students 
need in each year to meet graduation requirements. The 
same applies to science rooms.

The number of program spaces for CTE, Fine Art, and 
Performing Arts is based on the specific classes the school 
wants to offer. For these elective programs the total number 
of spaces have more than sufficient capacity to accommodate 
graduations requirements. The number is driven by diversity 
of program.  

Health and Fitness spaces are a combination of the two; 
first enough space to satisfy graduation requirements and 
secondly enough spaces to provide the diversity of program 
that is desired.

Special Ed spaces were determined strictly by the specific 
programs that are required.   

The student capacity for each teaching station varies by the 
type of space. Classrooms are assumed to be 30, while Music 
and Health and Fitness are 40, CTE is 28 and Resource Rooms 
are 20. If all 65 rooms were occupied full time at full capacity 
the school could house almost 1,900 students per period. 
As noted above 100% efficiency is not realistic. In the case 
of Stanwood the desire to maintain a diverse curriculum is 
resulting in a building that, at 1,200 students, will operate at 
approximately 63% efficiency.       
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Stanwood HS Room Scheduling Analysis REVISED 6/6/16
1200 Student Capacity

Typical Classroom Load: 30
Science Lab Load: 30
CTE/Fine Art Class Load: 28
Performing Arts Class Load: 40
PE Class Load: 40
Resource Class Load: 20
Self Contained Class Load: 15

Period 1 Period 2 Period 3 Period 4 Period 5 Period 6

Core Curriculum Classrooms
English 1 30 30 30 P 30 30 150 1,200      Students accomodated 1440 Total Capacity
English 2 30 30 30 30 P 30 150 1,200      Projected need 1200 Used Capacity
English 3 30 P 30 30 30 30 150 Over/Under Capacity 83% Efficiency
English 4 30 30 P 30 30 30 150
English 5 30 30 30 30 30 P 150
English 6 P 30 30 30 30 30 150
English 7 P 30 30 30 30 30 150
English 8 30 P 30 30 30 30 150

Math 1 30 30 P 30 30 30 150 900         Students accomodated 1080 Total Capacity
Math 2 30 30 30 30 P 30 150 910         Projected need 900 Used Capacity
Math 3 P 30 30 30 30 30 150 (10) Over/Under Capacity 83% Efficiency
Math 4 30 30 30 30 30 P 150
Math 5 30 P 30 30 30 30 150
Math 6 30 30 30 P 30 30 150

Social Studies 1 P 30 30 30 30 30 150 870         Students accomodated 1080 Total Capacity
Social Studies 2 30 30 30 30 30 P 150 863         Projected need 870 Used Capacity
Social Studies 3 30 30 30 30 P 30 150 7 Over/Under Capacity 81% Efficiency
Social Studies 4 30 P 30 30 30 30 150
Social Studies 5 30 30 P 30 30 120
Social Studies 6 30 30 30 P 30 30 150

For. Language 1 P 30 30 30 30 30 150 660         Students accomodated 900 Total Capacity
For. Language 2 30 30 30 30 P 30 150 638         Projected need 660 Used Capacity
For. Language 3 30 P 30 30 30 30 150 22 Over/Under Capacity 73% Efficiency
For. Language 4 30 30 P 30 30 30 150
For. Language 5 30 30 P 60

Health Classroom 30 30 30 30 30 P 150 150         Students accomodated 180 Total Capacity
173         Projected need 150 Used Capacity
(23) Over/Under Capacity 83% Efficiency

Total Gen Ed CR 26

Science Lab/Classrooms
Science 1 30 30 30 30 P 30 150 810         Students accomodated 1080 Total Capacity
Science 2 30 P 30 30 30 30 150 815         Projected need 810 Used Capacity
Science 3 P 30 30 30 30 30 150 (5) Over/Under Capacity 75% Efficiency
Science 4 30 30 30 30 30 P 150
Science 5 30 30 30 P 30 30 150
Science 6 30 30 60

Total Science CR 6

Career & Technical Education
CTE Shops

Mech Tech Shop 28 28 28 P 28 112 224         Students accomodated 336 Total Capacity
Wood Shop 28 28 P 28 28 112 214         Projected need 224 Used Capacity

10 Over/Under Capacity 67% Efficiency
CTE Labs

Vet Tech 28 P 28 28 84 252         Students accomodated 504 Total Capacity
Horticulture Lab 28 28 P 28 84 260         Projected need 252 Used Capacity
Ag Science Lab 28 P 28 28 84 (8) Over/Under Capacity 50% Efficiency

CTE Classrooms
ASL 28 28 28 P 28 28 140 252         Students accomodated 336 Total Capacity
Career Choices CR 28 28 P 28 28 112 251         Projected need 252 Used Capacity

1 Over/Under Capacity 75% Efficiency
CTE Computer Labs

Photojournalism 28 28 28 28 P 112 476         Students accomodated 840 Total Capacity
Business/Leadership Lab 28 28 P 28 84 463         Projected need 476 Used Capacity
Business/Game Design Lab 28 P 28 28 84 13 Over/Under Capacity 57% Efficiency
Business/Digital Lab 28 P 28 28 28 112
Computer Lab/Multimedia 28 28 28 P 84

CTE Studios
Photograpy 28 P 28 28 84 308         Students accomodated 504 Total Capacity
Graphic Design P 28 28 28 28 112 300         Projected need 308 Used Capacity
Engineering/Drafting 28 28 P 28 28 112 8 Over/Under Capacity 61% Efficiency

Sports Medicine
Sports Medicine CR P 28 28 28 84 84           Students accomodated 168 Total Capacity

76           Projected need 84 Used Capacity
8 Over/Under Capacity 50% Efficiency

Culinary Arts
Culinary Arts Lab 28 28 28 28 112 112         Students accomodated 168 Total Capacity

112         Projected need 112 Used Capacity
Over/Under Capacity 67% Efficiency

Total CTE CR 17

Fine Arts
Art Studio P 28 28 28 28 112 112         Students accomodated 168 Total Capacity

115         Projected need 112 Used Capacity
(3) Over/Under Capacity 67% Efficiency

Total Fine Art CR 1

Performing Arts
Band P 40 40 40 40 160 440         Students accomodated 720 Total Capacity
Choir 40 40 P 40 40 P 160 438         Projected need 440 Used Capacity
Drama 40 40 40 P 120 2 Over/Under Capacity 61% Efficiency

Total Perf Art CR 3

Fitness/Physical Education
Main Gym 40 40 40 P 40 160 720         Students accomodated 1200 Total Capacity
Auxiliary Gym 1 40 40 40 P 40 160 706         Projected need 720 Used Capacity
Auxiliary Gym 2 40 P 40 40 120 14 Over/Under Capacity 60% Efficiency
Weight Room P 40 40 40 120
Fitness Center 40 40 P 40 40 160

Total PE CR 5

Specialized Instruction
LAP 20 P 20 20 P 60 140         Students accomodated 360 Total Capacity
ELL P P 20 20 20 60 126         Projected need 140 Used Capacity
Resource 20 P P 20 14 Over/Under Capacity 39% Efficiency

Life Skills/Assist 15 15 15 15 15 15 15 60           Students accomodated 60 Total Capacity
Life Skills/Assist 15 15 15 15 15 15 15 40           Projected need 60 Used Capacity
Transitions 15 15 15 15 15 15 15 20 Over/Under Capacity 100% Efficiency
ILC 15 15 15 15 15 15 15

Total Spec Ed CR 7

Total Teaching Stations: 65

Total Students each period 1,332      1,348      1,340      1,330      1,358      1,362      1,345      Average Per Period

70 Net Over/Under Capacity

No. of Students in General Classrooms 630 630 630 630 630 630 47% 11,124    Total Building Capacity (room capacity x 6 periods)
No. of Students in Science 150 150 150 120 120 120 10% 7,014      Total number of students accomodated
No. of Students in CTE 252 280 252 252 308 364 21% 63% Overall operational efficiency
No. of Students in Fine Art 28 28 28 28 1%
No. of Students in Performing Arts 80 80 80 80 80 40 5%
No. of Students in PE 160 80 120 120 120 120 9%
No. of Students in Specialized Instr. 60 100 80 100 100 60 6%

100%
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Support Spaces
For every teaching station in the building there are a number 
of support spaces that are also required. For example, science 
rooms require chemical storage and prep rooms and Health 
and Fitness requires locker rooms and equipment storage.  

The building program includes specific spaces that augment 
instructional space but are not counted in the number of 
teaching stations, such as the Commons. There are also a 
variety of non-instructional spaces that are required, such as 
administrative offices, food service facilities, the school nurse 
and others.  

In addition to all the programmed spaces there are 
facilities that are also areas required for the operation and 
maintenance of the building; things like hallways, stairs, toilet 
rooms, custodial closets, mechanical and electrical rooms and 
other incidental areas.   

Total Area
When all of those support areas are added to the required 
teaching stations and the teaching stations are allocated the 
appropriate floor area, we can develop a detailed summary 
of the size of the new building. The specific area allocations, 
space by space, as well as the calculation of building capacity 
are shown in the Area Tabulation on the following pages.   

Back to Table of Contents
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Stanwood High School
Area Tabulation

General Classrooms
Teaching 
Stations

Support 
Space

Area Subtotals
Students 
per Room

Students 
per Period

General Classrooms 24 850 20,400 30 720
Resource Rooms 5 850 4,250 20 100
Shared Activity Areas (Allowance) 1 8,000 8,000

Subtotal General Classrooms 29 1 32,650 820

Science Classrooms
Teaching 
Stations

Support 
Space

Area Subtotals
Students 
per Room

Students 
per Period

Chemistry Lab 2 1,400 2,800 30 60
Chemistry Prep / Storage 1 350 350

Biology Lab 2 1,400 2,800 30 60
Biology Prep / Storage 1 350 350

Gen Science Lab 1 1,400 1,400 30 30
General Science Prep/Storage 1 350 350

Physics Lab 1 1,400 1,400 30 30
Subtotal Science Classrooms 6 3 9,450 180

Career and Technical Education
Teaching 
Stations

Support 
Space

Area Subtotals
Students 
per Room

Students 
per Period

CTE Labs and Studios
CTE Secretary Office 2 150 300
ASL 1 850 850 28 28
Career Choices 1 1,200 1,200 28 28
Culinary Arts 1 1,400 1,400 28 28

Pantry 1 150 150
Laundry 1 80 80
Walk-In Cooler 1 80 80

Photojournalism 1 950 950 28 28
Photo Production/Green Room 1 500 500

Multi-Media 1 950 950 28 28
Photography/Yearbook 1 950 950 28 28
Graphic Design 1 1,200 1,200 28 28

Graphics Storage 1 250 250
Business Tech Labs (Leadership, Game Design, Digital Tools) 2 950 1,900 28 56
Animal / Vet Science 1 1,400 1,400 28 28

Kennel 1 200 200
Horticulture Lab 1 1,400 1,400 28 28

Prep Room 1 250 250
Propagation Room 1 150 150

Ag Science 1 1,400 1,400 28 28
Engineering/CAD/CAM 1 950 950 28 28

Fabrication 1 750 750
CTE Labs and Studios Subtotal 13 11 17,260 364

AREA TABULATION
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Woodworking
Woodworking Classroom 1 850 850 28 28
Woodworking Shop 1 3,300 3,300 28 28

Tool Room 1 150 150
Lumber Storage 1 250 250
Spray Room 1 150 150
Project Storage 1 200 200

Exterior Covered Storage 1 1,500 1,500
Wood Tech Subtotal 2 5 6,400 56

Mechanical Technology
Mech Tech Classroom 1 850 850 28 28
Mech Tech Shop 1 4,500 4,500 28 28

Gas Room 1 60 60
Paint Booth 1 200 200
Steel Storage 1 250 250
Tool Room 1 150 150

Shared Student Locker Area 1 300 300
Exterior Covered Storage 1 1,700 1,700

Mechanical Tech Subtotal 2 5 6,310 56

Subtotal CTE 17 21 29,970 476

Fine and Performing Arts
Teaching 
Stations

Support 
Space

Area Subtotals
Students 
per Room

Students 
per Period

Fine Art
3D Art Classroom  1 1,200 1,200 30 30

Kiln Room 1 80 80
Project Storage 1 200 200

Art Subtotal 1 2 1,480 30

Performing Arts
Drama Classroom 1 1,400 1,400 30 30
Band Room 1 2,000 2,000 40 40

Uniform Storage 1 125 125
Instrument Storage 1 300 300
Small Practice Room 1 75 75
Medium Practice Rooms 2 150 300
Ensemble Practice 1 500 500
Band Office 1 125 125

Choir Room 1 1,500 1,500 40 40
Robe Storage 1 100 100
Guitar Storage 1 200 200
Choir Office 1 125 125

Music Subtotal 3 10 6,750 110

Performing Arts Center
Entry Foyer 1 1,800 1,800

Ticket Booth 1 80 80
Concessions 1 150 150

Main Auditorium (600 seats) 1 5,600 5,600
Control Booth 1 100 100

Stage 1 2,800 2,800
Piano Storage 1 100 100
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Green Room 1 500 500
Changing Rooms 2 100 200
Toilet Room 1 80 80

Prop Costume Storage 1 300 300
Scene Shop 1 1,500 1,500

Material Storage 1 500 500
Subtotal PAC 0 14 13,710 0

Subtotal Fine and Performing Arts 4 26 21,940 140

Health and Fitness / Athletics
Teaching 
Stations

Support 
Space

Area Subtotals
Students 
per Room

Students 
per Period

Health Classroom 2 850 1,700 30 60
Main Gym 1 10,000 10,000 40 40

P.E. Storage 1 750 750
Auxiliary Gym 2 6,000 12,000 40 80
Weight Room 1 2,500 2,500 40 40
Fitness Center 1 2,000 2,000 40 40
Wrestling Room 1 3,800 3,800

Mat Storage 1 200 200
Boys PE Lockers 1 1,800 1,800

Male Teachers' Offices 1 220 220
Boys Athletic Lockers 1 1,800 1,800

Male Coaches Office/Lockers 1 200 200
Girls PE Locker 1 1,800 1,800

Female Teachers' Offices 1 220 220
Girls Athletic Lockers 1 1,800 1,800

Female Coaches Office/Lockers 1 200 200
Sports Medicine 1 1,400 1,400 28 28
Training Room 1 600 600

Trainer's office 1 80 80
Training Storage 1 80 80
Utility Room 1 200 200

Equipment Drying Room 1 300 300
Laundry 1 150 150
Officials Room 1 150 150
Athletics Storage 1 1,000 1,000
Gym Lobby 1 1,000 1,000

Concessions 1 300 300
Subtotal PE / Athletics 9 20 46,250 288

Special Education
Teaching 
Stations

Support 
Space

Area Subtotals
Students 
per Room

Students 
per Period

Life Skills / Assist 2 850 1,700 15 30
Shared Kitchen/Laundry 1 100 100
Shared Toilet/Changing 1 160 160
Time Out Room 2 80 160
Storage 2 80 160
Sensory Room 1 100 100

Speech Therapy 1 100 100
Shared Office 1 150 150
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OT/PT Room 1 300 300
ILC 1 850 850 10 10

Toilet/Changing 1 150 150
Time Out Room 1 80 80

Psychologist Office 2 125 250
Special Ed Secretary 1 100 100
Transitions 1 850 850 5 5

 Kitchen/Laundry 1 100 100
Storage 1 80 80
Toilet/Shower 1 100 100

Subtotal Special Education 4 18 5,490 45

Administration
Teaching 
Stations

Support 
Space

Area Subtotals
Students 
per Room

Students 
per Period

Administration
Public Reception 1 300 300
Principal 1 160 160
Office Manager 1 100 100
Assistant Principal/Activity Director 1 160 160
ASB Bookkeeper 1 100 100
Assistant Principal/Activities Director 1 160 160
Athletics Secretary 1 100 100
CTE Director 1 160 160
CTE Secretary 1 100 100
Dean of Students 1 160 160
Attendance Office 1 100 100
School Resource Officer 1 150 150
Security Officer 1 150 150
Security Storage Room 1 40 40
Meeting/Conference Room 1 250 250
Supplies/Storage Room 1 80 80
Work Room 1 350 350

Staff Mailboxes 1 50 50
Staff Lounge 1 2,000 2,000
Admin Toilet Rooms 2 210 420
Admin Circulation at 10% 1 488 488

Admin Subtotal 0 22 5,578 0

Student Services
Student Services Reception/Secretary 1 300 300
Registrar 1 100 100

Records Vault 1 200 200
Archive Storage 1 200 200

Counselors' Office 4 150 600
Counseling Secretary 1 100 100
Health Room (triage and sick room) 1 250 250

Nurses Office 1 100 100
Toilet Room 1 80 80

Meeting/Conference Room 1 250 250
Admin Toilet Rooms 2 150 300
Admin Circulation at 10% 1 188 188

Student Service Subtotal 0 16 2,668 0
Subtotal  Admin Services 0 38 8,246 0
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Area Tabulation

Educational Support Spaces
Teaching 
Stations

Support 
Space

Area Subtotals
Students 
per Room

Students 
per Period

Library 
Main Reading/Stacks/Instruction 1 3,800 3,800
Circulation 1 300 300
Librarian Office 1 120 120
Library Work Room & Storage 1 250 250

Staff Toilet Room 1 80 80
AV Multi-Media Production/Stor. 1 150 150
Textbook Storage 1 400 400
Computer Labs 0 0 0

Subtotal Library 0 7 5,100 0

ASB Workroom 1 200 200
Subtotal  Educational Support 0 8 5,300 0

Building Support Spaces
Teaching 
Stations

Support 
Space

Area Subtotals
Students 
per Room

Students 
per Period

Commons
Seating Area 1 7,000 7,000
Table Storage 1 500 500

Subtotal Commons 0 2 7,500 0

Food Services
Main Kitchen (Prep and Scullery) 1 2,200 2,200
Office 1 80 80
Dry Storage 1 400 400
Serving Area with Food Courts 1 1,000 1,000
Walk-in Cooler 1 150 150
Walk-in-Freezer 1 250 250
Staff Room/Coats/Toilet 1 200 200

Food Services Subtotal 0 7 4,280 0

Custodial
Custodial Office 1 150 150
Custodial Storage and Receiving 1 800 800
Custodial Closets 6 50 300
Primary MDF Room 1 500 500
Satellite IDF Rooms 6 35 210
Main Boiler/Mechanical Room 1 750 750
Main Electrical Room 1 500 500

Custodial Subtotal 0 17 3,210 0

Toilet Rooms
Staff Toilet Rooms 4 80 320
Student Toilet Rooms 4 300 1,200
Public Toilet Rooms 4 400 1,600

Toilet Rooms Subtotal 0 12 3,120 0

Subtotal All Building Support Spaces 0 37 18,110 0
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Area Tabulation

Totals
Teaching 
Stations

Area
Capacity per 

Period

Net Totals 69 172 177,406   1,949           
Circulation as a % of Net Program Area 25% 44,352
Walls/Structure as a % of Net Program Area 12% 20,402
Totals 37% 242,159 GSF 1,949           

(does not include covered storage at CTE)
241,449
710 OVER

Capacity at Target Efficiency (rooms used 5 periods) 83% 1,618      
Area per Student at Target Efficiency 150         SF

Building Efficiency at Target Capacity 1,200      62%
Area Per Student at Target Capacity 202         SF

Target Area (Pre Bond Area):
Delta:

Back to Table of Contents
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SPACE RELATIONSHIPS AND DETAILS

Relationship of Various 
Programs
The Area Tabulation tells us the number of spaces that will be 
required and how large those spaces will be. The next step is 
to define how the various spaces relate to one another.  

Some program elements require a direct adjacency to one 
another in order to run their program. For example, the 
locker rooms need to be directly adjacent to the gymnasium 
to provide ready access, or Science rooms need direct access 
to their prep rooms.  

There are also elements of the program that have a 
curriculum based connection and should be located near 
each other. For example, Horticulture, Ag Science and Vet 
Science have a similar focus and use shared facilities so they 
want to be adjacent to one another. Or Sports Medicine, 
which includes a practicum that requires students to work 
directly with athletes wants good adjacency to the Gym.  

Other programs may have a looser connection to one 
another but still want a connection. For example, students 
will move back and forth between the Commons and 
classrooms throughout the day so the two areas should 
be easily accessible to one another but they do not need 
direct adjacency. In other words, it is not necessary for the 
classrooms to open directly into the Commons.  

At the other end of the spectrum are spaces that require 
separation from one another. For example, a loud occupancy, 
like the Mechanical Technology Shop, may want to somewhat 
removed from quieter settings, like classrooms. 

Where specific relationships between program elements are 
required, they are illustrated in the “bubble diagrams” in the 
following pages.   

Room Data Sheets
Along with the relationships between spaces we have also 
considered the specific requirements within each program 
space. The Room Data Sheets included in the following pages 
provide detailed information for spaces that will comprise the 
new building.  The information includes; a general description 
of the function of the space; the types of activities that are 
anticipated to occur in the space; relationships to other 
program elements; specific requirements for furniture, 
equipment, utilities, technology and finishes; and any other 
requirements that are F to that space. Many spaces have 
ancillary support spaces, such as closets or prep rooms, 
contained within them. Where those are required they are 
also listed in the specific room data sheets.

Back to Table of Contents
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RELATIONSHIP DIAGRAM: OVERALL BUILDING
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General Information
The general classrooms include rooms used for instruction in Math, English, Social Studies, foreign language, 
health, and other miscellaneous subjects that do not require specialized equipment or accommodations. They 
will all be similarly equipped.

Activity Description 

A wide range of activities are anticipated to occur in the general classrooms including; formal lecture, group 
discussion (large and small), debate, presentations and public speaking, research, writing/typing, peer editing, 
seminars, independent work, hands-on projects, group projects, and computer work. Teachers will change 
modes of instruction regularly, often within the same class period. The rooms should be as flexible as possible 
while still satisfying the requirements listed here.  

Basic Room Parameters

Square Footage 850 sf

Occupants 30 

Proximity Requirements

Adjacencies General classrooms should be organized in clusters or groups to support the current   
  departmental model and the potential of an interdisciplinary model.

  Direct adjacency to the Shared Activity Space is desired for as many general classrooms as  
  feasible.  

  General proximity to a small meeting space where specialists can work with students one-  
  on-one is desired.

  General proximity to a staff toilet room.

  The foreign language programs would like access to food prep facilities (kitchenette).

  Classrooms should be acoustically separated from loud program elements such as band. 

Casework, Equipment and Furniture

Casework Teacher’s wardrobe.

  Tall storage (could also be furniture). Consider whiteboard surface on face of any built-in   
  casework to allow surface to be useable for instruction.
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Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.

Equipment  Multi-layered horizontal sliding whiteboard.

  Projection screen.

Furniture Student seating. The majority of instructors prefer tables for students rather than desks, but  
  some expressed a preference for desks. The school may consider a mix.

  Teacher desk with (1) 4 drawer file cabinet.

  Small lectern.

  Bookshelves.

  Tall storage.

Service Requirements

Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  No other requirements.

Finishes

Floor   Carpet.

Walls   Tackable and whiteboard surfaces at various locations around the room for group problem  
  solving work.

Ceiling   Acoustic ceilings. Prefer higher ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.
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Relites  Visual Connections to the corridor and shared activity spaces.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces

None

Other Requirements 

There is a desire to have the ability to display student work throughout the school and in particular in the 
vicinity of general classrooms.

Storage for backpacks was an unresolved issue at the time these Ed Specs were created. Ideas included cubbies 
in the classroom (which take up floor and wall space), lockers in the hallways (which students don’t use), and 
chairs that have a basket for backpacks on the back.

Back to Table of Contents
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General Information
The Resource Rooms provide instructional support for students in specific subject areas (English, math, history, 
science, etc) and well as general study skills. They are similar in function to a General Classroom. The students 
that utilize these facilities typically have individualized Education Plans and a wide range of disabilities.    

Activity Description 
The activities in a Resource Room will be the same range of activities that occur in a General Classroom.  
However, the Resource Room will have a higher percentage of time with students working in small groups or in 
independent study. Furniture and equipment in the room should be as flexible as possible.  There will typically 
be an instructor and an aide in working in the room at the same time.  

Basic Room Parameters
Square Footage 850 sf

Occupants 20 

Proximity Requirements
Adjacencies General proximity to Special Ed, but not necessarily embedded in that program area.  

  Easily accessible from General Classrooms.

  Direct access to a small testing room for individuals and small groups is desirable.

Casework, Equipment and Furniture
Casework Teacher’s wardrobe

  Tall storage (could also be furniture). Consider whiteboard surface on face of any built-in   
  casework to allow surface to be useable for instruction.

Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.
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Equipment  Multi-layered horizontal sliding whiteboard.

  Projection screen.

Furniture Student tables and chairs.

  (2) Teacher desks with (1) 4 drawer file cabinet.

  Small lectern.

  Bookshelves.

  Tall storage.

  2-3 Individual study carrels.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  No other requirements.

Finishes

Floor   Carpet.

Walls   Tackable and whiteboard surfaces at various locations around the room for group problem  
  solving work. 

Ceiling   Acoustic ceilings.  

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Visual Connections to the corridor and shared activity spaces.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
None

Other Requirements 
None    

Back to Table of Contents
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General Information 
The Science Classroom/Labs include facilities for Chemistry, Biology, Physics, Geology, Astronomy, Marine 
Biology, and other science disciplines. Instructors teach a variety of subjects in the same lab so all labs should 
be equipped to serve the most demanding program which is Chemistry. Each lab will have a defined lab area 
and a defined classroom area.  

Activity Description
Lecture, group discussion, hands on labs and experimentation (both dry and wet), presentations, kinetic 
simulations, computer activities, creek study, biotechnology labs, growing plants, growing bacteria, poster 
sessions, aquatic studies (ie research into biofuels, algae sustainability, etc).

Basic Room Parameters
Square Footage 1,400 sf

Occupants 30-32

Proximity Requirements
Adjacencies The Science Labs should be grouped to support the current departmental structure of   
  the school. They also share common equipment and materials so close proximity to   
  each other is important.  

  Direct access to storage/prep rooms. These could be shared between two or more labs.  

  General proximity to the Library. 

  At least one of the science rooms should have direct exterior access to allow biology classes  
  to do field work. Access to and from the class should be through a mudroom.

Casework, Equipment and Furniture

Casework Locked Storage for glassware.

  Storage for safety equipment that is accessible to students.

  Banks of upper cabinets with locks.

  Lower cabinets with lockable doors and adjustable shelves.  No drawers.

  Long and wide Peninsulas at lab stations with power, gas, and data.

  ADA station that raises and lowers would be ideal.

  A demonstration lab is not required if a teacher has easy access to a document camera at   
  one of the student labs.

  Solid surface chemical resistant countertops.

  Storage for meter sticks.

  Counter top for plant growing areas.
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Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.

  Science probe ware connected to computers.

Equipment Multi-layered horizontal sliding whiteboard.

  Bacterial incubator.

  Autoclave.

  Fume hood (accommodations in all rooms. May not be required in Physics and Biology).

Furniture Wide student work tables with solid surface, chemical resistant tops.  

  Student chairs.

  Teacher desk.

  File cabinet.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

  Grow lights for plants.

Electrical  The Physics lab would like overhead power above student work tables to support   
  experiments that do not fit at traditional labs.

HVAC   Independent ventilation system with ability to quickly purge the room in the event of a   
  chemical spill.

Plumbing  Stainless steel sinks at all lab peninsulas.

  Natural gas at each lab peninsula.

  Compressed air in Physics.

  Vaccum system desired in Chemistry.

  Emergency eyewash and shower.
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Finishes

Floor   Resilient, chemical resistant.

Walls   Tackable and whiteboard surfaces at various locations around the room for group work.

Ceiling   Acoustic ceiling tile.

  Uni-strut grid just below the ceiling in Physics to allow hanging of experiments.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Visual connection to the prep room.

  Visual connections to the corridor and shared activity spaces.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
See Science Prep Room.

Other Requirements 
A greenhouse and aquaculture for plant study/growth is desirable.

Back to Table of Contents
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General Information
The Science Prep rooms provide accommodations for storage of chemicals, supplies and equipment for the 
science labs. 

Activity Description
Storage of chemicals, supplies and equipment. Instructors prepare chemicals and daily experiments on a cart in 
the prep room and move it from prep room to classroom. 

Basic Room Parameters
Square Footage 350 sf

Occupants 2

Proximity Requirements
Adjacencies Direct adjacency to Science Labs. One prep room can be shared by two or more    
  Science Labs. 

Casework Equipment and Furniture
Casework Counter with Solid Surface chemical resistant top for preparing chemicals.

  Glassware storage.

  Open shelving for supplies and storage cabinets with doors for chemicals. Shelves   
  for chemical storage should have front lips to protect against accidental spills.

Technology No other requirements.

Equipment  Lab Refrigerator/Freezer.

  Ice maker.

  Dishwasher.

  Test tube drying rack.

  Vented acid/flammables storage cabinet.

  Vented chemical storage cabinet.

  Roll of butcher paper.

  Microscope cart shared between 2 classrooms.

  White board.

  Tack Board.

  Microwave.

  (2) Computers.
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  File cabinets (in Prep Room/Office).

  Printer.

Furniture None

Service Requirements
Lighting  No other requirements.

Electrical  No other requirements.

HVAC   Independent ventilation with ability to quickly purge the room in the event of a    
  chemical spill.

Plumbing  Stainless steel sink.

  Emergency eyewash.

Finishes

Floor   Resilient, chemical resistant.

Walls   No other requirements.

Ceiling   No other requirements.

Openings

Windows  No other requirements.

Relites  No other requirements.

Doors  Direct to classrooms.

Ancillary Support Spaces

None

Other Requirements
One prep room will function as a mudroom for field work related to biology classes. It should have storage for 
boots, rain gear, shovels and buckets. It should also have a direct door an exterior patio with a hose bid and 
drain where equipment can be cleaned.

The prep room for Physics may have unique storage requirements (long items) which should be reviewed 
during design.

Back to Table of Contents
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General Information
The CTE Secretary provides direct support to the instructors in the CTE programs. Responsibilities include 
helping with projects, keeping an accurate total of all their accounts, setting up college visits, making copies for 
teachers, helping with them with projects, going to the bank and store for teachers, filing all budget records, 
creating receipts, and maintaining office equipment. CTE has 3 secretaries. One is located in the main office 
and the other two adjacent to CTE program spaces.  

 (1)  At Main office, (1) at Wood Shop, and Ag Metal Shop and (1) at Business/Leadership.

Activity Description
Activities in the CTE Secretary Offices include general clerical work, working at a computer, using the copier, 
filing, and answering the phone. 

Basic Room Parameters
Square Footage 100 sf

Occupants 1 

Proximity Requirements
Adjacencies One CTE Secretary should be directly adjacent to the CTE Director in the Main    
  Office.

  One CTE Secretary should be located in proximity to the Mechanical Technology Shop.

  One CTE Secretary should be located in proximity to the Business Tech Labs,    
  specifically the Leadership Lab.

Casework Equipment and Furniture
Casework (2) Tall book shelves.

Technology Access to wireless network.

  Computer.

  Printer.

  Wired data connection.

Equipment  Copier.

  Phone. 

  Label maker.

  White board.

  Cutting board.

  Standing paper organizer with 12 slots.
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Furniture Large “L” shaped desk.

  Chair.

  Work table.

  File cabinet.

Service Requirements
Lighting  No other requirements.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  None

Finishes

Floor   Carpet.

Walls   No other requirements.

Ceiling   Acoustic tile.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Office should have a window or relite in the door to the corridor.

Doors  Needs to be lockable from inside the room.

Ancillary Support Spaces
None

Other Requirements
None

Back to Table of Contents
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The ASL classroom is similar to a general classroom.

Activity Description 
Activities in the ASL classroom include “receptive” and “expressive” activities through partner assignments or 
instructor assignments; videotaping of interpreting projects; partner activities; silent days in class for signing 
only; daily journal entries; and other exercises to become aware of Deaf Culture and differences in hearing 
cultures. Much of the instruction is showing examples of signing so a direct line of sight to the instructor for all 
students is critical.  

Basic Room Parameters
Square Footage 850 sf

Occupants 30 

Proximity Requirements
Adjacencies This program does not require a direct adjacency to any other programs but a general   
  proximity to other general classrooms is desired. 

Casework Equipment and Furniture
Casework Teacher’s wardrobe.

  Tall storage (could also be furniture). Consider whiteboard surface on face of any built-in   
  casework to allow surface to be usable for instruction.

Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.

Equipment  Multi-layered horizontal sliding whiteboard.

  Blinds on all windows and interior relites.

  Projection screen.
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Furniture Student chairs and tables.

  Teacher desk with (1) 4 drawer file cabinet.

  Small lectern.

  Bookshelves.

  Tall storage.

Service Requirements
Lighting  Dimmable lighting (by zone) for presentations.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  No other requirements.

Finishes

Floor   Carpet.

Walls   Tackable and whiteboard surfaces at various locations around the room for group problem  
  solving work. 

Ceiling   Acoustic ceilings. Prefer higher ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Visual Connections to the corridor and/or shared activity spaces.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
None

Other Requirements 
A corner of the room should be equipped for videotaping students as the sign.

See the General Classrooms for additional requirements not listed here.
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General Information
The Career Choices works with students to develop work skills, choose careers, and plan for post-secondary 
opportunities.

Activity Description
Activities in the Career Choices classroom will include; direct lecture, small group and large group discussion, 
computer work and hands-on projects. The space also includes the JAGWEAR program, which is a community 
service program that provides professional clothing and formal wear for students.  

Basic Room Parameters
Square Footage 1,200 sf 

Occupants 28 

Proximity Requirements
Adjacencies Career Choices is part of the CTE Department and would like a general proximity to   
  other CTE/Business programs. There is not a requirement for direct adjacency to   
  any specific program.

  Direct adjacency to a Shared Activity Area would be beneficial to allow the    
  JAGWEAR program to be visible.  

Casework Equipment and Furniture
Casework Locked tall storage cabinets for Jag materials.

Technology Access to mobile computer lab.

  Wireless network access.

  Document camera.

  Sound system for presentations.

  Infrastructure to support a Smartboard or touch display.

  Intercom/clock.

  Printer.

Equipment Multi-layered horizontal sliding whiteboard.

  Presentation screen.

Furniture Student tables and chairs.

  Clothing and display racks for JAGWEAR.

  Teacher’s desk with (1) 4 drawer file cabinet.

  Small lectern for document camera.
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Service Requirements
Lighting	 	 Dimmable lighting (by zone) for presentations.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  No other requirements.

Finishes

Floor   Resilient flooring is preferred over carpet for art projects.

Walls   Tackable.

Ceiling   Acoustical ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Relites into Shared Activity or Corridors that will function as “showroom” windows for   
  JAGWEAR.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
None 

Other Requirements
None
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General Information
In Culinary Arts students learn the basic skills of cooking, keeping food safe, kitchen safety, nutrition, menu 
planning, presentation of food and serving skills. Some students want to pursue a culinary arts career.

Activity Description

Introductory classes encompass lecture, book work, demonstration and especially hands-on lab experience. 
The advanced curriculum centers on teamwork, the safe production of volumes of food and serving clients 
in a professional manner. The advanced class provides catering for offsite events. There should be a defined 
classroom seating area as well as the lab stations. Students will work in both modes in the same class period.

Basic Room Parameters

Square Footage 1,400 sf

Occupants 28

Proximity Requirements

Adjacencies Direct exterior access for delivery of bulk supplies.

  Close proximity to the Commons to support community events and catering.

  Proximity to the school kitchen might provide some advanced curriculum opportunities if the  
  kitchen were designed with that in mind but at this time that is not a part of the curriculum.

Casework Equipment and Furniture

Casework 8 Stainless Steel prep sinks (includes 1 ADA) around the perimeter of the room with counters  
  between (stainless steel preferred).  Stainless steel racks and shelves under the counters.  No  
  drawers.

  Bookshelves.

  Tall cabinets for food storage.

  Tall cabinets for small appliances and serve ware.

  Island in the center of the lab stations for common prep and hot food (Island to include   
  at least 16 burners (gas preferred), small counter between cook tops, 6 ovens (or 4 regular  
  and one large convection), and a small Fryer station at on end).

  Demonstration island with gas stove, electric oven and prep sink .

  Student cubbies for backpacks.

  Closet for storage of chef coats and aprons.

  Teacher’s wardrobe.
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Technology  Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use   
  them.

  Printer.

  Each lab station needs to have adequate technology so recipes can be displayed on   
  a screen, mounted on a wall or cabinet at their station.

  A camera over the demonstration island connected to a display screen or projector   
  located where students can see it from their labs and from their desks. May require   
  more than one screen.  

Equipment  Multi-layered horizontal sliding whiteboard.

  Under counter refrigerator at demo station.

  (1) Upright freezer.

  (1) 6 burner Gas stove with electric oven underneath at demo station.

  Commercial dish-washer.

  Washer/Dryer.

  Small appliances (Fryer, food processors, mixers, blenders).

  Pot Rack.

Furniture Student tables should have stainless steel tops and casters so they can double as prep tables.   
  Set at standing height and provide stools for students.  

  Teacher’s desk with (1) 4 drawer file cabinet.

Service Requirements

Lighting  Task lighting at each lab station.

  Spot lighting at demonstration area.

Electrical  3 or 4 dedicated power outlets at each student lab to support multiple appliances in   
  use at once.

Educational Specifications | 51



HVAC   Exhaust hoods for each lab and the demo island.

Plumbing  Sinks at each lab for food prep.

  (1) hand wash sink.

Finishes

Floor   Resilient, slip-resistant.

Walls   FRP or Plam wainscot at lab area.

Ceiling   Acoustic tiles. Washable at lab area.

Openings

Windows  Exterior views and natural light required. Operable windows preferred. Keep windows high  
  at lab area to keep them clean.

  Daylight for growing herbs.

Relites  Visual Connections to the corridor.

Doors  Need to be lockable from within the room. Desire oversized door to exterior for deliveries.  

Ancillary Support Spaces

Pantry  150 square feet. Storage shelving for bulk storage of dry goods such as flour, sugar, herbs,   
  spices, extracts, etc. Storage for paper products; cups, plates, napkins. Storage for   
  larger pieces of  equipment like fryers, blenders, food processors, etc. 

Walk-In Cooler 80 square foot cooler for food storage and prep with pass through window into the   
  classroom.  If a walk in is not possible, freestanding refrigeration should be placed in   
  this area so the noise does not interfere with instruction.

Dishwashing Commercial dishwasher.  Dish drying racks and dish storage. Would prefer dishwashing space  
  in lab if possible.  If not it should have lots of visibility from lab for supervision of students.

Laundry  Full size washer and dryer for linens and towels. Storage for lines and towels and supplies.     

Other Requirements

Provide area for composting if the school as a whole has ability to deal with compost.

Has 15 sewing machines but currently no program to use them.

Would like a food display case and an awards display case.
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General Information
Photojournalism is a computer based curriculum that focuses on digital photography and production.

Activity Description
Activities in the Photojournalism room will include; direct lecture, small group discussion, computer work 
including research and photo editing, presentation of photo projects via projector, photo projects in class and 
outside, hands on learning of software while following the instructor via overhead projector. Students will 
regularly break up into small groups to work on group projects.

Basic Room Parameters
Square Footage 950 sf 

Occupants 28 

Proximity Requirements
Adjacencies Direct adjacency to Green Room.

  Proximity to Multi-Media and Photography/Yearbook.

  Access to Shared Activity Space so students can get away from computers to gather in   
  groups at round tables or chairs.

Casework Equipment and Furniture
Casework Locked tall storage cabinets for cameras, tripods, Camera bags, props.

  Countertop with lockable storage below for printers.

Technology (30) Large format computers.

  Wireless network access.

  Document camera.

  Interactive video displays in three locations in the room to support small group work and   
  presentation.

  Sound system for presentations.

  Intercom/clock.

  Color printer.

  Scanner.

Equipment Multi-layered horizontal sliding whiteboard.

  Digital cameras & bags.

  Lighting equipment.

  Tripods.

  Props.
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Furniture Computer Tables in a “U” shaped formation.

  Layout table for matting photos.

  Teacher’s desk with (1) 4 drawer file cabinet.

  Small lectern for document camera.

Service Requirements
Lighting  Dimmable lighting (by zone) for presentations.

Electrical  Prefer floor boxes or overhead power/data drops to provide greater flexibility in    
  arrangement of furniture.

HVAC   No other requirements.

Plumbing  No other requirements.

Finishes

Floor   Carpet.

Walls   Tackable.

Ceiling   Acoustical ceilings.

Openings

Windows  Exterior views and natural light required.  Operable windows preferred.

Relites  Direct view into Green Room and into Shared Activity or Corridor.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
Green Room A designated photography studio that can shared between Photo Journalism, Multi-media  
  and Photography/Yearbook that provides for video and photo shoots.

Photography lighting and ability to black out room from adjacent classroom spaces.

Acoustic treatment to provide for audio recordings.

Separate Audio control booth, with visual connection to studio, so audio techs can  work during recording 
without disruption.

Other Requirements
The program would like the ability to display student work in the classroom and throughout the school.
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General Information
Designed as a survey course, this class introduces students to different types of media used in visual 
communications industry. This includes video production, audio production, web design, motion graphics, 
script writing storyboarding, copyright laws, and career exploration.

Activity Description
Activities in the Multimedia room will include; direct lecture, small group discussion, video filming and editing, 
audio recording and editing, computer work, presentations and videos, interviewing students. Projects will 
include interviews, capturing live events on campus and in the community, public service announcements, and 
commercials for local businesses.  

Basic Room Parameters
Square Footage 950 sf 

Occupants 28 

Proximity Requirements
Adjacencies Direct adjacency to Green Room.

  Proximity to Photojournalism, Graphic Arts, and Photography/Yearbook.

Casework Equipment and Furniture
Casework Locked tall storage cabinets for cameras, tripods, Camera bags, props.

  Countertop with lockable storage below for printers.

Technology (30) Large format computers.

  Wireless network access.

  Document camera.

  Interactive video displays in three locations in the room to support small group work and   
  presentation.

  Sound system for presentations.

  Intercom/clock.

  Color printer.

  Scanner.

Equipment Multi-layered horizontal sliding whiteboard.

  Digital video cameras & bags.

  Lighting equipment.

  Tripods.

  Props.
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Furniture Computer Tables in a “U” shaped formation.

  Teacher’s desk with (1) 4 drawer file cabinet.

  Small lectern for document camera.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  Prefer floor boxes or overhead power/data drops to provide greater flexibility in    
  arrangement of furniture.

HVAC   No other requirements.

Plumbing  No other requirements.

Finishes

Floor   Carpet.

Walls   Tackable.

Ceiling   Acoustical ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Direct view into Green Room and into Shared Activity or Corridor.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
Green Room See details under Photojournalism.

Other Requirements
None
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General Information
In Photography students are tasked with learning to control the camera manually to capture a variety of 
different photos in a variety of different settings. Shooting photos inside and outside, and in different types of 
light are important skills to learn.

Activity Description
Activities in the Photography room will include; direct lecture, small group discussion, computer work including 
research and photo editing, presentation of photo projects via projector, photo projects in class and outside, 
hands on learning of software while following the instructor via overhead projector. Students will regularly 
break up into small groups to work on group projects. Yearbook design is almost entirely digital but students 
will need a space in the lab to brainstorm and storyboard the book.

Basic Room Parameters
Square Footage 950 sf 

Occupants 28 

Proximity Requirements
Adjacencies Proximity to the Green Room for photoshoots.

  Proximity to Multi-Media and Photojournalism.

Casework Equipment and Furniture
Casework Teacher's wardrobe.

  Locked tall storage cabinets for cameras, tripods, camera bags, props.

  Countertop with lockable storage below for printers.

Technology (30) Large format computers.

  Wireless network access.

  Document camera.

  Interactive video displays in three locations in the room to support small group work and   
  presentation.

  Sound system for presentations.

  Intercom/clock.

  (2) color printers; one for regular printing and one exclusively for photos.

  Scanner.

Equipment Multi-layered horizontal sliding whiteboard.

  Digital cameras & bags.

  Lighting equipment.

  Tripods.
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  Props.

Furniture Computer Tables in a “U” shaped formation.

  Teacher’s desk with (1) 4 drawer file cabinet.

  Small lectern for document camera.

Service Requirements
Lighting  Dimmable lighting (by zone) for presentations.

Electrical  Prefer floor boxes or overhead power/data drops to provide greater flexibility in    
  arrangement of furniture.

HVAC   No other requirements.

Plumbing  No other requirements.

Finishes

Floor   Carpet.

Walls   Tackable.

Ceiling   Acoustical ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Direct view into Shared Activity or Corridor.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
Green Room See description under Photojournalism.

Other Requirements
The program would like the ability to display student work in the classroom and throughout the school.
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General Information
The Graphic Arts program addresses practical design problems encountered in creating promotional 
advertising for the current marketplace. Graphic design and illustration for the purpose of solving 
communication problems through the use of fundamental components of design and creative thinking. The 
classes are run very much like a professional art studio. Teaches beginning, advances and AP classes. The AP 
class is a 3 year program for students who are interested in going into the Graphics Arts profession. Room 
should have a dry area for computers and drawing and a wet area for clean up.

Activity Description
Activities will include, direct lecture, large and small group discussion and projects, individual study and 
projects, research, and presentations. Students do a variety of art, including drawing and painting, to create 
custom art work for projects. Eventually all projects move to computers and students will be working both 
modes simultaneously. 

Basic Room Parameters
Square Footage 1,200 sf

Occupants 28

Proximity Requirements
Adjacencies Direct access to Graphics Storage room.

  Proximity to Photojournalism, Multimedia, Photography, and Art desired.

  Proximity to Green Room.

Casework Equipment and Furniture
Casework Teacher’s wardrobe.

  Bookcases.

  Cabinets for class art supplies.

  Cabinets for student art supplies/projects organized by period.

  Portfolio storage (30” x 42” flat files).

  AP student portfolios (14’ x 20” flat files).

  Separate locked flat file paper supply.

  Display cases for student work.

Technology (30) Computer workstations.

  Access to wireless network.

  Portable document camera.

  Video projector.

  Sound system for presentations.
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  Video Camera above demonstration desk.

  Infrastructure for Smartboard .

  Color laser printer and large format printer.

  Intercom/clock.

Equipment  Multi-layered horizontal sliding whiteboard.

  (4) Light boxes in designate area.

  Digital camera.

  Tripod.

  Flood lights.

  Paper cutter.

  Mat cutter.

  Large format scanner and (2) medium scanners.

  Drying rack.

Furniture Adjustable drawing tables at standard desk height, with stools.

  Teacher desk with (1) 4 drawer file cabinet .

Service Requirements
Lighting  Overhead lighting and spot lighting. Ability to turn off individual light sources.

  Task lighting at student desks.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  Two deep sinks for cleaning art materials. Locate at “wet” area in room.

Finishes

Floor   Resilient.

Walls   Tackable surface for display and whiteboard surfaces for small group collaboration.

Ceiling   No other requirements.

Openings

Windows  Exterior views and lots of natural light required. Operable windows preferred.

Relites  No other requirements.

Doors  Need to be lockable from within the room.

Educational Specifications | 61

ejamieson
Typewritten Text
for display area?

ejamieson
Typewritten Text
standing not standard? adjustable angle? 

ejamieson
Typewritten Text
do we want polished concrete in wet area? 



Ancillary Support Spaces
Storage Room Storage room for art supplies. Include 5x5 layout table for mat cutting.

Other Requirements
Would like ability to display work in the classroom and around the school.

Back to Table of Contents

Educational Specifications | 62

CAREER AND TECHNICAL EDUCATION

Stanwood High School

ejamieson
Typewritten Text
why is table in storage room? 



CAREER AND TECHNICAL EDUCATION

Stanwood High School

RELATIONSHIP DIAGRAM: CTE STUDIO

PHOTOJOURNALISM

PHOTOGRAPHY
YEARBOOK

GRAPHIC
DESIGN

ART

MULTI-MEDIA

CTE STUDIO

GREEN
ROOM

KILN

Back to Table of Contents

Educational Specifications | 63



CAREER AND TECHNICAL EDUCATION

Stanwood High School

BU
SI

N
ES

S 
TE

CH
 L

AB
S

General Information
The Business Technology Labs are computer focused teaching spaces that support a variety of business and 
computer technology courses, such as General Business, Law, Personal Finance, Economics, Web Design, Game 
Design, Work Based Learning, and Computer Science. 

Activity Description
Activities in these labs will include direct lecture, independent and small group projects, computer work, group 
discussion, and presentations.   

Basic Room Parameters 
Square Footage 1,200 sf

Occupants 30

Proximity Requirements
Adjacencies Currently one of the Business Lab instructors also teaches Leadership. If that model   
  is to be maintained adjacency to the ASB Workroom for one of the labs would be desirable.  

Casework Equipment and Furniture
Casework Teacher’s wardrobe.

  Lockable Tall storage.

  Countertop with lockable storage below for printers.

Technology (30) Computers, 1 per student for business class.

  Document camera.

  Interactive video displays in two locations in the room to support small group work   
  and presentation.

  Sound system for presentations.

  Intercom/clock.

  Printer.

Equipment  Multi-layered horizontal sliding whiteboard.

Furniture Computer tables and chairs for students.

  Teacher’s desk with (1) 4 drawer file cabinet.

  Small lectern for document camera.
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Service Requirements
Lighting	 	 Dimmable lighting (by zone) for presentations.

Electrical  Prefer floor boxes or overhead power/data drops to provide greater flexibility in    
  arrangement of furniture.

HVAC   No other requirements.

Plumbing  None

Finishes

Floor   Carpet.

Walls   Tackable for display and whiteboard surfaces for small group collaboration.

Ceiling   No other requirements.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  No other requirements.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
None

Other Requirements
The rooms should be as flexible as possible while supporting the computer curriculum. Avoid built in furniture. 
Consider laptops. Leave open floor space for students to sit in small groups and brainstorm.
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General Information
These programs teach laboratory science and applied sciences as it relates to animals and general agriculture 
as well as career specific skills in these areas. 

Activity Description
Lecture, group discussion, 6-8 student group projects, individual projects, hands on activities, presentations, 
research, independent study, inquiry labs, skills labs, animal practices and procedures, computer projects, and 
animal foster care. The lab stations should be equipped to emulate a veterinary clinic.  

Basic Room Parameters
Square Footage 1,400 sf

Occupants 30

Proximity Requirements
Adjacencies Direct adjacency to Horticulture and Ag Science.

  The current school has a barn that is used by this program. If the barn is recreated in the   
  new school a general proximity to this program would be beneficial. 

Casework Equipment and Furniture
Casework (6) Lab stations with stainless steel countertops. These should emulate exam tables in a   
  veterinary clinic. If possible they could fold down from the wall to allow them to be moved  
  out of the way when not in use. 

  Base cabinets with drawers (68 total) with stainless steel countertop.

  Upper lockable storage cabinets with whiteboard doors.

  Teacher’s wardrobe.

Technology Wireless network access.

  Access to mobile computer labs.

  Data available at lab stations for science equipment.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.
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Equipment  Multi-layered horizontal sliding whiteboard.

  Microscopes.

  Science lab ware.

  Refrigerator.

  Vented freezer for beetles.

  Microwave .

  Animal specific equipment (incubators, cages/pens).

  Lab equipment and supplies.

Furniture Tables and chairs for 30 students.

  Bookcases.

  Portable exam/demo table.

Service Requirements
Lighting  Dimmable lighting (by zone) for presentations.

  Heat lamp.

Electrical  No other requirements.

HVAC   Independent ventilation system. Ability to purge room for animal smells.

Plumbing  (2) Deep sinks.

  Floor drains in Classroom and Kennel.

  Gas and compressed air at lab stations.

Finishes

Floor   Exposed, sealed concrete in all areas.

Walls   Tackable Surface.

  Abuse resistant.

Ceiling   High ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Direct visual connection to Kennel.

Doors  Need to be lockable from within the room.

Educational Specifications | 69

ejamieson
Typewritten Text
new or existing?

ejamieson
Typewritten Text
new or existing? 

ejamieson
Typewritten Text
new or existing?

ejamieson
Typewritten Text
new or existing? 

ejamieson
Typewritten Text
new or existing? 

ejamieson
Typewritten Text
new or existing? 

ejamieson
Typewritten Text
mobile? how used? 

ejamieson
Typewritten Text
vitrulan? 



Ancillary Support Spaces
Kennel  200 sf animal holding space directly adjacent to the Vet Lab and separated by windows.   
  There should be a roll up door and a man-door to the exterior of the building to allow   
  animals to be brought in from outside. Also an oversized man-door or double door   
  into the  classroom so animals can be brought back and forth. Floor should be concrete and  
  have floor drains. Walls should be washable. Provide a hose bib in the space for cleanup.  
  Good, independent ventilation will be required. Also, sufficient power for heat lamps,   
  incubators, etc. All kennels and holding pens will be furniture, not built in. Animals will be   
  in this space when the building is not occupied (vacations and weekends) so heating and   
  lighting needs to take that into account. 

Other Requirements
None
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General Information
Horticulture is the part of the Ag Science program that focuses on plant science and biology. The emphasis is 
on biology and lab science. Classroom learning is followed by lab learning and reinforcement. The classroom 
should be equipped similar to a standard biology lab. The greenhouses are used to apply the class and lab 
learning in a production/marketing/sale model of learning.  

Activity Description
Lecture, group discussion, hands on labs and experimentation (both dry and wet), presentations, kinetic 
simulations, computer activities, biotechnology labs, growing plants, growing bacteria, poster sessions, aquatic 
studies (ie research into biofuels, algae sustainability, etc). Students transition from classroom setting to 
learning lab participation to outside areas often.

Basic Room Parameters
Square Footage 1,400 sf

Occupants 28

Proximity Requirements
Adjacencies Direct adjacency to Animal Science and Ag Science.

  Direct access to greenhouse.

  Direct access for deliveries of plant materials, soil, and supplies.

  General proximity to Mechanical Technology Shop is desirable.

Casework Equipment and Furniture
Casework Locked Storage for glassware.

  Storage for safety equipment that is accessible to students.

  Banks of upper cabinets with locks and white board doors.

  Lower cabinets with lockable doors and adjustable shelves. No drawers. Chemical resistant  
  counters at Floral Prep.

  Long and wide Peninsulas at lab stations with power, gas, and data.

  ADA station that raises and lowers would be ideal.

  A demonstration lab is not required if a teacher has easy access to a document camera at   
  one of the student labs.

  Solid surface Chemical resistant countertops.

  Counter top for plant growing areas.

  Bookcases.
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  Tall Storage with white board doors.

  Base cabinet with storage with stainless steel countertop at floral prep.

Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use   
  them.

  Printer.

  Science probe ware connected to computers.

Equipment Multi-layered horizontal sliding whiteboard.

  (2) Composters.

  Fume hood - laminar flow hood preferred.

Furniture Teacher’s desk with (1) 4 drawer file cabinet.

  Student tables with chairs.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

  Grow lights for plants.

Electrical  The program depends on a lot of powered equipment so ample electrical service is   
  important.

HVAC   Independent ventilation system with ability to quickly purge the room.

Plumbing  Stainless steel sinks at lab peninsulas.

  Chemical waste at drains.

  Floor drains in all spaces.

Finishes

Floor   Resilient flooring in Lab.  Exposed, sealed concrete in all other spaces.

Walls   Tackable surface.

Ceiling   No other requirements.
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Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Direct visual connection to Floral Prep.

  Visual connection to corridor desired.

Doors  Need to be lockable from within the room.

  Direct access to and from the greenhouse is required.

Ancillary Support Spaces
Prep Room  

A 250 sf storage and prep room equipped similarly to a standard Science Prep Room. This space will be shared 
by Ag Science. Sink should have a pot filler faucet to allow large buckets to be filled. Provide direct outdoor 
access with an exterior landing that has a hose bib and area drain for cleaning boots. Provide storage for 
student boots, rain gear, buckets, and shovels.   

Propagation	Room 
  
150 sf room to support the propagation of plants. Adjustable, wire mesh shelving for plant trays. Room needs 
to be temperature and humidity controlled. Provide capability to mist plants, a deep sink, and a floor drain.

Greenhouses  

(2) Plant production Greenhouses, each approximately 1,500 sf.  (Confirm to match size of existing). Both are 
heated and oriented East to West. Both should be fully functional commercial greenhouses, with water, (1) 
deep sink, sprinkler systems, heaters, ventilation fans, automatic shade cloth, and potting tables.  Both should 
be oriented with their long dimension running east-west and have clear access to the sky to the south from 
east-west. It may be possible to relocate current greenhouses if the construction schedule allows.  

Service Yard  

The Horticulture program has a need for a large outdoor yard. It will be used to store bulk materials like soil, 
fertilizer and plant containers, and storage of miscellaneous equipment and tools. A potting area under a  
canopy and preferably shielded from the wind. Would like to build ecology block bins for storage of mulch and 
compost. The service yard is not typically kept clean and organized and may not present the best face toward 
the community.   

Other Requirements 
The program receives regular deliveries of bulk materials which are often delivered by full size semi trucks.  
Access to the greenhouses and service yards for large vehicles will be important. 

The program has an annual plant sale that is very popular in the community. The students set up the yard for 
the sale, including signage and display booths. Visibility to the community ahead of and during the sale, and 
easy access to the greenhouse is critical for the success of the sale. Parking will need to be provided nearby to 
allow visitors to come to the sale and to load up plants they purchase. Access to restrooms near greenhouse 
for public use during the sale is also important. 
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General Information
This lab is the part of the Ag Science program that focuses on Natural Resources and Aquaponics. The 
emphasis is on biology and lab science. Classroom learning is followed by lab learning and reinforcement. The 
classroom should be equipped similar to a standard biology lab.

Activity Description
Lecture, group discussion, hands on labs and experimentation (both dry and wet), presentations, kinetic 
simulations, computer activities, biotechnology labs, growing plants, growing bacteria, poster sessions, aquatic 
studies (ie research into biofuels, algae sustainability, etc). Students transition from classroom setting to 
learning lab participation to outdoor work on a regular basis. Students will often go outside to the neighboring 
Church Creek Park for field study.   

Basic Room Parameters
Square Footage 1,400 sf

Occupants 28

Proximity Requirements
Adjacencies Direct adjacency to Animal Science and Horticulture and Shared Prep.

  Direct access to Aquaponics Lab, Shared Office, and Service Yard.

  Because the program uses Church Creek as an outdoor lab being located on that side of the  
  campus would be beneficial.

Casework Equipment and Furniture
Casework Locked Storage for glassware.

  Storage for safety equipment that is accessible to students.

  Banks of upper cabinets with locks and white board doors.

  Lower cabinets with lockable doors and adjustable shelves. No drawers.  

  Long and wide Peninsulas at lab stations with power, gas, and data.

  ADA station that raises and lowers would be ideal.

  A demonstration lab is not required if a teacher has easy access to a document camera at   
  one of the student labs.

  Solid surface Chemical resistant countertops.

  Counter top for plant growing areas.

  Bookcases.

  Tall Storage with white board doors.
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Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use   
  them.

  Printer.

  Science probe ware connected to computers.

Equipment  Multi-layered horizontal sliding whiteboard.

  (2) Fish tanks.

  Fume hood.

Furniture Teacher’s desk with (1) 4 drawer file cabinet.

  Student tables with chairs.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  The program depends on a lot of powered equipment so ample electrical service is   
  important.

  220 volt for aquiculture chiller and heater.

HVAC   Independent ventilation system with ability to quickly purge the room.

Plumbing  Stainless steel sinks at lab peninsulas.

  Chemical waste at drains.

  Floor drains in all spaces.

Finishes

Floor   Resilient flooring.

Walls   Tackable surface.

Ceiling   No other requirements.
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Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Visual connection to corridor desired.

Doors  Need to be lockable from within the outside is required for access to Aquaponics Lab and   
  field work. Could be through adjacent Shared Prep Room.

Ancillary Support Spaces
Prep Room This program will share a prep room with Horticulture. See that program for a description of  
  the shared prep room. 

Aquaponics Lab  150 sf shed with concrete floor and transparent walls and roof, similar to a greenhouse,   
  to support aquiculture and aquaponics. Room needs a deep sink, hose bib, floor    
  drain, specialty lighting, temperature control, and wire mesh shelving.  

Other Requirements 
None
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General Information
The Engineering program teaches students the industrial design and fabrication process. Courses focus on both 
computer design and hands-on fabrication of small projects. 

Activity Description

Lecture, group discussion, small group work, computer work, and working with small hand tools and power 
tools to build projects. Students will regularly move between computers and fabrication equipment in a single 
period. 

Basic Room Parameters

Square Footage 950 sf Computer Lab

  700 sf Fabrication Lab 

Occupants 28

Proximity Requirements

Adjacencies Proximity to Wood Tech and Metal Tech is desired. They could share a common cleanup   
  room.

Casework Equipment and Furniture

Casework Teacher’s wardrobe.

  Counters for printers and other small equipment around perimeter of the Fab Lab.

  Shallow Tall Storage Cabinets with wire mesh faces for storage of small hand tools.    
  Want tools to be visible and easily accessible. Could be above work counters.

  Tall storage with adjustable shelves and bins for storage of wood and other    
  material.  Pieces are generally small and need ability to sort by size and material.

  (5) Tall storage cabinets for student projects. (30) trays per cabinet. Doors to have   
  tackable surface.

  Storage cabinets for safety goggles and other safety gear.

  Would like cubbies for student backpacks. Enough for one class at a time. This may   
  be shared in common cleanup room with Metal and Woods.

Technology (30) computer workstations.

  Wireless network access.

  Document camera.
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  Sound system for presentations.

  Intercom/clock.

  (2) printers.

  Large format plotter.

  Video projector.

Equipment Multi-layered horizontal sliding whiteboard.

  (4) 3D printers.

  Large projection screen.

  (2) CNC mills.

  (2) CNC routers.

  (2) Laser cutter.

  (2) Band saws.

  (2) Drill press.

  Miter saw.

  Small metal lathe.

Furniture Computer tables and chairs.

  Large work tables for fabrication.

  Teacher’s desk with (1) 4 drawer file cabinet.

  Small lectern for document camera.

Service Requirements

Lighting  Dimmable lighting (by zone) for presentations.

  Bright lighting at fabrication tables.

Electrical  Would prefer overhead power at fabrication tables.

  Would prefer overhead power or floor boxes at computer tables to allow more    
  flexibility in room configuration.

  Data connections are required in both the Computer Lab and the Fab Lab.

HVAC   Independent ventilation system.

  Ventilation for 3D printers.
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  Sawdust collection for Fabrication Room.

  Exhaust system for laser cutter.

Plumbing  (2) large sinks.

  Emergency eye wash.

  Compressed air system in Fab Lab.

Finishes

Floor   Exposed, sealed concrete.

Walls   No other requirements.

Ceiling   Acoustical.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Good visual connection between the two spaces.

Doors  Double door, without a center mullion, between the two rooms to allow students, projects,  
  materials and equipment to be easily moved back and forth.

Ancillary Support Spaces

None   

Other Requirements

None

Back to Table of Contents

Educational Specifications | 82

CAREER AND TECHNICAL EDUCATION

Stanwood High School



PAGE INTENTIONALLY LEFT BLANK



CAREER AND TECHNICAL EDUCATION

Stanwood High School

W
O

O
D

W
O

RK
IN

G
 C

LA
SS

RO
O

M
General Information
This classroom will be located directly adjacent to the Woodworking shop. It will provide a classroom setting 
for the Woodworking curriculum. Students will move between this room and the Woodworking Shop 
throughout any given quarter.  

Activity Description 
A wide range of activities are anticipated to occur in the Woodworking classroom including; formal lecture, 
group discussion (large and small), debate, presentations and public speaking, research, writing/typing, peer 
editing, seminars, independent work, hands-on projects, group projects, demonstration by the instructor, and 
computer work. The room should be as flexible as possible while still satisfying the requirements listed here.  

Basic Room Parameters
Square Footage 850 sf

Occupants 28 

Proximity Requirements
Adjacencies Direct adjacency to the Woodworking Shop is required.

  Should be accessible from the Student Locker area.

Casework, Equipment and Furniture
Casework Teacher’s wardrobe.

  Tall storage (could also be furniture). Consider whiteboard surface on face of any built-in   
  casework to allow surface to be useable for instruction.

  Demonstration workbench with sawdust collection system.

Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.

Equipment  Multi-layered horizontal sliding whiteboard.

  Projection screen.
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Furniture Student tables and chairs.

  Teacher desk with (1) 4 drawer file cabinet.

  Small lectern.

  Bookshelves.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  No other requirements.

HVAC   Sawdust collection at demo island.

Plumbing  Counter mounted sink.

Finishes

Floor   Exposed, sealed concrete.

Walls   Tackable and whiteboard surfaces at various locations around the room for group problem  
  solving work .

Ceiling   Acoustic ceilings.  Prefer higher ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Visual Connections to the corridor and into the Woodworking Shop.

Doors  Need to be lockable from within the room.

  Small roll up door into Woodworking Shop to allow larger projects to be moved into this   
  room for demo. Also a standard man door between the two. 

Ancillary Support Spaces
None

Other Requirements 
None
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General Information
Teaching fundamental woodworking hand tools, portable power tools and stationary machine tools, safety 
and operation leading into construction of cabinets, furniture and an occasional larger project such as storage 
sheds, chicken coops, and possibility of wooden boats.

Activity Description
Lecture, group discussion, presentation, and independent research.  Use of hand tools, small power tools, 
and large power tools.  Hands on construction and assembly. Spraying, painting, and finishing.  Working with 
the community as well as loading and unloading of materials. Students will move back and forth between the 
classroom and the shop. More time will be spent in the classroom at the beginning of a quarter or when the 
class is transitioning from one area of instruction to another. As students are qualified on the equipment more 
time is spent in the shop.

Basic Room Parameters
Square Footage 3,300 sf

Occupants 28 

Proximity Requirements
Adjacencies Direct adjacency to Woodworking Classroom is required. Prefer visual connection   
  between the two spaces as well so instructor can supervise both.

  Direct adjacency to Mechanical Technology is desired. Could share delivery and storage yard.

  Proximity to Engineering.

  Could share common student locker/cleanup facility with Mechanical Technology and   
  Engineering.

  Need direct exterior access for regular material deliveries from large trucks and    
  semis.

Casework Equipment and Furniture
Casework Storage for student projects.

  (7) Tall Storage cabinets for hand tools and supplies.

Technology (10) Computers for student design (Shared with Mechanical Technology).

Equipment  Eye protection storage.

  Wood lathe.

  25" Planer.

  8" Jointer.

  Abrasive sander.

  Chop saw.

  (3) Drill press.
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  Radial arm saw.

  CNC Router.

  (2) 18" Band saw.

  10" Table saw.

  Panel saw.

  25" Widebelt sander.

  Disc/belt sander.

  (3) Sliding miter saw.

  Spindle sander.

  (3) Router tables.

  20" Scroll saw.

Furniture (6) 4’x4’ Benches for project area (separate from project storage area).

Service Requirements
Lighting  High lighting levels, appropriate to a shop. 

Electrical  110 to 220 and 3 phase.

  Electrical drops from ceiling.

HVAC   Ventilation system separate from the rest of the building.

  Sawdust collection (in shop and classroom).

  Ventilation at spray booth.

Plumbing  Deep Sink in shop.

  Sinks in locker room for cleanup.

  Compressed Air.

  Emergency eyewash and shower.

Finishes

Floor   Exposed, sealed concrete.

Walls   Plywood wainscot up to 8 feet.

Ceiling   Need very high ceilings for large materials. Prefer an exposed ceiling for cleanliness. Dust   
  collecting on surface can be a concern. 
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Openings

Windows  Exterior views and natural light desired.

Relites  Direct visual connection to the Woodworking Classroom and the Office.

Doors  Overhead door directly to Exterior Covered Area.

Ancillary Support Spaces
Tool Room

150 sf lockable tool storage room. Adjustable shelving for tool storage. Could be a metal mesh partition system 
so instructor can see who is in the room. 

Lumber Storage  

250 sf. Storage for 1,600-2,000 BD FT of wood. Flat storage for plywood. Cage for material storage. Material 
is delivered in very long stock, up to 16’ so direct access to the outside for deliveries is important as well as a 
large roll up door into the shop area. Storage for small wood scraps is a major concern in the current shop that  
needs to be addressed in the new facility. This storage may or may not be contained in the lumber storage 
room. 

Spray Room 

150 sf spray booth. Adjustable drying racks. Storage for paints. Flammables cabinet for varnishes and other 
finishes.

Project Storage 

200 sf secure room for storage of student projects that are in progress. This room should be only accessible to 
the instructor or have storage that is segregated by class period so that students cannot vandalize work from 
other classes.

Student Lockers  

Area outside of the shop where students can leave the backpacks and jackets and change into coveralls as they 
are coming into the shop. Would also be location for hand sinks for cleanup after class, a drinking fountain, and 
student toilets. The lockers could be shared by multiple classes if they have locks that allow each person to set 
their own combo. This space could be shared by Mechanical Technology and Engineering. Locker count to be 
confirmed.   

Exterior Covered Storage 

1,500 sf outdoor area that is used for storage of large material and equipment as well as construction of larger 
projects.

Other Requirements
The general flow of material in the shop is from delivery trucks to the lumber storage; lumber storage to larger 
saws to cut down stock; to larger shaping equipment to rough out material for the specific project; to the 
fabrication tables to begin fine adjustments and assembly; then back and forth between the fabrication tables, 
the finishing tools, and the spray booth as projects are completed. 

Visibility to all areas of the shop by the instructor is important for safety.
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The current shop has a problem with unauthorized access and students using the facility when they are not 
supervised which needs to be addressed in the new facility. 

Acoustics are a concern in the shop. Wall and ceiling treatments should be considered to reduce noise levels.

The requirement for direct access to the Exterior Covered Area presents a concern with overall building 
security. How that is to be controlled should be considered during design. 

Back to Table of Contents
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General Information
This classroom will be located directly adjacent to the Mechanical Technology Shop.  It will provide a classroom 
setting for the Mechanical Technology curriculum. Students will move between this room and the shop 
throughout any given semester.  

Activity Description 
A wide range of activities are anticipated to occur in the Mechanical Technology classroom including; formal 
lecture, group discussion (large and small), debate, presentations and public speaking, research, writing/
typing, peer editing, seminars, independent work, hands-on projects, group projects, demonstration by 
the instructor, and computer work.  The room should be as flexible as possible while still satisfying the 
requirements listed here.  

Basic Room Parameters
Square Footage  850 sf

Occupants  28 

Proximity Requirements
Adjacencies  Direct adjacency to the Mechanical Technology Shop is required.

   Should be accessible from the Student Locker area.

Casework, Equipment and Furniture
Casework  Teacher’s wardrobe

   Tall storage (could also be furniture). Consider whiteboard surface on face of any  
   built-in casework to allow surface to be useable for instruction.

   Demonstration workbench.

Technology  Wireless network access.

   Access to mobile computer labs.

   Document camera.

   Video projector.

   Sound system for presentations.

   Intercom/clock.

   Infrastructure to support a Smartboard or touch display for instructors that will use  
   them

   Printer.

Equipment   Multi-layered horizontal sliding whiteboard.

   Projection screen.
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Furniture Student tables and chairs.

  Teacher desk with (1) 4 drawer file cabinet.

  Small lectern.

  Bookshelves.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  Extra power at demo island so instructor can demonstrate wiring projects.

HVAC   No other requirements.

Plumbing  Counter mounted sink.

Finishes

Floor   Exposed, sealed concrete.

Walls   Tackable and whiteboard surfaces at various locations around the room for group problem  
  solving work.

Ceiling   Acoustic ceilings. Prefer higher ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Visual Connections to the corridor and into the Mechanical Technology Shop.

Doors  Need to be lockable from within the room.

  Small roll up door into Mechanical Technology Shop to allow larger projects to be moved into  
  this room for demo. Also a standard man door between the two. 

Ancillary Support Spaces
None

Other Requirements 
None
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General Information
The Mechanical Technology program teaches all facets of welding, residential house wiring, engine theory and 
overhaul, land survey, electric motors and controls, and fabrication. The students develop skills and industrial 
standards of employment in entry level jobs. They can earn up to 30 College credits for welding. The future 
for program is to offer college credits for automotive work. The program has connections with the industry to 
provide internships for the students who graduate from the program.

Activity Description
Lectures, group discussion, independent project construction, hands on skill application, presentation, 
independent study, and group projects. Arc welding, Electric motors and controls, HVLP painting, CNC 
applications.

Students will move back and forth between the classroom and the shop. More time will be spent in the 
classroom at the beginning of a quarter or when the class is transitioning from one area of instruction to 
another. As students are qualified on the equipment more time is spent in the shop.

Basic Room Parameters
Square Footage 4,500 sf

Occupants 28 

Proximity Requirements
Adjacencies Direct adjacency to Mechanical Technology Classroom is required. Prefer visual connection  
  between the two spaces as well so instructor can supervise both.

  Direct adjacency to Woodworking is desired. Could share delivery and storage yard.

  Proximity to Engineering.

  Could share common student locker/cleanup facility with Woodworking and Engineering.

  Need direct exterior access for regular material deliveries from large trucks and semis.

Separation	 An area in the shop should be separated by a curtain or glass wall to enable clean, precise  
  engine work to be done without being contaminated by dirtier work in the rest of the shop.

Casework Equipment and Furniture
Casework Storage for student projects.

  (7) Tall Storage cabinets for hand tools and supplies.

Technology (10) Computers for student design (Shared with Woodworking).

  Wireless network access.

  Intercom/clock.

Educational Specifications | 92



CAREER AND TECHNICAL EDUCATION

Stanwood High School

Equipment  Eye protection storage.

  (12) Arc Welders.

  (12) Gas welding.

  (1) TIG welding.

  Sheet metal tools.

  Drilling tools.

  Fabrication tools.

  Engine equipment.

  Ventilation equipment.

  Grinders.

  Large overhead hoist on track.  Should be in line with roll up door to exterior    
  storage.  

  Auto lift. Could be in the same bay as the overhead hoist.

  Portable engine hoist.

  Forge.

  Sandblaster.

  Vises.

  Air compressor.

  Chemical Storage in Shop.

Furniture Welding tables.

  Heavy duty stools.

  Engine tables.

Service Requirements
Lighting	 	 High lighting levels, appropriate to a shop.

Electrical  110 to 220 and 3 phase.

  Electrical drops from ceiling.

HVAC   Ventilation system separate from the rest of the building.

  Ventilation at spray booth.
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Plumbing   Deep Sink in shop.

   Sinks in locker room for cleanup.

   Compressed Air.

   Emergency eyewash and shower.

Finishes and Openings 

Finishes

Floor    Exposed, sealed concrete.

Walls    Plywood wainscot up to 8 feet.

Ceiling    Need very high ceilings for large materials. Prefer and exposed ceiling for   
   cleanliness. Duct collecting on surface can be a concern. 

Openings

Windows   Exterior views and natural light desired.

Relites   Direct visual connection to the Mechanical Technology Classroom.

Doors   Overhead door and man door directly to Exterior Covered Area.

Ancillary Support Spaces
Tool Room

150 sf lockable tool storage room. Adjustable shelving for tool storage. Could be a metal mesh partition system 
so instructor can see who is in the room. Would like a Dutch door to allow for checking out of tools in the 
future.  

Steel Storage

250 sf. Storage racks for bulk steel plate, angles, and bars. Material is heavy and difficult to handle. Direct 
access to the outside for deliveries is important as well as a large roll up door into the shop area. Provide a 
hoist to unload trucks.    

Spray Room

150 sf spray booth. Roll up door to allow larger projects to be moved in. Adjustable drying racks. Storage for 
paints. Flammables storage cabinet.

Gas Room  

Separate storage spaces for oxygen and acetylene. These could be outside in the Exterior Covered Storage.

Student Lockers  

Area outside of the shop where students can leave the backpacks and jackets and change into coveralls as they 
are coming into the shop. Would also be location for hand sinks for cleanup after class, a drinking fountain, 
and student toilets. The lockers could be shared by multiple classes if they have locks that allow each person 
to set their own combo. This space could be shared with Woodworking and Engineering. Locker count to be 
confirmed.   
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Exterior Covered Storage 
1,700 sf outdoor area that is used for storage of large material and equipment as well as construction of larger 
projects.

Other Requirements
Visibility to all areas of the shop by the instructor is important for safety.

Acoustics are a concern in the shop. Wall and ceiling treatments should be considered to reduce noise levels.

The requirement for direct access to the Exterior Covered Area presents a concern with overall building 
security.  How that is to be controlled should be considered during design.   
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General Information
Survey art class to introduce beginning art students to general art concepts and studio art.  Includes drawings, 
painting, stained glass creation and limited 3D sculpting in clay and other media. 

Activity Description
Lecture, hands on, presentations, student talks, independent work in class. Media includes: Graphite, Charcoal, 
ceramics, Fused Glass, Linoleum prints, Pastels, Acrylics, Stained glass.

Basic Room Parameters
Square Footage 1,200 sf

Occupants 30

Proximity Requirements
Adjacencies Proximity to Graphic Arts is desirable.

Casework Equipment and Furniture
Casework Flat file drawers for paper.

  Tall storage. Open cubbies for glass project storage.

  (5) Tall storage cabinets for student projects. (30) trays per cabinet. Doors have tackable   
  surface.

  Countertop around perimeter of the room for equipment.

  Upper cabinet space for storage. Doors have tackable surface.

  Demonstration station.

  Display cases to hallway or outdoors.

Technology Wireless network access.

  Document camera.

  Sound system for presentations.

  Intercom/clock.

  Color printer.

  Video projector.

Equipment  Multi-layered horizontal sliding whiteboard.

  Light tables.

  Glass Kiln.

  Sandblaster.

  (6) Soldering stations.
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  (5) Grinding stations. (Requires water source).

  Small fume hood for spraying.

  Projection screen.

  Ventilation for soldering.

Furniture Tall work tables with smooth surface and stools. Students work standing up.

  Drying racks (built in or portable).

  Teacher’s desk with (1) 4 drawer file cabinet.

  Small lectern for document camera.

Service Requirements
Lighting  Dimmable lighting (by zone) for presentations.

  Would like some directable specialty lighting for projecting shadows for still life drawing.

Electrical  WiFi.

  Sound/audio system capability for presentation.

  Speakers.

HVAC   Independent ventilation with ability to purge room when using product with strong odors.

  Will occasionally use clay so system should have clay filters.

Plumbing  (4) Large sinks with clay traps.

  Emergency eye wash.

  Mop sink.

  Floor Drains.

Finishes

Floor   Exposed, sealed concrete.

Walls   Maximize tackable surface for display of projects.

Ceiling   High open ceiling with unistrut grid for hanging projects.

Openings

Windows  Would like abundant natural light for artwork. Operable windows preferred.

Relites  No other requirements.

Doors  Direct access to outdoors is desired for outdoor drawing classes.
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Ancillary Support Spaces
Art Storage 200 sf supply storage room with tall storage cabinets with adjustable shelves. Include   
  storage for flat stock (mat boards etc.) and flat files for larger paper. Room for rolling butcher  
  paper rack.

Kiln Room 80 sf. Kiln for glass art. Limited storage shelving in room.

Other Requirements
Ability to display 2D and 3D work near the classroom and throughout the school in a manner that protects the 
students projects.
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General Information
The Drama program offers instruction in acting, theater history, technical stagecraft (lights, sound, set building, 
production, etc.). The program produces a fall play, a spring musical, student directed shows, and an evening 
of one-act plays. To be successful the Drama Classroom will need a very tight relationship with the Performing 
Arts Center.  

Activity Description
Activities in the Drama Classroom will include lecture, group discussion, presentations, acting, improvisation, 
physical movement, applying make-up, research, testing, and independent study. The program also uses 
the Drama Classroom and the Performing Arts Center for hands-on learning in stagecraft activities, such as 
programming a light board; setting, focusing, and repairing lights; using a sound board, setting mics, and using 
sound mixing programs; and painting and using power tools to build sets.  

Basic Room parameters
Square Footage 1,400 sf

Occupants 30 

Proximity Requirements
Adjacencies Direct adjacency to Band, Choir and the PAC.

  Easy access to Drama Storage.

Casework Equipment and Furniture
Casework Tall storage cabinets on at least two walls. Need to be lockable.

Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.

Equipment Multi-layered horizontal sliding whiteboard.

  Mirrors on the walls with a curtain to block-out the mirrors when they are not being used.
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Furniture Mobile clothes hanging for costumes.

  Teachers desk.

  File cabinet.

  Student folding chairs and folding tables.

Service Requirements
Lighting  Dimmable lighting (by zone) for presentations.

  Retractable, ceiling mounted, theatrical light bar.

  Make-up lighting at make up counter.

Electrical  

  Ability to have a sound system to allow the sound from the stage to be piped into this room  
  so it can  serve as an overflow greenroom.   

HVAC   Ventilation system should take into account physical activity in the room.

Plumbing  Sink and drinking fountain.

Finishes

Floor   Wood stage floor (black).

Walls   Acoustical.

Ceiling   Need high ceilings. Should be acoustical tuned for dramatic performance and recorded   
  music.  

Openings

Windows  Clerestory windows to allow natural light, with curtains to black them out when needed.  

Relites  None

Doors  Need to be lockable from within the room. Acoustical rated sound lock would be preferred.  

Ancillary Support Spaces
None    

Other Requirements 
The Drama Classroom should be directly adjacent to the PAC to allow students easy access to the facilities 
in the PAC, however, it should not be viewed as a component of the PAC. It is a classroom. Like any other 
classroom in the school it may be used by outside groups from time to time. It may also serve as a second 
green room for large productions. But its primary function as the Drama Classroom should always take 
precedence.

It would be ideal if the Drama Classroom could replicate the proportions of the stage so that stage movement 
could be blocked out in the classroom.  A room of that size could also function as a large practice room for the 
color guard and sections of the marching band.
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General Information
The Band Room provides instructional space for instrumental music.  The bands at Stanwood High School 
include 3 concert bands, a jazz band, percussion studies studio, marching band, and pep band.  They also have 
a color guard program in the fall for the marching band

Activity Description
The space is used for all aspects of music instruction including, lecture, group discussion, individual 
performance, group performance, research and individual study and practice. There can be multiple rehearsals 
going at once for class. Sectionals (small group breakout practice sections) are also a regular part of class 
time. Performances are recorded for feedback purposes and for sending as applications for festivals and 
performance opportunities. 

The various bands also perform for the student body in the Stadium and in the Gym (for assemblies and 
basketball games). Events include; football games, basketball games and pep assemblies; 3 main concerts 
and a recital night; clinics and masterclasses with performers from all over; fundraiser including a “Jazz Night” 
spaghetti dinner, a live/silent auction dinner, and a dance in the commons with the jazz band. We record, 
perform, and rehearse in our classroom/PAC spaces.

Basic Room Parameters
Square Footage 2,000 sf

Occupants 50 band members

Proximity Requirements
Adjacencies Direct adjacency to Choir, Drama, the PAC, shared Practice Rooms, and shared Music Office/ 
  Library. 

  Easy access to the gym for larger instruments. That includes all doors being tall enough and  
  wide enough and the two spaces being on the same floor level. 

  Direct access to the outdoors for the marching band. Ideally this would be close to a bus   
  loading area.  

Casework Equipment and Furniture
Casework Storage racks for various instruments can be furniture.

  Lockers for student instruments in hallway outside of Band Room. Use four-digit    
  combination locks that can be set by the individual user and opened with a master   
  key. Variety of sizes for the various instruments.  

Technology Wireless network access.

  Access to mobile computer labs

  Document camera.

  Video projector.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.
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  Printer.

Equipment Multi-layered horizontal or vertical sliding whiteboard with staff lines.

  Tack Boards.

  Wall mirrors.

  Piano.

Furniture Directors Podium.

  (70) Chairs.

  (70) Music stands.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  Performance sound system with ability to record and play back music. System needs to be  
  stored in secure location. Could be on a cart that rolls in and out of a casework “garage”.  

HVAC   Limiting noise from HVAC is a particular concern.

Plumbing  Drinking Fountain with water bottle filler in the room.

Finishes

Floor   Vinyl tile.  Flat floor, no built in risers. 

Walls   Walls should be sound rated to avoid noise contamination into or out of the room. Ideally   
  walls on the sides of the room are not parallel to one another. Acoustical panels can be used  
  on the walls to create the proper sound performance.  

Ceiling   High ceilings are desired. Provide an acoustical ceiling that directs the sound to the location  
  of the director’s podium. Use combination of diffusion, reflection and absorption tiles to   
  allow the room to be tuned to the instructor’s preference.  

Openings

Windows  Exterior views and natural light required. Windows should be sound rated and have shades  
  to black them out when necessary.  

Relites  No other requirements.

Doors  Doors in and out of this room should be sound rated, double doors with no fixed mullion.   
  Large instruments need to be moved in and out of this room on a regular basis.  Doors   
  should have hold opens to assist in moving instruments in and out.  

  Doors need to be lockable from within the room.
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Ancillary Support Spaces 
Uniform Storage 

125 sf storage room for (70) marching band uniforms, including hats. The uniforms can be on mobile garment 
racks. The hats should be in open shelving. Uniforms are often put away wet so good ventilation in the room is 
important.

Instrument Storage

300 sf storage room for large instruments that students do not regularly take home. Shelving can be open 
adjustable shelves. Door should be oversized (42”) to allow large percussion instruments to be rolled in and 
out. 

Practice	Rooms 

All practice rooms should be sound isolated, provided with data and power (multiple outlets), window into 
hallway, whiteboard with staff lines, and have the ability to record performances and practices. Provide 
(1) small practice room for drum kit and keyboard, (2) medium practice rooms for 10-12 students with 
instruments, and (1) large practice room 12 students with instruments and an upright piano. The practice 
rooms are shared with the Choir room and need to be accessible to both.

Band	Office

A 125 sf office. Standard teacher’s wardrobe, desk and file cabinet. A counter with a deep well sink, with a 
goose neck faucet for cleaning instruments.  High density files for sheet music.

Other Requirements 
Room should be medium live and acoustically adjusted for live reverberation times.

Band and Choir would like another venue, ideally in the Commons, for informal performances and school/
community events.

Back to Table of Contents
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General Information
The Choir/Guitar Room provides instructional space for vocal music and guitar. 

Activity Description
The space is used for all aspects of music instruction including, lecture, group discussion, individual 
performance, group performance, research, and individual study and practice. There can be multiple 
rehearsals going at once for class. Sectionals (small group breakout practice sections) are also a regular part of 
class time. Performances are recorded for feedback purposes and for sending as applications for festivals and 
performance opportunities. 

Basic Room Parameters
Square Footage 1,500 sf

Occupants 50

Proximity Requirements
Adjacencies Direct adjacency to Band, Drama, the PAC, and Shared Practice Rooms.

Casework Equipment and Furniture
Casework No built in casework.

Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.

Equipment Multi-layered horizontal or vertical sliding whiteboard with staff lines.

  Tack Boards.

  Wall mirrors.

  Piano.

Furniture Directors Podium.

  (50) Music stands.

  (50) Chairs.
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Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  Performance sound system with ability to record and play back music. System needs to be  
  stored in secure location. Could be on a cart that rolls in and out of a casework “garage”.

  Floor boxes at regular intervals with microphone jacks connected to the sound system.

HVAC   Limiting noise from HVAC is a particular concern.

Plumbing  Drinking Fountain with water bottle filler in the room.

Finishes

Floor   Vinyl tile. Flat floor, no built in risers. 

Walls   Walls should be sound rated to avoid noise contamination into or out of the room.  Ideally  
  walls on the sides of the room are not parallel to one another. Acoustical panels can be used  
  on the walls to create the proper sound performance.  

Ceiling   High ceilings are desired. Provide an acoustical ceiling that directs the sound to the location  
  of the director’s podium. Use combination of diffusion, reflection and absorption tiles to   
  allow the room to be tuned to the instructor’s preference.  

Openings

Windows  Exterior views and natural light required. Windows should be sound rated and have shades  
  to black them out when necessary.  

Relites  No other requirements.

Doors  Doors in and out of this room should be sound rated, double doors with no fixed mullion.   
  Large instruments may occasionally be brought into the room. Doors should have hold   
  opens to assist in moving instruments in and out.

  Doors need to be lockable from within the room.

Ancillary Support Spaces 
Robe Storage 100 sf storage room for (70) choir robes and tuxedos. Robes could be on mobile garment   
  racks.  

Guitar Storage 200 sf storage room with storage casework for 50 guitars.

Practice	Rooms Shared with Band. See the Band Room for a description of these spaces.

Choir	Office A 125 sf office. Standard teacher’s wardrobe, desk and file cabinet. High density files for   
  sheet music.  Window into Choir Room.

Other Requirements 
Room should be medium live and acoustically adjusted for live reverberation times.

Band and Choir would like another venue, ideally in the Commons, for informal performances and school/  
community events.
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General Information
The Performing Arts Center (PAC) is comprised of a number of spaces that support formal performances, 
presentations, and events, in front of live audiences. It provides a professional learning and performance 
environment for students in Drama, Band and Music.    

Activity Description
Events in the PAC will include school plays and musicals, band, choir and other musical performances, 
dance, multi-media presentations, award ceremonies, public speakers and several other performance and 
presentation based events. It is anticipated it will be used for community functions such as church services and 
traveling performance groups. It will also be used for student assemblies.

Proximity Requirements
Adjacencies Direct adjacency to Band and Choir.

  Direct exterior access for the public through an independent entry and lobby. 

  Access to the stage for deliveries and acts moving in and out of the facility.

  The PAC will be used heavily outside of school hours and needs to be able to be separated  
  from the rest of the school.

Program Space Requirements
Entry Foyer 

The entry foyer needs to accommodate visitors as they arrive and at intermission of performances. 
Consideration should be given to queuing of crowds arriving at events in inclement weather. The foyer will 
provide access to public toilet facilities and a drinking fountain. The finishes should be somewhat formal with 
carpet floors and finished ceilings. Acoustics of a large crowd in a smaller space should also be considered. 
It should be provided with a sound system for background music and announcements. The foyer would be 
directly adjacent to the Auditorium. Display of posters from previous shows and current cast. Large monitor to 
display stage and upcoming events.

Ticket Booth

A secure location to take money and distribute tickets. The current school PAC has a ticket booth with an 
exterior service window that is not regularly used. Tickets are instead sold inside the lobby. Visibility of arriving 
crowds from the ticket booth is good. But the ticket taking function should be evaluated during design.  The 
ticket booth would be directly adjacent to the Entry Foyer. Needs to have the ability to communicate with the 
Control Room and Back Stage.

Concessions 

A small concessions stand that sells limited snack items like candy, soda, and popcorn. 

Auditorium 

The main auditorium will seat 600 people in raked seating. The Auditorium and Stage will be provided with 
house lighting, work lights, and theatrical performance lighting. All will be controlled from the control booth 
and a stage manager's panel in the wings of the stage. All theatrical lighting will be LED and programmable.  
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Control Booth 

Located at the back of the Auditorium the control booth will provide control panels for managing the theater’s 
lighting and sound systems. It should have two halves, one for lights and one for sound. The sound side should 
have a window that can open to the house so they can hear the sound in the space accurately.

Stage  

The stage will be a full thrust stage with a modified fly loft. The fly loft will have the ability to vertically fly 
scenery.  It will have a sprung wood floor and a full complement of theatrical curtains, cycloramas, and 
theatrical lighting, including lighting in catwalks above the auditorium.

Piano Storage  

A storage room directly adjacent to the stage to store a concert grand piano. Provide a direct path from the 
stage to the storage room to allow the piano to be easily moved on and off the stage. The storage room should 
have humidity control.  

Green Room  

The green room is where actors will wait for their cue to come on stage. It should have makeup counters and a 
hand sink and drinking fountain. It must have direct access to the stage, preferably with a path to either side of 
the stage so actors can enter stage left or stage right. The audio and video from the stage/auditorium  
should be piped into the Green Room, with local volume control. Included in the Green Room is a unisex toilet 
room.

Changing Rooms  

The Green Room should be directly adjacent to male and female changing rooms. These rooms can be open 
rooms with cubbies for actors to leave their clothes while performing. 

Prop/Costume Storage 

An open storage room with clothing racks for storage of costumes, open adjustable shelves for storage of 
props and miscellaneous equipment, and a secure, lockable closet for storing of electronic equipment like 
microphones. The middle of the space will be used to store furniture and large props.  

Scene Shop  

In the Scene Shop students will build the sets and props for plays in the PAC. They will use larger stationary 
tools, portable power tools, and small hand tools. Work will include fabricating and painting scenery. 
Equipment in this space will include a radial arm saw, table saw, drill press, band saw, and a large work bench. 
They will also need vented storage for paints and other materials, safety gear easily accessible to students and 
secure storage for hand tools and portable power tools. The space will be provided with an emergency eye 
wash and shower. The stationary equipment should be provided with a sawdust collection system. The Scene 
Shop needs to have direct access to a loading dock for delivery of materials and supplies. It also has to have a 
large, direct opening to the stage to allow for moving completed sets on and off the stage. The shop will not be 
used during performances but it may be used during rehearsals and class time so acoustic separation form the 
stage/auditorium would be ideal. The floor should be exposed, sealed concrete. Lighting should be bright as 
appropriate for a fabrication shop. 

Material Storage  

Directly adjacent to the scene shop will be the material storage room. It will provide for the storage of lumber, 
plywood, fabric, and other materials used in the construction of sets.
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General Information
Health class covers a wide range of topics including mental, physical, and emotional health. This includes 
risk factors that teenagers face (i.e. drugs, sexual behaviors, alcohol, etc.) and ways to lead a healthier life 
(i.e. nutrition, exercise, suicide prevention, dealing with depression, empathy for others, human growth and 
development).

Activity Description
Guest speakers, lectures, hands-on projects, research, group discussions, independent learning, and using 
computer labs.

Basic Room Parameters
Square Footage 850 sf 

Occupants 30

Proximity Requirements
Adjacencies The Health Class curriculum is integrated with Health and Fitness. The Health Classroom   
  should be in the general proximity of the Health and Fitness facilities (Gym, Fitness,   
  Weights).

Requirements
The Health Classroom will be equipped the same as a General Classroom.

 See General Classroom for specific requirements.
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General Information
The Gymnasiums, and other athletic facilities, provide venues for Health and Fitness classes, team sports, 
and community athletics. The Health and Fitness program, Spartan Fitness, provides students with learning 
opportunities in a wide range of fitness focused activities. Team Sports combine both fitness activities as 
well as Team and Individual Sports, this includes recreational and competitive sports. Team sports include:  
Wrestling, Tennis, Golf, Volleyball, Basketball, Soccer, Football, Baseball, Fast Pitch, Track, and Cross Country.  

The school would like to replicate the configuration of the current gymnasiums where the Auxiliary Gyms 
are on the second floor, flanking either side of the Main Gym, and are open to the main gym.  This allows 
bleachers to be located at the face of the opening between the gyms, facing the main gym, which back-fold 
into the Auxiliary gyms and provide extended seating for events in the Main Gym.   

Activity Description
Physical activities: sports, skill practice, fitness workouts, yoga, Pilates, step aerobics, etc. The Gym will host 
athletic competitions, including basketball and volleyball, for both school and community teams. The school 
games will attract very large crowds. The Gym will also be used for all school assemblies and community 
events. This space will serve as an emergency shelter in the event of a flood or other community disaster.    

Basic Room Parameters
Square Footage 10,000 sf

Occupants Varies by use

Proximity Requirements
Adjacencies Direct adjacency to the Aux Gyms, Locker Rooms, Health and Fitness Storage, and Gym   
  Lobby.

  Proximity to the Wrestling Room, Fitness Center, Weight Room, Health Classroom, Training  
  Room, and Athletic Storage.

Casework Equipment and Furniture
Casework None

Technology Access to wireless network.

  Ceiling mounted projector and retractable screen.

Equipment  Bleacher Seating for 1,000 in main gym and an additional 500 in each Auxiliary Gym that face  
  the main gym. Bleachers should be able to be deployed full or partially and still function. 

  (10) Retractable basketball hoops and striping for (1) main competition court and (2) practice  
  courts, all running in the same direction.

  Striping and standards for (1) competition volleyball courts and (2) practice volleyball courts.   
  Practice courts can run perpendicular to main court.  

  Striping and standards for Pickelball.

  Shot clocks.
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  (2) Scoreboards.

  Retractable divider curtain.

Furniture None 

Service Requirements
Lighting  Lighting appropriate to sporting events that is controllable for presentations and special   
  events. Lights must be instant-on, even when they are turned off and immediately back on.    

Electrical  Sound/audio system capability for presentations, sporting events and use during class.   
  Access to equipment should be secure.

  Teacher voice assistance.

HVAC   No other requirements.

Plumbing  Drinking fountain with water bottle filler.

Finishes

Floor   Wood athletic flooring.

Walls   Abuse resistant with wall pads at runout areas for courts.

Ceiling   Min 25’-0” clearance to lowest structural member.

Openings

Windows  Natural light via diffused glazing for reduction of glare. Skylights are also an option.

Relites  Visibility of gym and activities to Lobby and corridors.

Doors  Doors need to be large enough to accommodate wrestling mats being moved into and out of  
  this space on a regular basis.

Ancillary Support Spaces
Health & Fitness Storage  
750 sf storage room for Health and Fitness equipment.  Ideally this space would be directly accessible from the 
Main Gym.

Other Requirements
Practice courts need wide space between courts for chairs. In addition, need space between bleachers and 
side courts. Bleacher seating in Gym should be balanced around the courts. 

Having the Main Gym open to both Auxiliary Gyms causes acoustical challenges that should be considered 
during design.

Back to Table of Contents 
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General Information
The two Auxiliary Gymnasiums will provide the same general functions as the Main Gymnasium with the 
exception of seating for large athletic events or assemblies. See the Main Gymnasium for a broader description 
of activities in these spaces.  

Basic Room Parameters
Square Footage 6,000 sf

Occupants Varies by use

Proximity Requirements
Adjacencies Direct adjacency to the Main Gym.

  Proximity to the Wrestling Room, Fitness Center, Weight Room, Health Classroom, Training  
  Room, Locker Rooms, Health and Fitness Storage, Athletic Storage, and Gym Lobby.

Casework Equipment and Furniture
Casework None

Technology Access to wireless network.

Equipment  Fixed aluminum bench bleachers for 80. See Main Gym for description of bleachers serving  
  the space. 

  (6) Retractable basketball hoops and striping for (1) main competition court and (2) practice  
  courts. The practice courts will be undersized and can run perpendicular to the main court.

  Striping and standards for (1) volleyball court.

  Shot clocks.

  Scoreboard.

  Projection screen.

Furniture None 

Service Requirements
Lighting	  Lighting appropriate to sporting events that is controllable for presentations and special   
  events. Lights must be instant-on, even when they are turned off and immediately back on.  

Electrical  Sound/audio system capability for presentations, sporting events and use during class.   
  Access to equipment should be secure.

  Teacher voice assistance.

HVAC   No other requirements.

Plumbing  Drinking fountain with water bottle filler.
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Finishes

Floor   Wood athletic flooring.

Walls   Abuse resistant with wall pads at runout areas for courts.

Ceiling   Min 25’-0” clearance to lowest structural member.

Openings

Windows  Natural light via diffused glazing for reduction of glare. Skylights are also an option.

Relites  Visibility of gym and activities to Lobby and corridors.

Doors  No other requirements.

Ancillary Support Spaces
None

Other Requirements
None
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General Information
The Weight Room is one component of the overall physical fitness training program at the school. This space 
provides a venue that is focused on training with free weights/dead weights and strength equipment. It is also 
used for athletic training for the various team sports.      

Activity Description
The primary activity in this space will be lifting dead weights coupled with some agility and cardio training.  

Basic Room Parameters
Square Footage 2,500 sf

Occupants 40

Proximity Requirements
Adjacencies Proximity to the Fitness Center, Wrestling Room, Gyms, and Locker Rooms.

  A direct adjacency to the Fitness Center is desirable but not mandatory.

Casework Equipment and Furniture
Casework One lockable cabinet to house the sound system and one cabinet to store miscellaneous   
  equipment.

Technology Access to wireless network.

  Projector with projection screen or video display to show training videos.

  Ability to video students as they lift and immediately share it on a display.

Equipment Miscellaneous Dead Weights.

  (15) Squat racks.

  Weight trees.

  Medicine balls.

  Stability balls on racks.

Furniture None 

Service Requirements
Lighting	  Controllable by zone for presentations  .

Electrical  Sound system.

  Teacher voice assistance.

HVAC   Ventilation should take into consideration the physical activity in the room.

Plumbing  Drinking fountain with bottle filler.
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Finishes

Floor   Rubber padding for weights.

Walls   Abuse resistant, with mirrors.

Ceiling   High, 15’-0” min.

Openings

Windows  Natural light via diffused glazing for reduction of glare.

Relites  Visibility to corridor.

Doors  Weight Room and Fitness Center connected for team teaching.

Ancillary Support Spaces
None

Other Requirements
Dead weights echo when the weights drop to the floor. Consideration should be given to acoustics in adjacent 
rooms, particularly if any are below the weight room.
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General Information
The Fitness Center is one component of the overall physical fitness training program at the school. This space 
provides a venue that is focused on cardio and strength training with equipment and machines.   

Activity Description
The primary activity in this space will be use of aerobic equipment (stationary bikes, treadmills, elliptical 
machines) and weight lifting machines. Some training with free equipment, like exercise balls and jump ropes, 
and smaller free weights will also occur in the space.   

Basic Room Parameters
Square Footage 2,000 sf

Occupants 40

Proximity Requirements
Adjacencies Proximity to the Weight Room, Wrestling Room, Gyms, and Locker Rooms.

  A direct adjacency to the Weight Room is desirable but not mandatory.

Casework Equipment and Furniture
Casework One lockable cabinet to house the sound system and one cabinet to store miscellaneous   
  equipment.

Technology Access to wireless network.

  Projector with projection screen or video display to show training videos.

  Ability to video students as they lift and immediately share it on a display .

Equipment  White board (no chalk rack).

  Spin Bikes and other cardio machines.

  Weight lifting machines.

  Mirrors.

Furniture None 

Service Requirements
Lighting	  Controllable by zone for presentations.

Electrical  Sound system.

  Teacher voice assistance.

HVAC   Ventilation should take into consideration the physical activity in the room.

Plumbing  Drinking fountain with bottle filler.
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Finishes

Floor   Rubber padding for weights.

Walls   Abuse resistant, with mirrors.

Ceiling   High, 15’-0” min.

Openings

Windows  Natural light via diffused glazing for reduction of glare.

Relites  Visibility to corridor.

Doors  Weight Room and Fitness Center connected for team teaching.

Ancillary Support Spaces
None

Other Requirements
Specific equipment for this space was not reviewed during the Ed Spec process.
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General Information
This room provides a training facility for school and community wrestling teams. It also provides a flexible 
exercise room for the school’s Health and Fitness program.

Activity Description
Activities in the space will include wrestling, aerobics, yoga, dance, pilates, and other exercise and physical 
activities.

Basic Room Parameters
Square Footage 3,800 sf 

Occupants 40

Proximity Requirements
Adjacencies Proximity to the Main Gym, Weight Room, Fitness Center, and Lockers.

  Direct adjacency to the Mat Storage Room.

Casework Equipment and Furniture
Casework Tall lockable storage cabinets for Community Wrestling Program.

  One cabinet to house the sounds system.

Technology Access to wireless network.

  Ability to do presentations on digital displays mounted high on the walls.     
  These would be used for exercise classes and for training of wrestlers.  

Equipment  Clear floor space for (2) 42’x42’ wrestling mats.

  (2) Exercise bikes. If fitness center is nearby, can use bikes in Fitness Center.

  White Board (no chalk tray).

Furniture None

Service Requirements
Lighting	  Lighting controllable by zone for presentations.

Electrical  Sound/audio system capability for presentation.

  Teacher voice assistance.

HVAC   Ventilation should take into consideration physical activity in the space.

  Local control of temperature is desired.
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Plumbing  Drinking fountain with bottle filler.

Finishes

Floor   Resilient athletic flooring.

Walls   All walls should have padding.

  One wall should be full height mirrors covered by removable wall pads.

Ceiling   High, 15’-0” min.

Openings

Windows  Natural light via diffused glazing for reduction of glare.  Windows should be kept high   
  so they are not a safety concern with wrestlers.  

Relites  Visibility to the corridor.

Doors  Large enough to easily move the mats (on a large cart) in and out of the spaces.

Ancillary Support Spaces
Mat Storage  
200 sf storage room for wrestling mats on carts. The mats will be moved into and out of the wrestling room 
and the main gym. It is important that the full sized mats can be moved  between the full spaces, including 
turning the carts while the mats are loaded on them.

Other Requirements
None
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General Information
There will be four separate Locker Room Areas; one Health and Fitness locker room and one Athletic 
locker for girls and for boys.

Activity Description
Changing facilities for Health and Fitness students and athletes. Health and Fitness locker rooms are 
used by visiting teams during tournaments.

Basic Room Parameters
Square Footage 1,800 sf each

Occupants 40

Proximity Requirements
Adjacencies  The locker rooms will be paired by the gender they serve.  They will be able to be  
  separated into two distinct locker rooms but also connected by internal doors to allow  
  them to function as one larger locker room.  

  All should have direct adjacency to the Main Gym and general proximity to the Weight  
  Room, Fitness Center, and Wrestling Room.

  Direct access to outside for field sports is desired.  

Casework Equipment and Furniture
Casework None

Technology Access to wireless network.

Equipment  Metal lockers on concrete plinths. The plinths can be wide enough to serve as   
  benches so floor mounted or loose benches are not required.  

  Provide (80) half height, vented athletic lockers in each athletic locker room.  

  In each Health and Fitness locker room provide 40 half height lockers and 200 baskets.

  White board.

Furniture None

Service Requirements
Lighting  No other requirements.

Electrical  No other requirements.

HVAC   No other requirements.
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Plumbing  Floor Drains.

  Showers. Many students don’t shower so minimum quantity per code.

  Toilets and lavatories per code.

  Drinking Fountain with bottle filler.

Finishes

Floor   Exposed, sealed concrete at locker area. Poured epoxy flooring at showers   
  and toilet area.  

Walls   Abuse resistant in all areas.

  Tile at showers and toilet areas.

Ceiling   Ceilings should be high and abuse resistant.

Openings

Windows  Opaque windows to let in some natural light would be desirable .

Relites  Locker room visible from teacher’s office.

Doors  Outdoor access with direct access to sport fields. Would like "in" and "out"   
  doors.

Ancillary Support Spaces 
Teachers	Offices   
Each Health and Fitness locker room will have a  teacher’s office within it. The office will be set up like 
a typical teacher’s office and have visibility to the Health and Fitness Locker room. Provide (3) teacher's 
desks.

Coach’s	Offices   
Each athletic locker room will have shared coach’s office within it.  These room will have desks for 
3 coaches, a small conference table, white boards and tackboards and some tall, lockable storage 
cabinets. It will have visibility to the Athletic Locker room. 

Shared Shower Space  
The two office will share a common teacher/coach toilet room and shower area.  

Other Requirements
None
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General Information
This program is for students interested in entering the medical profession.  The courses are designed to 
prepare a student to enter a post-secondary program of study with experience gained from working alongside 
a healthcare provider.  In the state of Washington this is typically a licensed athletic trainer.  An athletic trainer 
teaches the Sports Medicine Program

Activity Description
Students engage in hands on activities to learn how to assess, manage, treat, and rehabilitate athletic injury. 
They use tables in the classroom as patient tables to do the assessments and treatments. Class also includes 
lecture, presentation on the screen and whiteboard, research using laptop computers to create slide show 
presentations. The room should have two distinct zones within the same room; a classroom setting where 
students work at small tables, and a clinic setting where students work in small team at taping stations.  

The practicum courses occur after school in the training room. See the Training Room for specific requirements 
for that space.

Basic Room Parameters
Square Footage 1,200 sf

Occupants 25-30

Proximity Requirements
Adjacencies Direct adjacency to the Training Room.  However, these are two distinct program spaces   
  and should not be combined into one space. Storage of supplies and equipment must be   
  separate for each program.

  Proximity to the Gymnasium is desirable.

Casework Equipment and Furniture
Casework Teacher’s wardrobe.

  Tall cabinets for bulk storage of consumable sports medicine supplies.

  Display Case for Awards.

  (14) taping stations with padded tops and supply storage below. Taping stations should be  
  arranged to allow access to the patient at the foot and both sides. 

Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.
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  Infrastructure to support a Smartboard or touch display for instructors that will use   
  them.

  Printer

Equipment  Multi-layered horizontal sliding whiteboard.

  Training defibrillators.

  Projection screen.

Furniture (2) Portable treatment tables.

  Rectangular tables for the classroom area.

  Teacher desk with (1) 4 drawer file cabinet. 

  Small lectern.

  Bookshelves.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  (2) Handwashing sinks.

Finishes

Floor   Carpet.

  Resilient at sink area.

Walls   Tackable surface.

Ceiling   Higher ceilings (treatment sometimes involves the patient standing on the    
  treatment table). 

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Visual Connections to the corridor.

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
None

Other Requirements
None          Back to Table of Contents
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General Information
The training room is a support space for the athletic programs in the school. The Athletic Trainer assesses 
and treats injuries to student athletes, and works with athletes in their rehabilitation from injury. This space 
is also where the practicum portion of the Sports Medicine program occurs. See Sports Medicine for related 
requirements.

Activity Description
Activities in this space include simple first aid, taping of athletes, preparing first aid supplies, including ice 
and water, for practices and games, and working with athletes on rehabilitation. Rehabilitation may include 
stretching, massage, light cardio on a stationary bike, and working on a small trampoline. Open floor space 
is required. Practicum students from the Sports Medicine program work in the training room every day after 
school shadowing the athletic trainer, doing simple taping and first aid on the athletes, and prepare first aid 
supplies, ice and water for practices.

Athletes come to the Training Room before, during and after practices and games. They need a place to sign in 
and remove gear before treatment.  

The students transport all necessary emergency equipment from the athletic training facility out to the various 
practice and game venues on campus using a John Deere Gator.  Easy access to load the gator is required.  

Basic Room Parameters
Square Footage 600 sf

Occupants Up to 20 athletes, 10-15 practicum students and the Athletic Trainer.

Proximity Requirements
Adjacencies Direct adjacency to the Sport Medicine Lab, and Laundry room.

  Close proximity to the Gymnasiums, Fitness Room, Weight Room and Locker Rooms.

  Easy access to athletic fields.

Casework Equipment and Furniture
Casework Tall cabinets for bulk storage of consumable sports medicine supplies.

  Wardrobe/closet for sports medicine apparel (jackets, shirts, pullovers). The practicum   
  students will change into uniforms.

  Open shelving (could be wire racks) for medical kits and extra coolers. There is a medical kit  
  for each sports team that the practicum students keep stocked and take with them out to   
  events.

Technology Access to wireless network.

  (1) Computer workstation.

  Printer.
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Equipment  Gator vehicle (in Utility Room).

  Therapeutic electrical modalities.

  Medical kits.

  Trunks.

  Coolers (in utility room).

  Chests (in Utility Room).

  Water bottles.

  Exercise bike or other cardio equipment (can share with Athletics if adjacent).

  Hydrotherapy tub, warm and cold.

  Spine boards.

  Splints.

  Training defibrillators.

  Ice machine (in Utility Room).

  Trampoline.

Furniture (4) Taping stations with supply storage below. Should be set in pairs, back to back, with   
  access from all sides.

  (5) chairs for athletes waiting for treatment.

Service Requirements
Lighting	  Standard lighting, adequate for clinical work.

Electrical  Abundant outlets, GFI’s near hydrotherapy area.

HVAC   Athletes come into training after practices and they also do some aerobic work in the   
  training room so good ventilation is important.

Plumbing  Handwashing Sink.

  Water supply and drain for hydrotherapy tub.

  Water and drain for ice machine.

  Sink with fittings to fill coolers (in utility room).

Finishes

Floor   Resilient flooring for majority of room.

  10x10 carpeted area for rehabilitation.

Walls   Tackable surface to display charts and educational material for athletes.
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Ceiling   Higher ceilings. Some treatments require athletes to stand on top of taping stations and   
  some athletes are very tall. Athletes will also work on a small trampoline. 

Openings

Windows  None required.

Relites  Visual connection to the Trainer’s Office.

  Visual connection to the corridors is desirable.

Doors  Need to be lockable from within the room.

  Direct exterior access to sports fields.  Could be through Utility Room.

Ancillary Support Spaces
Trainer’s	Office 80 square foot office with standard teacher’s desk, file cabinet and 3 additional chairs for   
  meetings.

Storage  80 square foot storage room for storage of bulk medical supplies.

Utility	Room 200 square foot room to house the Gator and function as a staging room for the first aid   
  and emergency equipment.  A 6x15 foot parking space for the gator and trailer with roll up  
  garage door and adjacent man door.  Open wire mesh shelving for storage of coolers and   
  equipment chests.  Bulk ice machine and water source to fill water bottles.

Other Requirements
None

Back to Table of Contents
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General Information
In addition to the specific athletic venues in the school and the larger program elements described elsewhere 
in this document, the athletic programs will require a number of miscellaneous facilities including an 
Equipment Drying Room, a Laundry, an Officials Room, and Athletic Storage Room.

Space Requirements
Equipment Drying Room

A 300 sf room that is temperature and humidity controlled for drying out wet uniforms and gear for football 
and other sports. The room will have equipment racks. Ideally it will be located directly adjacent to the locker 
rooms.

Laundry

150 sf room to house a commercial size washer and dryer for uniforms and equipment. Room will include a 
deep sink, one storage cabinet for cleaning supplies, open shelving to stack laundry, and an open counter to 
fold laundry.

Officials	Room

150 sf office with 10 lockers and an adjacent toilet and shower facility. Provide one writing desk and chairs.  It 
should be located in the general proximity of the Main Gym but not adjacent to the locker rooms and not in 
location that would require an official to walk through the public lobby to access it.

Athletic	Storage

1,000 sf storage room for Athletics. This room does not need to be accessible directly from the Main Gym but 
should be in the general vicinity of the gym. The room should be subdivided by use of wire mesh partitions to 
create separate storage areas for the various sports that use the Gym.

Back to Table of Contents 
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General Information
The gymnasiums will host school and community sporting events that draw large crowds. Those events will 
happen outside of school hours so the gyms will be provided with an independent entry and lobby that 
primarily serves the Main Gym.

Activity Description
The lobby will serve as an entry vestibule for crowds attending sporting events in the gyms. It will also provide 
access to public toilet rooms and a concessions stand.

Basic Room Parameters
Square Footage 1,000 sf 

Proximity Requirements
Adjacencies Direct adjacency to the Main Gym and public toilet facilities.

  Close proximity to the Auxiliary Gyms, Wrestling Room, Fitness Room, and Weight Room.

  Direct access from public parking.

Casework Equipment and Furniture
Casework Display cabinets for awards and trophies.

Technology Access to wireless network.

Equipment  Vending machines.

Furniture None

Service Requirements
Lighting	  No other requirements.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  Drinking fountain with bottle filler.

Finishes

Floor   Exposed, stained concrete.

Walls   Ample opportunities for display.

Ceiling   Higher ceilings.
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Openings

Windows   Good visibility into the lobby from outside the building. Skylights are also an option  
   for more daylight.

Relites   Visual connection to the Main Gym and any other athletic venues that directly abut  
   the Lobby.

Doors   No other requirements.

Ancillary Support Spaces
Concessions Stand 250 square foot concessions room with wide serving window. Concessions will   
   include prepackaged food, candy, popcorn, coffee, and bottled water and soda.    
   Prepping of food will be limited to items that only need to be reheated, like hotdogs  
   or nachos, or prepackaged microwavable food.  

   Exposed concrete floors, with floor drains.  FRP wainscot at walls.

   Ample power for a variety of concessions equipment.

   Exhaust ducts for cooking equipment.

   Three compartment sink for dish cleaning and a hand wash sink.

   Reach in cooler.

   Ice maker.

   50 sf storage room for storage of bulk food items and paper product.

Other Requirements
None

Back to Table of Contents
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General Information
The Assist program teaches Life skills to students with a range of disabilities from moderate to profound. 
The program is in a self-contained room and many of the students will spend their entire school day in this 
environment. Some students will be capable of spending part of their day in the general population. Some of 
the students can be disruptive, however, it is important that these students are seen as an integral part of the 
student population. This program should not be relegated to a segregated portion of the new school.  

Activity Description
Students engage in a variety of activities on an individual basis, including; lecture, group discussion, 
presentations, research, independent study, cooking, baking, washing clothes, personal hygiene, vacuuming, 
and many other life skills. Four times a year this space is turned into the “East Cafe” which is a fundraiser 
where school personnel, parents/guardians and community members are invited into the space. Students take 
on different roles of cook, waitress, dishwasher, etc.   

Basic Room Parameters
Square Footage 850 sf each

Occupants 15

Proximity Requirements
Adjacencies The two Assist classrooms must be directly adjacent to one another.

  They will share a kitchen, laundry and Time Out room.

  Directly adjacent to OT/PT and Speech Therapy.

  Easily accessible to the School Nurse.

  Proximity to Psychologist Office.

  Easy, accessible access to outside for busses. 

  Direct access to a controlled outdoor area is desirable.

  These spaces should be on the first floor to allow for students in wheelchairs to be easily   
  evacuated in the event of a power outage.

Casework Equipment and Furniture
Casework Base Cabinets with counter top.

  Upper cabinet storage.

  Tall Storage.

  Student cubbies or lockers for coats.

  Teacher wardrobe.
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Technology  Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.

Equipment Whiteboard.

  Therapy swing.

Furniture Student tables and chairs.

  (2) Teacher workstations.

  Mat table.

Service Requirements
Lighting  No fluorescent or flickering lights.

  Dimmable lighting (by zone) for presentations.

Electrical  Sound/audio system capability for presentation.

HVAC   This space has a higher ventilation demand than a typical classroom due to student hygiene  
  issues.

Plumbing  Hand washing sink.

Finishes and Openings 

Finishes

Floor   Resilient flooring.

  Open floor area for mats to allow students to play on the floor.

Walls   Acoustical; Tackable.

Ceiling   No other requirements.
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Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  Transparency throughout classroom and support spaces.

Doors  ADA operators on doors into this facility.

  Oversized doors would be beneficial to make moving around in wheelchairs easier.

  Would like to consider an alarm of some sort on the doors exiting the room to alert staff   
  when a student tries to leave the room.

Ancillary Support Spaces
Shared Kitchen/Laundry 

Small kitchen with adjacent laundry space to provide for teaching of cooking and baking and laundry 
skills. Equipment should include: (2) refrigerators, upright freezer, dishwasher, residential range and oven, 
microwave, deep sink for dishwashing, stacked washer/dryer. Counter space for equipment, food prep, and  for 
folding laundry. Storage for supplies and dishes. May consider a serving/prep island. 

Toilet/Changing Room 

The changing facility can be shared between the two Assist rooms. It needs to provide accessible toilet and 
sink facilities for the capacity of each room and an accessible shower. Provide ample clearance around toilets 
for instructors to assist students. One powered changing table that is large enough for adult sized students 
and has enough space around it to maneuver a wheelchair. Mirrors for students to practice personal hygiene. 
Storage cabinets for linens and clothing.

Time Out Room  

Each assist room will have a Time Out room which is a space where students who are having behavioral 
challenges can be isolated for their own safety and the safety of other students in the room. Finishes in the 
room should be easily cleanable. The walls should be sound isolated for students who may bang on the walls.  
The door into the space should have hardware that requires an instructor to physically hold a button to keep 
the door locked so that students cannot be locked into the room and forgotten.  Provide a peep hole or camera 
and monitor to allow the student in the room to be actively supervised without knowing  that they can get 
the attention of the person supervising them. Ideally this room would have space in front of the door that is 
isolated from the main classroom by windows so that an instructor can quickly get a disruptive student away 
from other students and assess the situation before they need to struggle with the student to get them into 
the Time Out room. 

Storage Room

Small storage room for miscellaneous equipment and supplies that can be secured from students. 

Sensory Room

Space is used for students with autism. The room contains therapy balls and other items that can calm a 
student down. Need mats on the floor and the ability to observe students in the space.

Psychologist	Offices 

The School Psychologist provides mental health counseling to students. They use their office to meet privately 
with students and families. Private office with one individual L shaped desk and a small conference table for up 
to four people. Lateral file cabinet, tall storage cabinet, and bookshelves. Small white board.
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Special Ed Secretary

The Special Ed Secretary provides administrative support to the Special Ed department. They are located in 
Student Services to provide easier access for parents/guardians. Private office with one individual L shaped 
desk. Lateral file cabinet, tall storage cabinet, and bookshelves. Small white board. Should be adjacent to the 

Reception.

Other Requirements
Visibility for the instructor to all areas in the room is very important. No hiding spots for students.

Locate program in an area of the school that does not require long travel distances.

The number of wheelchairs in the room at any given time can be a storage concern. 

Back to Table of Contents 
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General Information
The Speech Therapist works with student one-on-one and in small groups to provide training and development 
in a variety of communication devices.      

Activity Description 
The activities will include group therapy, one-on-one therapy, parent/guardian conferences, physician 
conferences, phone conferences, group discussion, social skills, communication devices, learning social 
language and pragmatics, creating PECS/Pictures and flash cards for communication purposes, evaluations, 
IEP’s, and training students/parents/guardians in using communication devices.

Basic Room Parameters
Square Footage 100 sf

Occupants 1-5 

Proximity Requirements
Adjacencies Direct adjacency to OT/PT.

  Close proximity to Assist and Transitions.

Casework, Equipment and Furniture
Casework Tall storage, lockable.

Technology Wireless network access.

  (2) computer workstations.

  Intercom/clock.

  Printer.

Equipment  Whiteboard.

  Laminator.

Furniture Student tables and chairs.

Service Requirements
Lighting	  No fluorescent or flickering lighting.

  Dimmable lighting (by zone) for presentations.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  Sink with drinking fountain.
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Finishes and Openings 

Finishes

Floor   Carpet.

Walls   No other requirements.

Ceiling   Acoustic ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  None

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
Shared	Office An office shared by the Speech Language Pathologist and the Occupational Therapist.    
  Provide two teacher’s wardrobes and two standard teacher’s desk. File cabinets and tall   
  storage for testing material. Office should be directly adjacent to the Speech room and OT/ 
  PT room and ideally accessible directly from the hall.

Other Requirements 
None    

Back to Table of Contents
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General Information
This program primarily works with students who have motor delays &/ or impairments.  Many of these 
students have equipment including walkers, standers, and wheelchairs. The program helps them develop skills 
needed to transfer between equipment, balance, and fine motor skills.    

Activity Description 
OT/PT focuses on movement activities, fine motor activities, computer access and testing. Students need to be 
able to access the mat table, have space in the room for mobility/gross motor skills, and access to a table for 
fine motor tasks. 

Basic Room Parameters
Square Footage 300 sf

Occupants 1-2 students at a time 

Proximity Requirements
Adjacencies Direct adjacency to Speech Pathologist.

  Close proximity to Assist and Transitions.

Casework, Equipment and Furniture
Casework Tall storage, with adjustable shelving, lockable.

  Storage for large equipment (walker, stander, etc.).

  Storage for gross motor supplies (balance board, balls, etc.).

Technology Wireless network access.

  (2) computer workstations.

  Intercom/clock.

  Printer.

Equipment  Whiteboard.

  Mat table (adjustable height).

  Storage bins for fine motor materials and small adaptive supplies.

Furniture None     

Service Requirements
Lighting  No fluorescent or flickering lighting.

  Dimmable lighting (by zone) for presentations
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Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  Sink with drinking fountain.

Finishes

Floor   Carpet.

Walls   -

Ceiling   Acoustic ceilings.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  None

Doors  Need to be lockable from within the room.

Ancillary Support Spaces
Shared	Office An office shared with the Speech Language Pathologist. See that space for a description of  
  the office.

Other Requirements 
None    

Back to Table of Contents
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General Information
This program primarily works with students who have behavioral challenges that impede their learning.  
Degrees of challenges or disabilities vary by student.  Some students are in this program one or two periods 
per day while others spend their entire day here. The program focuses on study skills, social and emotional 
skills and activities, and completing course work for any subject the school offers.   

Activity Description 
Activities in the room will be similar to any general classroom but with much smaller groups. The majority 
of the time is spent in small group work, one-on-one with a teacher or para-educator, or independent study.  
There is typically a teacher and a para-educator in the room at all time.    

Basic Room Parameters
Square Footage 850 sf

Occupants 1-10 students at a time 

Proximity Requirements
Adjacencies Close proximity to Assist Programs.

  Proximity to Psychologist Office.

Casework, Equipment and Furniture
Casework Teacher’s wardrobe.

  Tall lockable storage cabinets for curriculum material.

  Low cabinets with counter top and upper storage cabinets.

Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Infrastructure to support a Smartboard or touch display for instructors that will use them.

  Printer.

Equipment  Multi-layered horizontal sliding whiteboard.

  Presentation screen.
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Furniture  Student tables and chairs.

   (2) Teacher’s desks.

   Service Requirements.

   Lighting No fluorescent or flickering lighting.

   Dimmable lighting (by zone) for presentations.

Electrical   No other requirements.

HVAC    No other requirements.

Plumbing   Sink with drinking fountain.

Finishes

Floor    Carpet.

Walls    Tackable surfaces.

Ceiling    Acoustic ceilings.

Openings

Windows   Exterior views and natural light required. Operable windows preferred.

Relites   None

Doors   Need to be lockable from within the room.

Ancillary Support Spaces
Toilet/Changing Room 

An individual toilet/shower room with area for changing. Storage cabinets for linens and clothing. 

Time Out Room  

The Time Out room which is a space where students who are having behavioral challenges can be isolated for 
their own safety and the safety of other students in the room. Finishes in the room should be easily cleanable.  
The walls should be sound isolated for students who may bang on the walls. The door into the space should 
have hardware that requires an instructor to physically hold a button to keep the door locked so that students 
cannot be locked into the room and forgotten. Provide a peep hole or camera and monitor to allow the 
student in the room to be actively supervised without knowing that they can get the attention of the person 
supervising them.  Ideally this room would have space in front of the door that is isolated from the main 
classroom by windows so that an instructor can quickly get a disruptive student away from other students and 
assess the situation before they need to struggle with the student to get them into the Time Out room.

Other Requirements 
None 

Back to Table of Contents
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General Information
Community Connections is the name of the Adult Transition Center at Stanwood High School. The program 
teaches work training and job skills to students who have attended High School for 4 years or longer. The goal 
is to place all students in the community at paid employment sites or in volunteer work experiences. The focus 
is on functional academics and work skills needed to be successful in life. 

Activity Description
The activities in Community Connections vary greatly. They will include small group and individual study, group 
discussion, hands on projects, and one-on-one instruction.  The space includes a variety of work stations 
designed to teach students different types of job skills.  

Within the classroom the program will set up work stations to look like store fronts (eg. Post Office, Bank, 
Grocery Store, Restaurant, Hardware Store, etc.) to teach specific tasks.      

Basic Room Parameters
Square Footage 1,130 sf 

Occupants Varies from 1-10 students. Typically two instructors at a time.

Proximity Requirements
Adjacencies Because Transitions serves students who have attended high school for 4 years or longer it  
  does not have a direct connection to any other specific program in the school.  

  Easy access to parking.  

Casework Equipment and Furniture
Casework Tall storage cabinets.

  Low shelving with counter tops and upper cabinet storage.

  (12) Student cubbies.

Technology Wireless network access.

  (5) Student computer workstations.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Printer.

Equipment Whiteboard in multiple locations.

  Washer/ Dryer.

  Residential oven/range.

Residential refrigerator.
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Exercise bike.

  Copier.

Furniture    Tables and chairs for student work areas.

Service Requirements
Lighting	  No fluorescent lighting or lighting that flickers.

  Dimmable by zone for presentations.

Electrical  This program should not be on the school bell system.

  Augmentative and Alternative Communication devices (AAC).

  The facility operates outside of regular school hours so outdoor lighting is important.

HVAC   This program has higher than normal requirements for ventilation.

Plumbing  Sink.

Finishes

Floor   Resilient flooring.

Walls   Tackable surfaces and multiple whiteboards.

Ceiling   Acoustical ceiling tile.

Openings

Windows  Exterior views and natural light required. Operable windows preferred.

Relites  None

Doors  Direct access to outdoors so students can access program independent of the high school.

Ancillary Support Spaces
Kitchenette/Laundry 

Small kitchenette to train students on basic food prep.  Counter and storage for laundry supplies and 
residential washer and dryer.  

Storage 

Small storage room for miscellaneous supplies and equipment.  Provide open adjustable shelving.

Toilet Room

Toilet and shower facility directly accessible from within the Transitions classroom.

Other Requirements
None

Back to Table of Contents
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 General Information
The Administration area is a suite of offices, conference rooms, and support spaces that house the 
administrative staff for the school. The Admin serves students, staff, parents/guardians and the community. 
For many visitors it will be where they have their first interface with Stanwood High School. It should be open, 
warm and welcoming to students and visitors alike. It should convey a sense of an organized and professional 
office environment.   

The majority of the spaces in the Admin area are included in this section. The Workroom and Staff Lounge are 
covered in separate sections following this section. 

Activity Description
Activities that occur in Admin include public arrival and reception; interface with students; administrative tasks 
in private and shared offices; small and medium group meetings; one-on-one student/teacher/parent/guardian 
meetings; material and records storage; and other miscellaneous administrative tasks. 

Proximity Requirements
Adjacencies The Admin should be located directly adjacent to the main school entry.  Visitors to the   
  school should enter directly into admin during school hours. 

  Admin should be adjacent to Student Services, however the two areas should not share   
  a common entry or waiting area.  Ideally there would be an internal connection to allow ease  
  of movement between the two areas for staff while maintaining distinct external faces.

  General proximity to the Commons would be beneficial although noise from that space   
  would be a design consideration.

Basic Room Parameters
All of the individual rooms in Admin will have the same systems and finishes except as noted the individual 
space descriptions below. See the Area Summary for the design floor area for each space.

Casework Equipment and Furniture
Casework Provide a lockable wardrobe cabinet and bookshelf for each office. Built in casework is not  
  required. May be furniture. 

Technology Each workstation noted below will be provided with phone, power, data connections and a  
  printer.

  In addition the entire Admin Area will be provided with wireless access to the building   
  network.

  Other specific technology requirements are noted in the individual space requirements   
  below.

Furniture Furniture is described in the individual space requirements noted below.
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Service Requirements
Lighting	 	 	 Lighting appropriate to desk tasks, with the ability to adjust the lighting levels. 

   Access to natural light is desired from all individual offices.

Electrical   No other requirements.

HVAC    No other requirements.

Plumbing   No other requirements.

Finishes

Floor    All offices and conference rooms will be carpet.

   Staff toilet rooms will be resilient sheet flooring.

Walls    No other requirements.

Ceiling    Acoustical ceiling tile.

Openings

Windows   Exterior views and natural light is required for all offices and spaces that are   
   occupied all day.

Relites   All offices should have relites in the door or directly adjacent to the door to allow  
   for soft supervision of teacher-student meetings.

Doors   No other requirements.

Individual Space Requirements
Reception/Lobby	 

A small waiting area with 4 chairs. A Reception Counter that will serve as the workstation for the Receptionist. 
It should provide easy, approachable accommodations for visitors and students coming into the Admin Area. 
It should provide a writing surface for people to complete paperwork while standing in front of the counter, 
including disabled persons. It should also provide some privacy for the receptionist doing their work.

The workstation at the reception counter should include a printer and a two drawer lateral file cabinet.

The receptionist should have good site lines to building’s front door to allow viewing of people arriving at the 
building, preferably before they are in the school.

Principal  
   
The Principal oversees all school operations. Private office with one individual L shaped desk and a small 
conference table for up to four people. (2) lateral file cabinets. Tall storage cabinet. (2) bookshelves. Small 
white board. Direct adjacency to a large conference room and the Office Manager. Should be located near back 
of Admin, away from public entry.
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Office	Manager 
   
The Office Manager provides direct administrative support to the Principal. One individual L shaped 
workstation. Tall storage cabinet and bookshelf. (3) lateral file cabinets. Does not need a private office. It 
could be an open workstation. Directly adjacent to the Principal’s Office. Easy access to Workroom and large 
conference room.

Assistant	Principal/Activities	Director 

The Assistant Principal/Activities Director handles student discipline and supports all clubs and activities under 
the umbrella of ASB. Private office with one individual L shaped desk and a small conference table for up to 
four people. (2) lateral file cabinets. Tall storage cabinet. (2) bookshelves. Small white board. Direct adjacency 
to a ASB Bookkeeper.

ASB Bookkeeper  

The ASB Bookkeeper works with students and the public directly. They help with ASB budgets, take money in 
daily from the various school clubs and activities, and they take money in from parents/guardians paying for 
student activities. This should be a private office, with one L shaped workstation. (2) four drawer file cabinets. 
Counter for a cash register and a small safe. Should be directly adjacent to the Assistant Principal and the main 
lobby so students and parents/guardians can access the room easily.  

Athletic	Director/Assistant	Principal  

The Athletic Director is in charge of all athletic teams and events. They also oversee student discipline and 
teacher evaluations. Private office with one individual L shaped desk and a small conference table for up to 
four people. (2) lateral file cabinets. Tall storage cabinet. (2) bookshelves. White board. Safe in this room or 
Athletics Secretary. Direct adjacency to Athletics Secretary.

Athletics	Secretary 

The Athletics Secretary is responsible for keeping records for the athletic department. They keep records for 
each student who turns out for a sport. Private office with one individual L shaped desk and two extra chairs 
for meeting with students or parents/guardians. (2) lateral file cabinets. Tall storage cabinet. (2) bookshelves. 
Small white board. Direct adjacency to a Athletic Director.

CTE Director  

The CTE Director oversees the CTE programs in the school. Private office with one individual L shaped desk and 
a small conference table for up to four people. (2) lateral file cabinets. Tall storage cabinet. (2) bookshelves.  
Small white board. Direct adjacency to CTE Secretary.  

CTE Secretary  

The CTE Secretary provides direct administrative support to the CTE Director. One individual L shaped 
workstation. Tall storage cabinet and bookshelf. (2) lateral file cabinets. Does not need a private office. It could 
be an open workstation. Directly adjacent to the CTE Director. Easy access to Workroom.

Dean of Students  

The Dean of Students provides a variety of administrative tasks from student discipline to attendance. Private 
office with one individual L shaped desk and a small conference table for up to our people. (2) lateral file 
cabinets. Tall storage cabinet. (2) bookshelves. White board.
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Attendance	Office	  

The Attendance secretary records student attendance and addresses student attendance issues. They 
interact directly with students on a daily basis, particularly at the beginning of the day. Private office with one 
individual L shaped desk and two extra chairs for meeting with students or parents/guardians.(4) file cabinets. 
Tall storage cabinet. (2) bookshelves. Small white board. Ideally this space would have a service window that 
opened directly into the hallway so that students who need to check in with Attendance at the beginning of 
the day can queue up in the hall and not the Admin Lobby.

School	Resource	Officer 

The SRO provides a police presence on campus, investigates crimes that occur on campus, counsels students 
and is a guest speaker in classes. Private office with one individual L shaped desk and two extra chairs for 
meeting with students or parents/guardians. Lateral file cabinet. Tall storage cabinet. Bookshelf. Large, floor 
mounted safe. Small white board. Display boards. Should have quick access into the school hallways and ideally 
would have a visual connection to the building entry. A direct door to outside the building would also be 
beneficial. 

Security	Officer  

The Security Officer supervises the campus, writes tickets, performs searches, interviews students and does 
administrative work.  They spend a lot of time out of their office. Private office with one individual L shaped 
desk and two extra chairs for meeting with students or parents/guardians. Lateral file cabinet. Tall storage 
cabinet.  Large  wardrobe cabinet for storing uniforms, jackets and rain gear. Bookshelf. Small white board. 
Display boards.  Large computer monitor for monitoring security cameras. Extra power outlets for charging 
radios and other equipment.  Would like to have a visual connection to the building entry.

Security Storage  

Small storage room for traffic cones, barricades and signs. Should be accessible from the driveway/parking 
areas. Does not need to be in Admin or directly adjacent to the Security Officer’s room.

Conference Room  

Meeting room with conference table large enough for 12 people.  Provide a whiteboard, overhead projector or 
digital display with ability to connect to the school/district network and to a local device.  Sound system tied to 
display. Phone with ability to support conference calls.  Room should have relites and be very visible but have 
blinds for privacy when required.  Natural light is desired but not mandatory. 

Supply Storage  

Small storage room with open adjustable shelving for storage bulk office supplies (paper, pens, folders, 
notepads, etc.).

Back to Table of Contents
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General Information
The Staff Workroom is where staff and teachers print, collate and prepare material. 

Activity Descriptions
Activities in the Workroom will include copying, printing, layout and collating of printed material, binding, 
cutting, and other miscellaneous document production activities. The Workroom will also house the staff 
mailboxes so sorting of incoming mail will occur in this space. 

Basic Room Parameters
Square Footage 400 sf

Occupants 3-5

Proximity Requirements
Adjacencies Contained within Admin Area.

  Direct adjacency to the Office Manager.

  Direct access for staff without coming through the Admin Area lobby is desirable.

Casework, Equipment and Furniture
Casework (70) staff mailboxes.

  Two walls of counters with upper and lower cabinets.

  One wall of tall, adjustable shelve storage cabinets.

  Central island, standing height, work surface .

Technology Data access, both hard wired and wireless is required.

Equipment Large volume, floor mounted copier.

  Laminator.

  Printer.

Furniture None 

Service Requirements
Lighting	  Bright, task level light, with the ability to adjust the lighting levels.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  None
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Finishes

Floor   Resilient sheet flooring.

Walls   No other requirements.

Ceiling   Acoustical.

Openings

Windows  This space is not continually occupied so windows are not required.

Relites  A relite from the Admin Area to allow supervision of the space is desirable.

Doors  No other requirements.

Ancillary Support Spaces
None

Other Requirements
None
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General Information
The Staff Lounge provides a designated location for staff to take breaks from their daily routine. 

Activity Descriptions
Activities in the Staff Lounge will include preparing food and eating, small group discussions and large group 
meetings, social events, and individual reading and relaxation. Staff will also use the space as an alternative 
location to do their paperwork and work on laptops. 

Basic Room Parameters
Square Footage 2,000 sf

Occupants 75

Proximity Requirements
Adjacencies The Staff Lounge should be an independent space as does not have a direct adjacency   
  requirement with any other space in the building. The Staff make themselves very   
  available to students which is very important, but that means they occasionally need a  
  moment to step away from that constant interaction. The Staff Lounge provides that  
  opportunity.

  Direct access to outdoors is desirable.

  A general proximity to the Staff Workroom in Admin Area would be convenient so that   
  staff can use that facility on their break.

  General proximity to the staff toilets is desired.

Casework, Equipment and Furniture
Casework A small kitchenette with a counter and storage cabinet.

Technology Data access, both hard wired and wireless is required.

  A projector and projection screen.

  Sound system.

Equipment (2) Residential refrigerators. 

  Range and oven.

  (4) Microwave ovens.

  Dishwasher.

  Whiteboard.

Furniture Lunch tables for up to 50 people.

  Soft seating for up to 20 people.
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Service Requirements
Lighting	  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  Sink in kitchenette.

Finishes

Floor   Carpet at majority of room with resilient sheet flooring at kitchenette.

Walls   No other requirements.

Ceiling   Acoustical.

Openings

Windows  Exterior views and natural light desired.

Relites  A small relite from the corridor.

Doors  No other requirements.

Ancillary Support Spaces
None

Other Requirements
None
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General Information
The Student Services area is a suite of offices, conference rooms, and support spaces that house the school 
counselors, registrar and nurse. Students come to Student Services for a wide array of support, from help with 
their class schedule and academic plan, to mental health and drug and alcohol counseling. Parents/guardians 
will also come to Student Services to meet with counselors. This space should be open, warm and welcoming. 
It should convey a sense of an organized and professional office environment.   

The majority of the spaces in the Admin area are included in this section. The Health Room is covered in a 
separate section following this section. 

Activity Description
Activities that occur in Student Services include greeting students and parents/guardians; interface with 
students; administrative tasks in private and shared offices; small and medium group meetings; one-on-
one student/counselor/parent/guardian meetings; material and records storage; and other miscellaneous 
administrative tasks. 

Proximity Requirements
Adjacencies Student Services  should be very accessible to students.

  Student Services should be adjacent to Admin, however the two areas should not share   
  a common entry or waiting area. Ideally there would be an internal connection to allow ease  
  of movement between the two areas for staff while maintaining distinct external faces.

Basic Room Parameters

All of the individual rooms in Student Services will have the same systems and finishes except as noted the 
individual space descriptions below. See the Area Summary for the design floor area for each space.

Casework Equipment and Furniture
Casework Provide a lockable wardrobe cabinet and bookshelf for each office.  Built in casework is not  
  required. This may be furniture. 

Technology Each workstation noted below will be provided with phone, power, data connections and a  
  printer.  In addition the entire Admin Area will be provided with wireless access to   
  the building network.

  Other specific technology requirements are noted in the individual space requirements   
  below.

Furniture Furniture is described in the individual space requirements noted below.
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Service Requirements
Lighting   Lighting appropriate to desk tasks, with the ability to adjust the lighting levels.

   Access to natural light is desired from all individual offices.

Electrical   No other requirements.

HVAC    No other requirements.

Plumbing   No other requirements.

Finishes

Floor    All offices and conference rooms will be carpet.

   Staff toilet rooms will be resilient sheet flooring.

Walls    No other requirements.

Ceiling    Acoustical ceiling tile.

Openings

Windows   Exterior views and natural light is required for all offices and spaces that are   
   occupied all day.

Relites   All offices should have relites in the door or directly adjacent to the door to allow  
   for soft supervision of counselor-student meetings.

Doors   No other requirements.

Individual Space Requirements
Reception/Lobby 

The Receptionist desk is the front door to Student Services. This is where students and parents/guardians will 
be greeted and directed to whoever they are there to meet. Provide a waiting area for 10 people.  

A Reception Counter that will serve as the workstation for the Counseling Secretary. It should provide easy, 
approachable accommodations for visitors and students coming into Student Services. It should provide a 
writing surface for people to complete paperwork while standing in front of the counter, including disabled 
persons. It should also provide some privacy for the counseling secretary doing their work.

The workstation at the reception counter should accommodate two student office assistants. Provide a printer 
and a (2) two drawer lateral file cabinets.

The Reception area also serves as a mini Career Center where students and parents/guardians can get 
information about opportunities for students after high school. Provide a small work surface and computer 
with two chairs. Bookshelves and bulletin boards for storing and displaying college and career information.

Registrar   

The Registrar is responsible for enrolling students, withdrawing students, maintaining the master schedule, 
monthly district counts and report cards. Oversees all school operations. Private office with one individual 
L shaped desk. (2) lateral file cabinets. (2) Tall storage cabinets. (1) bookshelf.  Small white board. Direct 
adjacency to the Records Vault.  
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Records Vault  

Secure storage room for confidential, active student records. The room must be secure and fire resistant 
construction. Consider high density shelving for cum files. (4) lateral file cabinets for transcripts. Tall storage 
cabinets for up to 100 binders. The Record Vault is accessed by a number of people in Student Services but 
that access should be controlled. Ideally the door to the vault would be visible from the Registrar’s desk.  

Archive Storage  

A secure storage room for archived records. The records in the archive files are confidential so the room should 
be secure and fire resistant construction. These records are not accessed as regularly as those in the records 
vault. Provide high density storage shelving to maximize the capacity of the room.

Counselor’s	Offices 

The Counselors use their offices to meet privately with students and families to support them with their 
academic, personal/social, and career planning aspirations. Private office with one individual L shaped desk and 
a small conference table for up to four people.  Lateral file cabinet, tall storage cabinet, and bookshelves.  Small 
white board. Direct adjacency to Counseling Secretary.

Counseling Secretary 

The Counseling Secretary provides direct administrative support to the Student Services department. One 
individual L shaped workstation. Lateral file cabinet, tall storage cabinet, and bookshelf. Does not need a 
private office.  Direct adjacency to the Reception area and Counselors offices.  

Conference Room  

Meeting room with conference table large enough for 12 people. Provide a whiteboard, overhead projector or 
digital display with ability to connect to the school/district network and to a local device. Sound system tied to 
display. Phone with ability to support conference calls. Room should have relites and be very visible but have 
blinds for privacy when required. Natural light is desired but not mandatory. 

Back to Table of Contents
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General Information
The School Nurse assesses and treats acute and chronic health issues within the student population and 
faculty. The suite is comprised of four spaces; the Sick Room where students that are not feeling well can lie on 
cots while they wait for someone to come pick them up, the Triage/Treatment Room, the Nurse’s Office, and 
the Toilet/Shower Room. 

Activity Descriptions
Activities in the Health Room and Nurse’s Office include: treating injuries and changing dressings, health 
screenings, dispensing medicine, taking vital signs, urinalysis, education, and confidential discussions. 

Basic Room Parameters
Square Footage Sick Room: 100 sf

  Treatment Triage area:  150 sf

  Nurses Office: 100 sf

  Toilet/Shower Room: 80 sf 

Occupants 3-4 at any given time in the health room. The Nurse’s Office is typically 1 on 1 with   
  the nurse and a student.

Proximity Requirements
Adjacencies The Health Room should be within Student Services, but not directly adjacent to the   
  Reception area. Ideally it would have a separate entry so that students could go directly to  
  the Health room without passing through Student Services. But the staff in Student Services  
  will supervise the students in the Health Room when the nurse is not on campus.

  The Nurse’s Office needs to be acoustically separated from the other spaces but still have   
  visual supervision of those spaces. 

  The Triage/Treatment area needs to be acoustically separate from the Sick Room so that   
  students can discuss medical issues with the nurse without other students in the Sick Room  
  overhearing.

  An adjacency to the Drug and Alcohol Counselor’s Office is desired. 

Casework, Equipment and Furniture
Casework The Triage/Treatment area needs a lockable, tall storage cabinet for medical supplies, 4 feet  
  of counter space, and a lockable drug storage cabinet.

  The Nurse’s Office should have a typical teacher’s wardrobe unit. This could be furniture.

  The Sick Room will have no built in casework.

Technology Typical phone and data in the Nurse’s office and Triage/Treatment area.

  Wireless access to the building’s network.

  Printer in the Nurse’s office.

Equipment Under-counter ice machine.
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  Refrigerator.

  Clothes washer and dryer.

Furniture Nurse’s Office should have a typical teacher’s desk, (1) 4 drawer file cabinet, bookshelf, and a  
  small conference table with 4 chairs.

  The Triage/Treatment room should have a chair for students who are being treated.

  The Sick Room should have two cots with privacy curtains.

Service Requirements
Lighting	  Warm, soft, with the ability to adjust the lighting levels. Access to natural light is desirable.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  Triage/Treatment room needs to have a sink.

Finishes

Floor  Resilient sheet flooring.

Walls  Washable surfaces in Sick Room and Triage/Treatment area.

Ceiling  Acoustical.

Openings

Windows  Exterior views and natural light desired, but student privacy is important.

Relites  The Nurse’s Office should have windows to allow supervision on the Sick Room and   
  treatment area.

Doors  No other requirements.

Ancillary Support Spaces
An individual Toilet/Shower room directly accessible from the Triage/Treatment area, with a pass through 
window for urine samples.

Other Requirements
The Health Room should be accessible with a gurney in the event that a student has a significant medical issue 
that requires emergency response.
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General Information
Students come to the Library to read, to do research, to learn research skills, and to socialize. The Librarian 
is responsible for development of the school’s book collection, for library management, and for research 
instruction. The Library currently contains 12,000 volumes.

The Library will have zones for book storage (stacks), zones for group instruction, zones for individual and small 
group study, zones for computer work, and zones for soft seating and casual reading. 

Activity Description
In the Library students will do independent reading and research and small group work. Full classes will meet 
in the library for lecture, and instruction, then break into smaller groups to do research. Students will come to 
the library before and after school and during lunch to hang out. Clubs use the library for after school meetings 
and community groups use the library for evening and weekend meetings. The library is used throughout the 
year for testing.  The library also houses the school’s textbook storage room. Full classes of students will come 
to the library to check out a new set of textbooks when a particular class is changing subjects. Those books 
also get returned to the library. Given the diversity of uses the furniture and equipment should be as flexible as 
possible to allow the room to be reconfigured.   

Basic Room Parameters
Square Footage 7,520 sf

Occupants As many as 100 at any given time.

Proximity Requirements
Adjacencies Proximity to the Commons is desired but acoustic separation is important.

   The Library is a public use space and should be easily accessible for visitors.

  Close proximity to student toilet facilities.

Casework Equipment and Furniture
Casework Perimeter bookshelves can be tall and built in. All bookshelves interior to the room should  
  be no taller than four feet and movable. The shelves should have built in book-ends.

  Take advantage of ends for bookshelf rows for unique display.

  Circulation desk with book drop (no external book drop). Needs to accommodate two   
  people working at the counter.  Should be located close to the entry doors.

  Display Case and display shelves.

  Display case for Ancient books.

  Display for Careers.
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Technology Wireless network access.

  Access to mobile computer labs.

  Document camera.

  Video projector.

  Sound system for presentations.

  Intercom/clock.

  Printer and scanner for student use.

  (35) computer stations.

  Book security and inventory system.

Equipment  Whiteboard.

  Presentation screens.

Furniture Study Carrels.

  Soft Seating.

  Tables and chairs for 60 students.

  Mobile lectern for document camera.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  No other requirements.

HVAC   Exhaust in Workroom for laminator.

Plumbing  Sink in workroom.

Finishes

Floor   Carpet in library.

  Resilient in workroom and storage.

Walls   Tackable.

Ceiling   Acoustical ceiling.

Openings

Windows  Exterior views and natural light required. Operable windows desired.

Relites  Visible connection between workroom/office and library.

Doors  No other requirements.



Ancillary Support Spaces
Librarian	Office   120 square foot office with two standard teacher’s desks and wardrobes. Should   
   be directly adjacent to the Workroom and have good visual and acoustic connection  
   to the main library.

Workroom  The workroom should be located directly behind the circulation counter and have  
   good visibility to the main library. The perimeter walls should be a combination   
   of counter with upper and lower storage cabinets, and tall storage cabinets with   
   adjustable shelving. Provide enough countertop to accommodate a computer,   
   printer, laminator, coffee pot, under counter mini refrigerator, and small   
   sink. Provide a standing height work island in the center of the room with flat file  
   storage drawers below.

Staff	toilet	room  Single occupant toilet room that opens directly off the workroom.

AV Storage  A 150 square foot storage room directly adjacent to the workroom for storage of  
   miscellaneous technology.

Textbook storage  A 400 square foot storage room with high density bookshelves. Provide a small   
   layout table and floor space for a book cart. 

Other Requirements
The Library wants to be very open and visible in the school which presents a challenge in a lockdown situation.  
Lockdown procedures for the library should be discussed during the design process.
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General Information
A large space where Leadership class and ASB officers can produce posters and create other large projects. Part 
of the CTE Business Ed program.

Activity Description
The ASB Workroom is used to make posters and other material for student events and activities, and to store 
supplies used for those projects. It is also a base for ASB students to sell tickets for events.   

Basic Room Parameters
Square Footage  200 sf

Number of Occupants 5-10

Proximity Requirements
Adjacencies The location of ASB Workroom needs to be confirmed. The program is currently closely tied  
  to a CTE Business Tech Lab because the instructor for that program is also the instructor for  
  the Leadership Classes. However, the ASB workroom could also benefit from a more public  
  presence in the school and if it were directly adjacent to the Commons it would get   
  the exposure and could take advantage of the larger space to work in.  

Casework Equipment and Furniture
Casework Tall storage for supplies.

  Paper and poster storage.

Technology No other requirements.

Equipment  Tack Board and whiteboard.

Furniture Worktable with chairs.

Service Requirements
Lighting  No other requirements.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  Sink for cleanup.

Finishes

Floor   Resilient.

Walls   Tackable surfaces.

Ceiling   Acoustical.
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Openings

Windows  None required.

Relites  Relite to adjacent hallway. Potentially a ticket sales window if the room is located near the  
  Commons.

Doors  No other requirements.

Ancillary Support Spaces
None

Other Requirements
None
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General Information
The Commons serves as a gathering and meeting space for students and the community. It is also where 
breakfast and lunch is served to students.  

Activity Description 
Activities in the Commons will range from food service and eating, to social gatherings, to small performances 
and guest speakers. The school and the community will use the space for meetings and presentations.  
Teachers may also use the large open space for instruction and class activities that require floor area.     

Basic Room Parameters
Square Footage 7,000 sf

Occupants 600 

Proximity Requirements
Adjacencies The Commons should be located directly adjacent to the main entry to the school so it is   
  easily accessible to visitors. It will be the space where students first arrive    
  in the morning (coming by car or bus) and where they leave at the end of the day.    
  It is a social mixing bowl and ideally would be part of a student’s movement through   
  the school throughout the day. The Commons should not be a “destination” at one   
  extreme end of the school.  

  Direct adjacency to the Kitchen and Servery. 

  General proximity to the Admin and the library is desired.

  The Commons should be easily accessible from the classroom areas but it does not have a  
  specific adjacency requirement to any one program. However, the Culinary Arts program   
  would like to be close to the Commons so they can use it for catering events.  

  Direct access to outdoor space is required.

  The Commons should be separated from the Gym Lobby and the PAC Lobby so that events  
  can occur in each of those spaces simultaneously without impacting each other.

Casework, Equipment and Furniture
Casework Garbage and recycling center.

  Display cases for student work, school awards, and memorabilia.

Technology Wireless network access.

  Digital displays to show school news and upcoming events.

  Ceiling mounted video projector.

  Sound system for presentations.

  Intercom/clock.
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Equipment  Large, retractable video screen.

Furniture Lunch tables and chairs for 600 students.

Service Requirements
Lighting	  Dimmable lighting (by zone) for presentations.

Electrical  No other requirements.

HVAC   No other requirements.

Plumbing  Drinking fountain with bottle filler.

Finishes

Floor   Exposed, sealed concrete.

Walls   Take advantage of walls for display of student work.

Ceiling   Acoustic ceilings. Prefer higher ceilings.

Openings

Windows  Exterior views and natural light required.

Relites  None

Doors  Large, roll up doors that connect to adjacent outdoor courtyard.

Ancillary Support Spaces
Table Storage 500 square foot storage room for tables and chairs that is directly accessible from the   
  Commons.

Other Requirements 
None    
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General Information
The food service facilities for the new school will include a full service prep kitchen, scullery, and servery.  

Activity Description 
The kitchen will prepare and serve breakfast and lunch to students at Stanwood HS and the adjacent Lincoln 
Hill High school and Lincoln Academy. The current kitchen serves 170 breakfasts, 350 lunches, and 300 ala 
carte meals each day.  They anticipate the demand increasing in the new school. Students pay at point of sale 
then pick up their food.  The kitchen will so some proof and bake baking but no scratch baking.      

Basic Room Parameters
Square Footage 4,300 sf

Occupants 7 

Proximity Requirements
Adjacencies The kitchen and servery should be directly adjacent to the Commons.

  Direct access to the kitchen from outside for deliveries is required. Deliveries will require a  
  loading dock.

Specific Requirements
A more detailed programming effort for the kitchen than what was completed for these Ed Specs will be 
required at the beginning of design. That programming effort will involve the District’s Food Service Director 
and the design team’s specialty food service designer. The following general requirements were discussed 
during the Ed Spec process: 

Casework All prep tables and counters to be stainless steel.

  Serving counters will have 5 stations:  Ala Carte, (2) Hot/Cold Trays, Sliders, and Pizza.

Technology Wireless network access.

  Digital displays to show menus outside servery.

  Point of sale system at servery.

  Intercom/clock.

Equipment  All cooking equipment should be gas.

  (2) Combi Ovens.

  Tile Skillet.

  (4) Pass through warmers.

  Pass through reach-in cooler.

  Pizza warmer.

  (8) Hot/cold wells.

  Slider station.
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  Pan steamer.

  Bulk ice machine.

  Blast chiller.

  Salad bars and milk coolers at each serving line.

Furniture Prep tables and carts.

Service Requirements
Lighting	  Bright lighting in kitchen.

  Decorative lighting in servery.  Intent is to make the food service more appealing.

Electrical  Power as required for various pieces of equipment.

HVAC   Grease hood at cooking line.

Plumbing  Appropriate utilities (gas, water, and sewer) for the various pieces of equipment.

  Floor sinks and floor drains where required.

  Hand washing sinks per code.

  Three compartment sinks in prep area.

Finishes

Floor   Would consider a sheet product like Altro or quarry tile with walk mats.

Walls   FRP wainscot full height.

Ceiling   Vinyl faced acoustical tile. Prefer taller ceilings.

Openings

Windows  High windows that let some natural light in over prep areas are desirable.

Relites  None

Doors  Large, roll up doors to close off servery outside of meal service times.

  Man door between kitchen and Commons that does not go through servery.

  Door to loading area should be large enough to allow palettes to be brought in on a palette  
  jack.
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Ancillary Support Spaces
Scullery      Commercial dishwashing facility. They currently use disposable plates and cutlery so a dish  
      return window is not required. However, if one could be accommodated it may be used in  
      the future if they move away from disposable goods.

Food Storage     Dry Storage, walk-in cooler and walk-in freezer. All with wire rack shelving. All with large  
      doors to allow palettes to be brought into the space on a palette jack.  

Office      Kitchen managers office with one desk and one file cabinet.

Toilet Room     Unisex toilet room.

Lockers/Laundry Provide 8 metal lockers for staff, storage cabinet for laundry supplies, and residential 
washer and dryer.  

Other Requirements 
A truck height loading dock is required.

The servery should be designed like a retail food establishment, including materials, colors and signage, to 
make it more attractive to students.

The kitchen proper should not be visible from the servery.

Would like the capability of a portable gas fired barbeque for events on campus away from the Commons.

Back to Table of Contents
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General Information
The Custodial support spaces in the building are comprised of two components; Central Custodial Receiving 
and Storage, and Remote Custodial Closets.

Activity Descriptions
The Custodial spaces are used to store equipment and materials used in the daily process of cleaning and 
maintaining the building. The main Custodial Room also supports administrative tasks for the custodial staff.

Basic Room Parameters
Square Footage Central Receiving: 600 sf

  Custodial Closets: (6) at 35 sf each

Occupants N/A

Proximity Requirements
Adjacencies The Main Custodial Room needs to have direct exterior access for deliveries. A loading dock  
  can be shared with the Kitchen.

  The Custodial Closets should be located near the Student Toilet Rooms and the Kitchen. 

Casework, Equipment and Furniture
Casework No built-in casework.

Technology The workstation in the main custodial room will be provided with typical phone, power and  
  data, wireless network access, and a printer. 

Equipment In Main Custodial Room (1) Whiteboard and (1) Tackboard.

  Open, industrial, steel storage racks in main custodial for storage of bulk material.

  (1) Bank of adjustable shelves in each custodial closet.

Furniture In Main Custodial Room (1) desk and (1) 4 drawer file cabinet.

  In Main Custodial Room (1) meeting/lunch table for (6) people.

Service Requirements
Lighting	  No other requirements.

Electrical  No other requirements.

HVAC  No other requirements.

Plumbing Floor mounted mop sinks in all custodial rooms. Locate near the front of the closet so they  
  can be easily accessed and used without having to empty the room.

  Deep well sink and floor mounted mop sink in Main Custodial.

Educational Specifications | 184



BUILDING SUPPORT

Stanwood High School

Finishes

Floor   Exposed, sealed concrete.

Walls   Washable wainscot at walls adjacent to mop sinks.

Ceiling   No other requirements.

Openings

Windows  None required.

Relites  None required.

Doors  Doors at Custodial Closets should swing out of the space to maximize usable floor area for  
  storage of custodial carts.

  42” wide doors at custodial closets are desirable.

  The Main Custodial Room requires a roll up door to accommodate large deliveries.

  The door from Main Custodial Room to the interior of the building should be a double   
  door, with a removable mullion.

Ancillary Support Spaces
None

Other Requirements
The custodial closets should be designed to accommodate storage of custodial carts.
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General Information
As part of this project the existing Field House will be remodeled and expanded. The modernized facility will 
include a concessions stand, public toilet facilities, team rooms, officials room, and some athletic storage.  The 
intent is to not modify the occupancy of this building or the grandstand so that the existing number of toilet 
fixtures will suffice.  

Scope of the Improvements
The following general scope of work is assumed for the field house.

Re-roof the entire facility.

Replace all exterior doors and windows.

Repaint the exterior of the building.

Remodel the concessions stand within its current footprint.

Create a small custodial room, with a floor mounted mop sink, where current office/showers are.

Remodel the men’s and women’s toilet rooms within their existing footprints.

Remodel the two existing team rooms to create one visitor’s team room.

Expand the building to provide a new home team room of the same size as the combined visitor’s room, and 
storage.      

Specific Requirements
Concessions

The Concessions stand will have standard base cabinets to support the typical concessions food service 
equipment. Stainless steel serving counter with roll-up door. Data and power for food service equipment and 
point of sale. Three compartment sink and hand washing sink. Exposed concrete floors with floor drain. Small 
storage room for supplies. 

Toilet Room

All new plumbing fixtures and toilet partitions. Standard toilet room accessories. Exposed, sealed concrete 
floor.

Team Rooms

Open tall cubby lockers. Whiteboard in both. Digital display in home side. Exposed concrete floors. Ceilings are 
relatively low and damage to the ceilings is an ongoing problem. Explore options for more durable materials. 
Each team room should have toilets, but no showers. 

Storage

Open storage area for athletic equipment. 

Back to Table of Contents
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PROCESS OVERVIEW

In 2016 the Stanwood-Camano School District, with the 
support of McGranahan Architects, conducted a number of 
workshops with community groups, students, school staff 
and the school board, to discuss the scope of a new facility to 
house Lincoln Hill High School, Lincoln Academy, and Saratoga 
School. The information gathered from those workshops 
provided the starting point for the development of the 
Educational Specifications contained in this report. 
The process for developing the Educational Specification was 
overseen by principal Ryan Ovenell. McGranahan Architects 
served as the project architect and facilitator of the process. 
The detail was developed with the active participation of a 
committee of volunteers, comprised of community members 
and school staff from the three schools.

The committee met regularly over several months. Over 
these meetings the committee’s discussions moved from 
the general to the specific; from overall goals to some of the 
specific features of desired facilities. The committee meetings 
were augmented by meetings with teacher representatives 
from each department and a parent representative group 
from Saratoga School, which focused on the particular needs 
of each program. 

From those discussions the committee developed a list of 
design goals for the project, a list of the program elements 
that will be included in the project, detailed requirements 
for each program element, and diagrams of the internal 
relationships of those elements. The information developed 
by the committee is contained in this report.

Ed Spec Committee Members
Ryan Ovenell, LH/LA/Saratoga Principal 

Brett Baugh, Lincoln Hill Teacher

Doug Smith, Lincoln Hill Teacher

Nate Christensen, Lincoln Hill / Lincoln Academy Teacher

Christy Thompson, Lincoln Hill Counselor

Cindy Cutforth, Lincoln Hill Office Manager

Monica McDaniel, Saratoga Lead Teacher

Sue Enquist, Saratoga Office Manager

Sarah Harris, Saratoga Teacher

Kristin Aasen, Saratoga Parent

Annie Maricich, Saratoga Parent

Back to Table of Contents
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PROJECT OVERVIEW
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The new facility will house three of the Stanwood-Camano 
School District’s alternative education programs: Lincoln Hill 
High School, Lincoln Academy and Saratoga School. The three 
programs will be relocated from two existing facilities and 
collocated in a new location on the Stanwood High School 
site. The three programs serve differing segments of the 
Stanwood-Camano student population.  

Lincoln Hill High School and 
Lincoln Academy
Lincoln Hill High School and Lincoln Academy are run in 
tandem and serve different age groups of a similar segment 
of the District’s student population. They share administrative 
staff and instructors. Lincoln Hill is an alternative high school 
program for students in grades 9-12 who, for a variety of 
reasons, are not able to thrive in the main high school 
setting. It is, at its core, a credit make up program with a 
focus on keeping kids on track to graduate. Lincoln Academy 
is a middle school program designed to reengage students 
who have failed multiple classes and are at high risk of 
dropping out.

The staff of both schools includes instructors with differing 
areas of professional focus but there are not specific 
departments. The school’s focus is on the individual students; 
meeting them where they are and helping them stay on track 
to graduate. The educational process is very relationship 
based. The connections that students make to adults in the 
facility are critical to their success.

The instructors in both programs typically have a broad range 
of specific classes and grade levels within their subject area. 
That range will vary not just from quarter to quarter, but from 
period to period. In fact, they will often have students in the 
same class working at differing levels or in different subject 
areas. This requires a high percentage of time being spent in 
small group and individualized study. Classrooms need to be 
flexible and easily adapted to a different function or activity. 

The environment of the school should to be warm, 
welcoming, safe, secure, and consistent. That applies to 
all areas of the school from the administration, to the 
classrooms, to the social and support areas.  

Saratoga School
Saratoga is the District’s “Schooling at Home” program. 
It is not a home schooling support program. Much of the 
education is delivered at home by the parents but the 
District oversees the education of the students; setting the 
curriculum, working with parents to develop lesson plans, 
and monitoring student progress. The school serves students 
in grades K-10 with the majority of the students being K-8.

Parents meet with school staff on a regular basis. Students 
are at the school one day a week for a variety of enrichment 
classes in math, science, art, language, tech, and other 
subjects. The classes are designed to be highly engaging, 
hands-on, and discussion driven. The goal is to provide 
experiences for the students that are difficult to replicate 
at home to augment the instruction that happens at home. 
There are also a number of students who come to school 
to work independently on homework and tests.  Different 
grades are on campus on different days of the week and the 
same classrooms are used to serve the full range of grade 
levels. Students work a lot in small groups. The classrooms 
need to be flexible and have a variety of furniture that allows 
different zones, or stations, to be created to support a variety 
of activities. 

Saratoga has a very high level of parent and family 
involvement. It is important that those families have a 
place in the facility, a place over which they feel a sense 
of ownership. A parent room would provide a location for 
parent groups to meet to discuss topics, do research, and 
support one another. It would also provide a venue for 
social events that will reinforce the connection to the school. 
Parents will often bring younger siblings with them for their 
visits and the parent room can provide a place for those 
kids to play while the parents are meeting with teachers or 
each other.

Although they serve a large group of students the school 
itself is relatively small. The staff envision a warm, welcoming 
environment where everyone is very connected  
to life at the school.
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PROJECT GOALS

Through a variety of workshop activities and group 
discussions the Ed Spec Committee established a number of 
overall goals and design considerations for this project.  The 
process began with an exploration of the nature of education 
in general, and at Lincoln Hill, Lincoln Academy, and Saratoga 
School in particular.  

The committee reviewed the ideas expressed by Carol Dweck, 
a professor of psychology at Stanford University, in her 
writing and online speaking about the “growth mindset”.  The 
focus on instilling in students the belief that they can succeed 
resonated with the committee members.

We discussed the research of Robert Anda and Vincent Filitti 
who explored the negative impact on cognitive development 
that often results from childhood traumas or stressors; things 
like abuse, neglect, hunger, homelessness, and crime.  Many 
students at Lincoln Hill experience some of these stressors in 
their lives and they need special attention to overcome those 
impacts before they can succeed at school.

We reviewed the findings of Camille Farrington, Senior 
Research Associate at the University of Chicago Consortium 
on School Research, in her paper Teaching Adolescents 
to Become Learners: The Role of Noncognitive Factors in 
Shaping School Performance. Farrington wrote that academic 
success comes from perseverance, from grit. A student’s 
success is greatly determined by how hard he or she is willing 
to work to succeed. She further wrote that perseverance 
is greatly influenced by context. She noted examples of 
students who are successful in one class in their day while 
failing in all the others, or teachers who are successful in 
the midst of otherwise failing schools. A student’s success is 
influenced by their context, even at the classroom level.  
She summarized her findings into four belief statements 
that she argues need to be true with any student before 
they will succeed: 

 � I belong in this academic community.

 � My ability and competence grow with my effort.

 � I can succeed at this.

 � The work has value for me.

If a student does not think they belong in their school setting, 
they will not engage and will not be successful. If a student 
does not believe they will ever improve their skills or that 
there is no hope they will ever succeed, then they will not be 
motivated to try. If a student does not see value in the work 
they are doing, in their own terms, they will not put effort 
into the task. Without those four beliefs a student will not 
persevere and they will not succeed.  

The committee agreed that instilling those four beliefs in 
their students is at the heart of how they teach and the 
overarching goal for the new facility.

The Educational Experience

Experiences

We began the programming process by asking the 
committee: What experiences do you want for your students? 
Their responses included:

 � Repeated success. Learning how to win. 

 � Constructive feedback. Learning from failure and learning 
it is OK to fail.

 � Problem solving and how to overcome challenges. That 
moment when perseverance pays off and the “light 
comes on”.

 � “Open their minds and have them open mine”.

 � Acceptance, belonging, and psychological safety. 
Believing they are cared about and are part of a school 
family.

 � Acceptance of self and others.

 � Stability and consistency in their environment. 

 � Social interactions and developing friendships.

 � Opportunities to escape their shells; to demonstrate and 
share their expertise and their passions.

 � Something new, something fun, something engaging.
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Activities

The second question we asked was: What activities could you 
engage students in to create those experiences? Answers 
included activities the students are currently engaged in and 
things they might do with the right facility, including:

 � Hands-on tasks; building, fabricating, prototyping, 
cooking, baking, sewing, etc. Applying their learning.

 � Team and community building activities.

 � Socratic circles/seminars. Thought provoking discussions 
in small and large groups.

 � Public speaking and presenting one’s ideas.

 � Displaying one’s work.

 � Writing; technical and creative writing.

 � Reading (an entire book). 

 � Music and performance.

 � Personal check-ins with a staff member.

 � Mentoring and tutoring with students acting as both the 
mentee and mentor.

 � Competition (physical and intellectual).

 � Connections with the community; job shadows out of 
the school and community speakers in the school.

 � Elective classes: Lego, games, intermural sports, even 
silly activities.

 � Outdoor activities; sports, play, gardening.

Settings

Finally we asked: What settings support those activities? We 
heard the following:

 � Spaces for a diversity of group sizes, from individual 
study, to one-on-one meetings and conversations, to 
small group work, to classroom lecture and presentation, 
to multiple classes working together, to all-school 
assemblies and events. 

 � Providing access to a variety of settings for instructors 
will allow them to adjust their teaching approach to fit 
the activities.

 � Flexible classrooms that will accommodate students in a 
variety of modes; discussion circles, small work groups, 
individual study, lecture, presentation, etc. 

 � A variety of furniture that will support multiple activities 
occurring in the same space simultaneously and allow 
teachers to create zones or stations in their rooms.

 � Specialized spaces are necessary for some programs 
but should be limited to those programs that require 
specialized facilities.

 � Built in casework should be limited to those items that 
need to be hard-wired or plumbed. Everything else 
should be movable and flexible. 

 � Visual transparency is important throughout the building 
to reinforce connections between instructors, to make 
instructors more accessible to students, and to put 
learning and teaching on display.

 � Every space in the building should be considered both 
a teaching space and a space for social growth and 
interaction.  

Interestingly the responses to all three questions were 
very consistent between representatives of all three 
programs. The responses listed above are a mix of answers 
from LH, LA and Saratoga. Each group expressed similar 
educational objectives with somewhat different drivers 
and considerations. The differences lie in the students the 
programs serve, both in terms of age and reason the students 
are in the program.

The student profile for Lincoln Hill and Lincoln Academy has 
a much higher proportion of students who need specialized 
support from counselors and other specialists. Students 
having ready access to those specialists in the facility is 
vital. These programs do not enjoy a high level of parent 
involvement, either at school or with the students at home. 
For many students the time at school is an escape from 
difficult family and living conditions. It may be the most 
stable and consistent part of their life. The environment of 
the school needs to be warm, welcoming, safe, secure, and 
structured. That applies to all areas of the school from the 
administration, to the classrooms, to the social and support 
areas. The motivation for the diversity of activities and the 
focus on positive experiences is to keep the kids engaged in 
school, on track to graduate, and prepared for life after high 
school.

Saratoga on the other hand has a very high level of parent 
and family involvement. It is common for families to have 
more than one child in the program. Because parents are 
so directly engaged in their children’s education they also 
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tend to be engaged in the school. A large part of Saratoga's 
mission is to teach parents how to teach their kids. They are 
striving to provide experiences and activities that are difficult 
for the parents to replicate at home. They want to engage 
students in life at school, to teach them to work in larger 
social groups, and prepare them for life beyond eighth grade, 
which for many will be Stanwood or Lincoln Hill High School.  

Relationship to Stanwood 
High School
Lincoln Hill High School has a close connection to Stanwood 
High School. Many of the Lincoln Hill students attend 
Stanwood for electives, specialized programs, and after 
school activities. Many Stanwood students spend part of their 
day at Lincoln Hill for credit retrieval. That codependency 
requires the two schools to be on the same bell schedule. 
Students will move back and forth between the two schools 
every day. At the same time the students at Lincoln Hill do 
not see themselves as Stanwood High School students. They 
attend Lincoln Hill and take pride in that fact. It is important 
that the new facility support the interchange of students 
while maintaining an independent identity for Lincoln Hill. 
Design considerations will include:

 � Developing an architectural aesthetic for this school that 
is on the same site as Stanwood High School, responds to 
the same context, and represents the same community 
culture, values and expectations, yet expresses a unique 
identity for these programs.

 � Arrival and entry sequences that reinforce the 
experience of coming to a separate school, not coming 
to an out-building of Stanwood High.

 � Safe walking routes for students between  
the two schools.

 � Security and access controls that allow for easy student 
movement between classes but also controls access 
during the school day.

Sharing a Facility
There are many advantages in these three programs being 
collocated. As noted above Lincoln Hill and Lincoln Academy 
are very intertwined operationally. All three programs share a 
common principal and having the schools in the same facility 
will make the principal more immediately available to all the 
programs. Saratoga will gain the benefit of access to the Gym. 
They will also gain access to a larger group of instructors 
with a broader range of certifications which could be very 
beneficial to their older students. The collocation may also 
present opportunities for Lincoln Hill and Lincoln Academy 
students to mentor the younger students in Saratoga helping 
their confidence, growth and development.

At the same time, there are genuine concerns about the 
compatibility of the programs. Many of the Saratoga families 
have chosen to “home school” their children because they 
want to keep their children and the values they are exposed 
to close to home. They tend to have high protective instincts, 
particularly when they are bringing younger siblings with 
them to the campus. The idea of taking their young children 
to a high school will be uncomfortable for many. Conversely, 
alternative high school students, like any high school 
students, don’t always make the best decisions in terms of 
their language and behavior. But it is important that they 
feel like they are allowed to be themselves in their school to 
reinforce their sense of security and belonging 
to that educational community. 

It will be very important that the two programs have distinct 
identities in the facility. Resolving that challenge will be key 
to the success of this facility and the long term success of the 
programs that it houses. Design considerations will include:

 � Developing arrival and entry experiences that are clearly 
and physically separated from one another. 

 � Internal circulation that is independent, yet still provide 
access to the shared amenities.

 � Planning for growth or changes in either program that 
may warrant a change in the use of areas of the building. 
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The Community in The School
The staff in all three programs see this building as a 
community facility not just a school. They envision the 
building being used well beyond the regular school day. 
Community uses may include continuing education classes 
for adults; meeting space for community groups; sports 
teams and youth programs in the gym; and social events in 
the Commons. Design considerations include:

 � Adequate parking for visitors as well as an accessible, 
well-lit path from the parking area to the school.

 � A clear and identifiable entry for both Lincoln Hill/Lincoln 
Academy and Saratoga so that visitors can easily find 
their way to the front door.

 � Clear and intuitive internal circulation. This will benefit 
the occasional community visitor as well as the students 
in their day-to-day use of the school.

 � Zoning the building to allow portions to be open for 
community use without opening the entire school.

 � Lockable doors on storage rooms and casework in 
classrooms to secure school equipment and student 
work when the facility is being used after hours. 

 � Ample opportunities to display student work in the 
hallways and common areas of the school so that visitors 
can get an insight to the daily life in the school.

 � The Parent Room in Saratoga will present a particular 
design challenge. Ideally it would be accessible to 
parents at any time, both during and outside of school 
hours. However, the District will want to maintain control 
over how the building is accessed and who has access. 
During the school day, when students are on site, the 
school will want all visitors to enter through Admin Area, 
even the parents heading to the Parent Room.

 � Community use and access has to be balanced with 
student safety and building security considerations. 

The Role of Technology
The utilization of technology, in a wide variety of forms, 
is infused throughout the curriculum delivery in all three 
programs. That is only expected to increase in the future. 
Technology should be readily accessible to all the programs in 
the new school. 

Design considerations include:

 � The design should provide for the use of technology in all 
instructional, meeting, gathering and support spaces.

 � The design should include appropriate technology that 
enhances student learning, improves school safety and 
security and supports energy and operational efficiency.

 � The design should provide appropriate infrastructure to 
support instructional technologies in classrooms, both 
those that are currently available and those that are 
likely to be employed in the foreseeable future. Currently 
this would mean supporting access to computers, the 
internet, video and image projection, digital output, 
“smart boards”, voice amplification and other curriculum 
specific technology.

 � Classroom infrastructure should allow teachers to 
customize the use of technology to fit curriculum and 
individual preferences. However, some standardization of 
classroom technology is anticipated to reduce the cost of 
system maintenance. 

 � The design should anticipate both enrollment growth 
and future changes in technology.

 � The entire facility should be provided with wireless access 
to the building/district network. Controlled access should 
be provided for students, teachers, staff and visitors.

 � Accommodations should be made for storage for 
mobile computer labs. No fixed, permanent computer 
labs are required. 

Safety and Security
The design of the new facility should ensure a physically safe 
and emotionally secure environment for students, staff and 
visitors. A key step in creating a secure environment is 
designing a facility that is warm, welcoming, and comfortable 
for students and visitors, and enhances personal connections 
among staff, among students, and between students and 
staff.

Design considerations include:

 � The school grounds should be designed to segregate 
student traffic, bus traffic, and parent/visitor traffic, as 
well as pedestrian and bicycle traffic.
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 � Adequate exterior lighting should be provided for security 
of participants at evening events and to discourage 
unwanted activities on school grounds at night.

 � Site landscaping should avoid creating hiding spots and 
obstructing site lines from the building and street.

 � All of the facilities should be contained under one 
contiguous roof so that students only need to go outside 
for outside activities and to move between this building 
and Stanwood HS.

 � Building entry points should be limited such that there is 
a single entry for visitors at Lincoln Hill and a single entry 
at Saratoga. The design should include a controlled entry 
vestibule that requires anyone entering the building 
outside of the beginning and end of the school day to 
enter through administration.  

 � The administration should be located such that is has 
good visual supervision of all traffic coming on and off 
the site, all people approaching the building, and of the 
main building entry.

 � Individual program spaces may be provided with direct 
access to the exterior of the building as their curriculum 
dictates (e.g. art, science, CTE). Individual instructors in 
those spaces will have responsibility for ensuring that the 
doors are closed and locked when not in use.

 � An electronic access control system should be provided 
in the building that enables the District to easily control 
and track who has access to the building.

 � An electronic lock system on all exterior doors will allow 
entry to the building to be controlled from the Admin 
Area.

 � Corridors should be wide and straight, with limited 
hidden spots to allow for easy supervision.

 � Areas where students congregate (i.e. lockers, lunch 
room, bus drop off) should be adequately sized for the 
anticipated demand to reduce the potential of student 
conflicts.

 � Specific places should be provided in the building for 
students to congregate and socialize before and after 
school, where school staff can easily monitor activities.

 � All classrooms should have a visual connection to 
the building’s corridors and shared spaces so that an 

administrator passing a room can easily see the activity 
inside.

 � All classroom doors should be able to be locked from the 
inside, without requiring the instructor to open the door. 

 � All classroom windows should be provided with blinds. 
All classrooms should be provided with two-way 
communication to the admin area and outside the 
school.

Sustainable Design
The committee discussed the role of sustainable design 
on this project. Sustainable design is important to the 
community, but not to the degree that they would 
compromise the budget, the program or the long term 
performance of the project. The focus should be on creating 
a healthy and safe learning environment for students, staff 
and the community. 

At a minimum the project will meet the requirements of 
the Washington Sustainable Schools Protocol, which the 
committee agreed is the appropriate standard for this 
project. Other standards were discussed and discarded. That 
standard covers a wide range of sustainable design practices 
including site layout and use, energy use, water use, indoor 
air quality, natural light, user comfort, and sustainable 
materials. The committee agreed that the school should be 
ecologically friendly, energy efficient and cost effective. The 
design should look for opportunities to exceed the minimum 
requirements within the other constraints of the project. 
Design considerations include: 

 � The design should be economically responsible, 
balancing long-term benefits with short term costs.

 � The design should maximize resource efficiency (exceed 
energy code requirements).

 � The design should invest in systems that will provide 
operational savings equal to their initial cost premium 
within the first half of their operational life span.

 � The design should create a healthy indoor environment 
with access to natural light and views from all occupied 
spaces, appropriate temperature controls, and sufficient 
ventilation.
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 � The new facility should be flexible, adaptable and 
expandable, with minimal impact to ongoing operations.

 � The building and site themselves can and should be used 
as teaching tools.

 � The design should reduce the overall maintenance 
cost, per square foot of building area, when compared 
to other district facilities, through logical design and 
by selecting systems and finish materials that are 
maintenance friendly. 

Site Amenities
All three programs in the new school will have hard and soft 
connections to the site around them. They will use the site 
for learning, play and socializing. Specific site requirements 
include:

 � Distinct drop off and pick up zones for Lincoln Hill and 
Saratoga. The need to keep those two groups segregated 
begins as they arrive on site.

 � A small outdoor play area for Saratoga, not adjacent to 
Lincoln Hill teaching or congregation spaces.

 � Outdoor seating and teaching spaces for all three 
programs. Ideally these would be accessible directly from 
Shared Activity Areas. The spaces for Saratoga should be 
separated from the other two.

 � Usable outdoor space for gathering adjacent to the 
Commons and the Staff Lounge is desirable.

 � Lincoln Hill science programs would like to have access to 
a small greenhouse.

 � A safe, clear pedestrian connection to Stanwood High 
School is required, both the main building and the sports 
fields.

 � Accommodations for deliveries directly to the Kitchen 
and Main Custodial room. A loading dock is not required.

Back to Table of Contents
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AREA REQUIREMENTS

Teaching Stations
The capacity of the new facility is calculated by multiplying 
the number of teaching stations by the number of students 
that each teaching station can accommodate. The term 
“teaching station” refers to any location in the building 
that is regularly assigned to a teacher for direct instruction, 
including general classrooms and specialty spaces such as 
science rooms, art rooms and the gym. Teaching stations do 
not include ancillary locations where teaching may occur 
such as shared activity areas or the commons. The number 
of teaching stations for the new building is based on the 
number of teaching stations currently being utilized in the 
existing facilities.

The design target student capacity for the teaching stations 
in Lincoln Hill and Lincoln Academy is 30 students.  For 
Saratoga it is 28. The gymnasium is assumed to be able 
to accommodate as many as 50 students in one period.  
However, it is anticipated that the actual class sizes in all 
three programs will typically be smaller than those target 
capacities in any given class or period. Designing the teaching 
stations for the larger capacity will provide for future growth 
of the programs within the new facility. The typical teaching 
stations are also sized to be comparable to teaching stations 
in any other school so that the building has the ability to 
serve different purposes for the District in the future.

Support Spaces
For every teaching station in the building there are a number 
of support spaces that are also required. For example, 
science rooms require chemical storage and prep rooms and 
PE requires locker rooms and equipment storage.  

The building program includes specific spaces that augment 
instructional space but are not counted in the number of 
teaching stations, such as the Commons. There are also a 
variety of non-instructional spaces that are required, such 
as administrative offices, food service facilities, the school 
nurse and others.  

In addition to all the programmed spaces there are facilities 
that are required for the operation and maintenance of the 
building; things like hallways, stairs, toilet rooms, custodial 
closets, mechanical and electrical rooms and other 
incidental areas.

Total Area
When all of those support areas are added to the required 
teaching stations and the teaching stations are allocated the 
appropriate floor area, we can develop a detailed summary 
of the size of the new building.  The specific area allocations, 
space by space, as well as the calculation of building capacity 
are shown in the Area Tabulation on the following pages.
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Lincoln Hill / Lincoln Academy Instructional Space Teaching 
Stations

Support 
Spaces Area Subtotals Students 

per Room
Students 

per Period

General Classrooms 5 850 4,250 30 150
ASB Storage 1 150 150

Art 1 850 850 30 30
CTE Lab 1 1,600 1,600 32 32
Science Lab 1 1,600 1,600 32 32

Science Prep/Storage 1 350 350
Main Gym 1 5,400 5,400 50 50

P.E. Storage 1 500 500
Shared PE Office 1 150 150

LH/LA Commons 1 2,000 2,000
Shared Activity Areas (Allowance) 1 800 800

Subtotal 9 6 17,650

Lincoln Hill / Lincoln Academy Administration Teaching 
Stations

Support 
Spaces Area Subtotals Students 

per Room
Students 

per Period

Lobby / Waiting 1 300 300
Receptionist/Secretary 1 80 80
Principal 2 150 300
Office Manager 1 160 160

Records Storage 1 200 200
Book Storage 1 250 250

Conference Room 1 250 250
ISS 1 150 150
Work Room 1 250 250
Health Room (Sick Room and Triage) 1 250 250

Nurses Office 1 100 100
Toilet /Shower Room 1 80 80

Staff Lounge 1 500 500
Guidance Counselor 1 200 200
Drug/Alcohol Counselor 1 150 150
Mental Health Counselor 1 150 150
Counseling Center Waiting Area 1 50 50
Staff Toilet Rooms 2 120 240
Admin Circulation at 15% 1 509 509

Admin Subtotal 0 21 4,169

AREA TABULATION



AREA TABULATION

Lincoln Hill High School | Lincoln Academy | Saratoga School

Educational Specifications | 13

Saratoga School Teaching 
Stations

Support 
Spaces Area Subtotals Students 

per Room
Students 

per Period

Saratoga General Classrooms 1 850 850 28 28
Saratoga Science Classrooms 1 850 850 28 28
Saratoga Kindergarten Classrooms 2 850 1,700 28 56

Shared Toilet Room 1 100 100
Shared Activity Space 1 400 400
Shared Teacher's Office 1 200 200
Saratoga Parent Room 1 650 650

Library 1 50 50
Play Room 1 100 100

Public Reception / Lobby 1 200 200
Lead Teacher 1 150 150
Office Manager 1 100 100

Curriculum Library 1 100 100
Meeting/Conference Room 1 250 250
Records Storage 1 75 75
Work Room 1 250 250
Staff Toilet Rooms 2 80 160

Subtotal 4 15 6,185

Building Support Spaces Teaching 
Stations

Support 
Spaces Area Subtotals Students 

per Room
Students 

per Period

Custodial
Custodial Storage and Receiving 1 350 350
Custodial Closets 2 35 70
Mobile Computer Cart Storage Closet 3 20 60
Primary MDF Room 1 250 250
Satalite IDF Rooms 2 35 70
Main Boiler/Mechanical Room 1 750 750
Main Electrical Room 1 500 500

Custodial Subtotal 0 11 2,050

Food Services
Kitchen 1 900 900
Ware Washing 1 200 200
Office 1 80 80
Dry Storage 1 100 100
Table Storage 1 200 200
Toilet Room 1 60 60

Food Services Subtotal 0 6 1,540

Toilet Rooms
Student Toilet Rooms 4 350 1,400

Toilet Rooms Subtotal 0 4 1,400

Building Support Spaces Subtotal 0 22 4,990
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Totals Teaching 
Stations

Support 
Spaces Area Subtotals Students 

per Room
Students 

per Period

Net Totals 13 64 32,994 406
Circulation as a % of Net Program Area 25% 8,248
Walls as a % of Net Program Area 12% 3,794
Total Gross Area 45,036

Capacity at assumed efficiency 83% 337
Area per student at assumed efficiency 134

Building efficiency at Target Capacity 255 63%
Area Per Student at Program Occupancy 177

Design Student Load 130 FTE for LH/LA
125 total for Saratoga, each 1 day/week
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PROGRAM RELATIONSHIPS

Relationship of Various 
Programs
The Area Tabulation tells us the number of spaces that will be 
required and how large those spaces will be. The next step is 
to define how the various spaces relate to one another.

Some program elements require a direct adjacency to one 
another in order to run their program. For example, the 
locker rooms need to be directly adjacent to the gymnasium 
to provide ready access. Other programs may have a looser 
connection to one another but still want a connection. For 
example, students will move back and forth between the 
Commons and classrooms throughout the day so the two 
areas should be easily accessible to one another but they do 
not need direct adjacency. In other words, it is not necessary 
for the classrooms to open directly into the Commons.  

At the other end of the spectrum are spaces that require 
separation from one another. For example, a loud occupancy, 
like a gym where music might be played during classes, 
may want to somewhat removed from quieter settings, like 
classrooms. In this facility one key separation will be between 
the facilities for Lincoln Hill/Lincoln Academy and Saratoga.

Overall Organization
The individual programmatic relationships need to be 
accommodated within the constraints of the overall 
organizational scheme for the building.  In the case of this 
facility there are a few key organizational drivers: 

 � The two main programs in the facility, Lincoln Hill/Lincoln 
Academy and Saratoga, will be separated from one 
another and there is a desire to make that a strong and 
clear separation for all operations of the two programs.  
However, Saratoga will need access to the shared 
gymnasium.

 � For both programs arrival to the building will occur 
directly adjacent to Administration. In the case of Lincoln 
Hill/Lincoln Academy the Commons will be in close 
proximity to the main entry.   

 � The classrooms in both programs will be arranged 
around shared activity/shared instructional spaces.  

The following bubble diagrams depict the organizational 
relationships that are proposed for the new building, 
beginning with an overall diagram, followed by more detailed 
diagrams for the two programs.  
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OVERALL BUILDING RELATIONSHIP DIAGRAM
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DETAILED SPACE REQUIREMENTS

Room Data Sheets
The Room Data Sheets included in the following pages provide detailed information for spaces that will comprise the new building. 
The information includes; a general description of the function of the space; the types of activities that are anticipated to occur 
in the space; relationships to other program elements; specific requirements for furniture, equipment, utilities, technology and 
finishes; and any other requirements that are unique to that space. Many spaces have ancillary support spaces, such as closets or 
prep rooms, contained within them. Where those are required they are also listed in the specific room data sheets.



INSTRUCTIONAL SPACE

Lincoln Hill High School | Lincoln Academy | Saratoga School

General Information
Lincoln Hill is focused on credit retrieval, which means adapting the curriculum to the individual student’s 
needs, therefore the General Classrooms need to be adaptable to support a diverse and constantly changing 
array of curriculum. They will typically serve Math, English, and Social Studies but may also, in any given 
quarter or period of a day, serve any general instructional program offered at Stanwood High School. They will 
support resource programs such as LAP, credit recovery, and individual study. They may also from time to time 
be adapted to support elective programs such as Art or Music.

Activity Description
The General Classrooms will be used for a variety of academic activities; traditional lecture, group discussion, 
small group project work, individual study, research, testing, hands on fabrication, multi-media presentation, 
and performance. Classes will change mode regularly, often in a single period, so furniture should be mobile 
and flexible. A larger percentage of time is spent in small group work, with students working on different 
projects. Having multiple areas for white boards and presentation, as well as the flexibility to set up zones or 
stations within the room is desirable. 

The classrooms are used outside of normal class hours for activities such as the Math Tutoring Center. Students 
also socialize, eat lunch, and hang out in the General Classrooms to a greater degree than is typically seen in a 
traditional high school.

Basic Room Parameters
Square Footage 850 sf

Occupants 17-30

Proximity Requirements
Adjacencies All the General Classrooms should be grouped in general proximity to one another.   
  Students in this program often need support in multiple disciplines so teachers work   
  collaborative.

  Direct access to a shared activity space is desired.

  One General Classroom needs to be adjacent to storage for ASB supplies.

Casework, Equipment and Furniture
Casework Storage for large scale projects. Projects completed and in progress.

  Bookshelves

  Teacher’s wardrobe

  Adjustable shelf storage cabinets

  Secure storage for mobile computer labs nearby to General Classrooms
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Technology AV Projector 

  Sound system

  Document camera

  Access to portable computer lab (Chrome Book cart) including adequate power for   
  devices

  Wireless network access

  Printer in room

  Infrastructure to support a Smart Board for those instructors that will use it

Equipment (2) Markerboards

  Projection screen/monitor (connectivity to network and teacher’s computer)

Furniture Teacher’s desk

  4 drawer file cabinet

  Lectern (ability to stand and teach)

  (4) Study carrels (no upholstery) for independent study

  Two person tables with chairs for students

Service Requirements
Lighting	  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  No other requirements

HVAC   No other requirements

Plumbing  Sink and drinking fountain. Important to have in classroom for projects.

Finishes

Floor   Carpet

Walls   Tackable surfaces

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light required

Relites  Visual connections to the corridor and shared activity spaces

Doors  No other requirements

Ancillary Support Spaces
ASB storage room

Other Requirements
One math instructor likes a traditional chalk board Back to Table of Contents
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General Information
The Art instruction will involve a traditional high school fine arts curriculum.

Activity Description
The full range of traditional fine arts programs. Activities may include painting, drawing, jewelry making, some 
three dimensional sculpting and limited work with clay.

Basic Room Parameters

Square Footage 850 sf

Occupants 17-30

Proximity Requirements

Adjacencies Direct connection to the shared activity space is desired.

Casework, Equipment and Furniture

Casework Storage for student projects

  Bookshelves

  Teacher’s wardrobe

Technology AV Projector 

  Sound system

  Document camera

  Access to portable computer lab (Chrome Book cart) including adequate power for devices

  Wireless network access

  Printer in room

  Infrastructure to support a Smart Board for those instructors that will use it

Equipment (2) Markerboards

  Projection screen/monitor (connectivity to network and teacher’s computer)

Furniture Teacher’s desk

  4 drawer file cabinet

  Lectern (ability to stand and teach).

  Project tables for students in groups of 2-4

AR
T
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Service Requirements

Lighting  Ability to adjust the lighting levels and ideally aim light for drawings

  Access to natural light is important

Electrical Lots of power. Prefer power from overhead at work tables.

HVAC  No other requirements

Plumbing Two large, deep sinks

  Drinking fountain

  Eye wash

  Floor drains

Finishes

Floor   Exposed, stained concrete

Walls   Durable walls with lots of tackable surfaces. Ideally walls that have a replaceable surface like  
  plywood that students can drill into to hang, develop and display work. 

Ceiling  Open acoustical ceiling with bar grid to hang projects

Openings

Windows Exterior views and natural light required

Relites  Visual connections to the corridor and shared activity spaces

Doors  No other requirements

Ancillary Support Spaces

Kiln room

Other Requirements

None

Back to Table of Contents
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General Information
The CTE Lab is intended to be a hands-on work space for project based learning.  It will augment the 
experimental focused curriculum in the Science Lab and the creative focus in the Art Room by providing a 
space for light fabrication and hands on creation.  The room should feel like a working, building, maker space 
where kids know they are allowed to be creative and get messy.

Activity Description
Activities in the CTE Lab will include traditional activities such as lecture, group discussion, small group work, 
presentations, and individual study.  However, the space is intended to support project based learning and 
hands on building.  The space will be equipped with sinks on the perimeter, counters for light fabrication tools 
and large work tables where students can build physical projects. 

Basic Room Parameters
Square Footage 1,400 sf

Occupants 17-30

Proximity Requirements
Adjacencies Directly Adjacent to the Science Lab and the General Classrooms.

  Adjacent to the Shared Activity Areas. 

Casework, Equipment and Furniture
Casework Teacher’s wardrobe

  Adjustable shelf storage cabinets for small tools, supplies

  Storage cabinets for student work

  Perimeter counters for fabrication equipment

Technology AV Projector 

  Sound system

  Document camera

  Access to portable computer lab (Chrome Book cart) including adequate power for devices

  Wireless network access

  Printer in room

  Infrastructure to support a Smart Board for those instructors that will use it. 

Equipment Markerboard

  Projection screen/monitor (connectivity to network and teacher’s computer)
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  Counter top fabrication tools such as a hot wire foam cutter, band saw, drill press, etc.  Exact  
  tools to be determined.

  3D printer  

Furniture Teacher’s desk

  4 drawer file cabinet

  Lectern (ability to stand and teach)

  Adjustable height, wood topped work tables with student stools  

Service Requirements
Lighting Appropriate to a fabrication space, with the ability to adjust the lighting levels for presentation. Access 
to natural light.

Electrical  Would prefer overhead power at work tables.

HVAC   Localized sawdust collection for small equipment.

Plumbing  (4) deep well stainless steel sinks.

  Emergency eye wash

Finishes

Floor   Exposed, stained concrete

Walls   Plywood with tackable surfaces for display

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light required

Relites  Visual connections to the corridor and Shared Activity Spaces

Doors  No unique requirements

Ancillary Support Spaces
None

Other Requirements
None

Back to Table of Contents
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The Lincoln Hill science instructors are required to cover the full spectrum of the high school science 
curriculum; general science, biology, chemistry, and physics. A particular room may be utilized for any of those 
subjects in the same quarter or day. The science room should be equipped to serve the most restrictive of the 
programs, chemistry.

Activity Description
The science classroom serves a traditional science curriculum. Activities include direct lecture, group 
discussion, hands on experimentation, data collection, research, small group study, individual study, and 
presentations. Classes also occasionally do field work outdoors.   

Basic Room Parameters

Square Footage 1,400 sf

Occupants 17-30

Proximity Requirements
Adjacencies The Science Room should be directly adjacent to the CTE Lab and in close proximity to the  
  General Classrooms. The direct adjacency can be provided via a Shared Prep/Storage Room. 

  Direct access to a shared activity space is desired. 

Casework, Equipment and Furniture

Casework Experiment stations in peninsulas around perimeter of room

  Demo island in front of room for instructor

  All counters to have epoxy resin counter tops

  Storage cabinets above peninsulas

  All cabinets should be lockable

Technology AV Projector

  Sound system

  Document camera

  Access to portable computer lab (Chrome Book cart) including adequate power for devices

  Wireless network access 

  Printer in room

  Infrastructure to support a Smart Board for those instructors that will use it
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Equipment 3 panel horizontal sliding whiteboard

  Projection screen/monitor (connectivity to network and teacher’s computer)

  Fume hood

Furniture Teacher’s desk

  4 drawer file cabinet

  Two person tables for students in center of room

Service Requirements

Lighting  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  Power and data at all peninsulas

HVAC   Independent exhaust. Ability to purge room in case of chemical spill.

Plumbing  Each peninsula and demo island requires a sink. Stainless steel sinks are acceptable

  Emergency eye wash and shower

  Gas and compressed air at each peninsula and demo island

Finishes

Floor   Resilient sheet goods, chemical resistant

Walls   Tackable surfaces

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light required

Relites  Visual connections to the corridor and shared activity spaces

Doors  No other requirements

Ancillary Support Spaces
Science Prep Room. Shared between two Science Rooms.

Other Requirements

None

Back to Table of Contents

Educational Specifications | 27



INSTRUCTIONAL SPACE

Lincoln Hill High School | Lincoln Academy | Saratoga School

SC
IE

N
CE

 P
RE

P 
/ S

TO
RA

G
E

General Information
The Science Prep / Storage Room provides for storage of common materials for the two science rooms.

Activity Description
Activities in this space will include; storage of chemicals and other material for science experiments and 
programs; storage of science equipment (beakers, flasks, etc.); storage of acids and flammable materials used 
in science programs; cleaning of science equipment; prepping of materials for use in Science Classrooms. 

Room Size / Shape

Square Footage 350 sf

Occupants Support space

Proximity Requirements
Adjacencies The science prep room should be directly adjacent to the two science classrooms and   
  accessible directly from both. Should also have direct access from the hall.

Casework Equipment and Furniture

Casework Cabinets for storage of inert material and equipment

  Chemical storage cabinets

  5' of flat counter to prep experiments

Equipment Acid storage cabinet

  Flammables storage cabinet

  Refrigerator

  Dishwasher

  Eye wash

  Emergency shower not needed if in adjacent science room

Furniture None

Service Requirements

Lighting  No specific requirements

Electrical  Power at layout counter

HVAC   Independently vented

Plumbing  Sink
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Other  None

Finishes and Openings 

Finishes

Floor   Resilient sheet good, chemical resistant

Walls   No specific requirements

Ceiling   No specific requirements

Openings

Windows  None required

Relites  To Science Lab and Classroom

Doors  Directly to science rooms and corridor

Ancillary Support Spaces

None

Other Requirements

None

Back to Table of Contents

Educational Specifications | 29



INSTRUCTIONAL SPACE

Lincoln Hill High School | Lincoln Academy | Saratoga School

G
YM

N
AS

IU
M

General Information
The Gymnasium will function as a typical high school gymnasium, with an emphasis on PE over athletics. It will 
be used by Lincoln Hill /Lincoln Academy and School.

Activity Description
Activities in the Gym include all the typical physical activities of a high school PE program; basketball, volleyball, 
badminton, aerobics, etc. The Gym will also be used for large group gatherings and school assemblies, as well 
as instruction for academic programs that need access to a larger space. It will also be used for food service 
and eating during lunch periods.   

Basic Room Parameters

Square Footage 5,400 sf

Occupants Up to 120

Proximity Requirements

Adjacencies The Gym should have direct access to outdoor sports fields

  Directly adjacent to the Locker Rooms

  Directly adjacent to the Kitchen 

  Equally accessible from both the Lincoln Hill/Lincoln Academy programs and Saratoga

Casework, Equipment and Furniture

Casework None 

Technology AV Projector for assemblies 

  Sound system

  Wireless network access 

Equipment (6) Basketball hoops

  Scoreboard and shot clocks

  (2) Sets of volleyball standards

  Projection screen

  (100) seat fixed bleachers

Furniture None
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Service Requirements

Lighting  Bright, uniform lighting, with the ability to adjust the lighting levels. Access to natural light.

Electrical  No other requirements

HVAC   No other requirements

Plumbing  Drinking fountain

Finishes

Floor   Resilient athletic sheet flooring

Walls   Durable surfaces

Ceiling   Acoustical, durable

Openings

Windows  Exterior views and natural light required

Relites  Visual connections to the corridor and shared activity spaces

Doors  No other requirements

Ancillary Support Spaces

PE Storage  500 sf General Storage Room.

PE Office  Shared office for two PE instructors, directly adjacent to the gym.   

Other Requirements

None
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General Information
The Commons is the social heart of Lincoln Hill and Lincoln Academy. It should be a comfortable, social space; 
the “living room” of the school. This is the space where students meet in the morning, eat lunch, interact 
during the day, and hang out after school.

Activity Description
The Commons will serve a broad array of activities including; food service and eating; social gathering; 
small group study; individual study; small school assemblies and presentations; guest speakers; student 
presentations; large group projects; leadership classes; others.  

Basic Room Parameters

Square Footage 2,000 sf

Occupants 130

Proximity Requirements
Adjacencies In close proximity to the front door. When visitors come to the school they should first arrive  
  at Admin and then the Commons.

  General proximity to the Gym so students can get food from the Kitchen/Servery to bring   
  back to the Commons to eat.

  Slightly removed from the General Classrooms; easily accessible from the classrooms but not  
  directly open to them.

  Direct access to outdoors is ideal, preferably to a courtyard or patio.

Casework, Equipment and Furniture

Casework Small counter for microwaves and sink. 

Technology AV Projector for larger presentations 

  Sound system

  Access to portable computer lab (Chrome Book cart) including adequate power for devices

  Wireless network access

  Digital display for school announcements and that is accessible to instructors when they are  
  using the space to teach. 

Equipment Garbage and recycling center

  Vending machines

  (3) microwave ovens
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Furniture Soft seating

  Round tables with detached chairs for students eating. Could have variety of table sizes and  
  heights. Lectern (ability to stand and teach).

Service Requirements

Lighting  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  Lots of power access to charge personal devices

HVAC   No other requirements

Plumbing  Drinking fountain with bottle filler

  Small sink

Finishes

Floor   Exposed, stained concrete

Walls   Tackable surfaces and accommodations for display of student work

Ceiling   Acoustical

Openings

Windows  Exterior views and abundant natural light required

Relites  Space should be open to the corridors so no doors or relites are required

Doors  Desire a direct access to the outdoors, possibly a roll up garage door

Ancillary Support Spaces

None

Other Requirements

None
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The Shared Activity Areas are intended to be communal space, outside of the formal classrooms, that offer 
instructors an additional instructional setting. The spaces will be shared among a group of instructors and 
should be directly accessible, and visually connected to the General Classrooms. These spaces will also provide 
social, “hang-out” spaces for students before and after school. The furniture should be flexible and movable.

Activity Description
The activities in these spaces will include the full range of instructional activities that might happen in any 
other instructional setting in the building. That may include; small group project work, individual study, group 
discussion, presentation, testing, fabrication, performance, socializing, and eating.  

Basic Room Parameters

Square Footage 800 sf 

Occupants 17-30

Proximity Requirements

Adjacencies Directly adjacent to General Classrooms 

  Direct access to outdoors is desired 

Casework, Equipment and Furniture

Casework Garbage and recycling center 

Technology AV Projector 

  Sound system

  Wireless network access 

  Digital display for school announcements and that is accessible to instructors when they are  
  using the space to teach. 

Equipment (2) Whiteboards

  Projection screen/monitor (connectivity to network and teacher’s computer)

Furniture Soft seating

  Small tables for 4-5 students with independent chairs

Service Requirements

Lighting  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  Ample power access for charging of personal devices
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HVAC   No other requirements

Plumbing  Drinking fountain

Finishes

Floor   Exposed, stained concrete

Walls   Tackable surfaces and accommodations to display student work

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light required.

Relites  Visual connections to the adjacent classrooms

Doors  Direct access to the exterior. A roll up garage door is desirable.

Ancillary Support Spaces
A small conference room within this space for small group meetings and testing is desirable. It should be 
completely visually transparent to room

Other Requirements

None
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General Information
The Administration Area for Lincoln Hill and Lincoln Academy provides facilities for public reception and 
administrative staff. The office should be open, warm, and welcoming to students and visitors alike. Included in 
this section are Public Reception, Principal, Office Manager, Records Storage, Book Storage, Conference, and In 
School Suspension. The Staff Workroom and Health Room will be integral to the Admin Area but are described 
in more detail in separate sections. Counseling offices are independent from Admin and described in another 
section.

Activity Description
Activities that occur in the Admin Area include public arrival and reception; administrative tasks in private and 
shared offices; small and medium group meetings; one-on-one student/teacher/parent meetings; nurse and 
health support; records storage. Many students see the office as a “safe” place and come in just to touch base 
and hang out a bit. That function should be supported. 

Proximity Requirements
Adjacencies The Admin Area should be located at the main entry to the Lincoln Hill side of the school so  
  that any visitors to the school during school hours arrive at Admin Area first. 

  Admin Area should be directly adjacent to the Counseling Center, preferably with an internal  
  connection, but it should have an independent entry.

  A general proximity to the Commons is desired.

Basic Room Parameters
All of the individual rooms in Admin Area will have the same systems and finishes except as noted the 
individual space descriptions below. See the Area Summary for the design floor area for each space.

General Casework, Equipment and Furniture
Casework Provide a lockable wardrobe cabinet for each office, including the Office Manager and   
  Receptionist. Built in casework is not required. May be furniture. 

Furniture Furniture is described in the individual space requirements noted below.

Technology Each workstation noted below will be provided with phone, power and data connections.

  In addition the entire Admin Area will be provided with wireless access to the building   
  network.

  Other specific technology requirements are noted in the individual space requirements   
  below.
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General Service Requirements
Lighting   Lighting appropriate to desk tasks, with the ability to adjust the lighting levels. 

   Access to natural light is desired from all individual offices.

Electrical   No other requirements

HVAC    No other requirements

Plumbing  No other requirements

Finishes

Floor   All offices and conference rooms will be carpet

   Staff toilet rooms will be resilient sheet flooring

Walls    No other requirements

Ceiling   Acoustical ceilings

Openings

Windows  Exterior views and natural light is required for all offices and spaces that are   
   occupied all day.

Relites   All offices should have relites in the door or directly adjacent to the door to allow  
   for soft supervision of teacher-student meetings.

Doors   No other requirements

Individual Space Requirements
Reception/Lobby	 A Reception Counter that will serve as the workstation for the Receptionist. It   
   should provide easy, approachable accommodations for visitors and students  
   coming into the Admin Area. It should provide a writing surface for people to  
   complete paperwork while standing in front of the counter, including disabled  
   persons. It should also provide some privacy for the receptionist doing flow and  
   their work. Adjacent space for students to sit that is somewhat out of the activity  
   of the Reception Area. This is for students that come to the office in some level of  
   crisis and need a space to regroup. This space is different from ISS.

   Receptionist should have good site lines to building’s front door to allow viewing of  
   people arriving at the building, preferably before they are in the school.

   The workstation at the reception counter should include a printer and a two drawer  
   lateral file cabinet.

Principal  Private office with (1) individual desk

   Small conference table for up to four people
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Office	Manager  Open work station directly adjacent to Reception

   (1) Individual desk

   Printer and copier

   Direct access to workroom

   Direct access to storage for student work files. Student work files are not   
   confidential and are accessed daily. They could be in the same room/space as the  
   office manager.

   Direct access to Records Storage

   Close proximity to book storage room is desired

   There is a need for a small safe in a secure location. This could be in a store room. 

Records Storage  Storage for student cumulative files. These files are confidential and need to be   
   secured. They are accessed on a regular basis. They are accessed by different   
   people than the student work files and need to be separated.

Book Storage  Storage for text books. The books are checked out by students and teachers and   
   returned when they are done. The admin staff makes 2-3 trips to the book storage  
   each day so close proximity to front office staff is desirable. 

   High density storage shelving to increase capacity of the room.

   Small table/counter in storage room to set books on as they are being sorted   
   coming in and out of storage.

Conference Room Conference table with (12) chairs

   White board/presentation screen on one wall

   Projector with the ability to connect to the building network and a device in the   
   room

In School Suspension (4) Individual study carrels 

   Direct visual access to the Office Manager
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General Information
The Staff Workroom is where admin staff and teachers print, collate and prepare material. 

Activity Descriptions
Activities in the Workroom will include copying, printing, laminating, layout and collating of printed material, 
binding, cutting, and other miscellaneous document production activities. The Workroom will also house the 
staff mailboxes so sorting of incoming mail will occur in this space. 

Basic Room Parameters
Square Footage 350 sf

Occupants 3-5

Proximity Requirements
Adjacencies Contained within Admin Area. 

  Direct adjacency to the Office Manager and Reception

  Direct access for teachers without coming through the Admin Area lobby is desirable 

Casework, Equipment and Furniture
Casework (20) staff mailboxes

  Two walls of counters with upper and lower cabinets

  One wall of tall, adjustable shelve storage cabinets

  Central island, standing height, work surface 

Technology Data access, both hard wired and wireless is required

Equipment Large volume, floor mounted copier

  Laminator

  Printer

Furniture None 

Service Requirements
Lighting  Bright, task level light, with the ability to adjust the lighting levels

Electrical  No other requirements

HVAC   No other requirements

Plumbing  None
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Finishes

Floor   Resilient sheet flooring 

Walls   No other requirements

Ceiling   Acoustical

Openings

Windows  This space is not continually occupied so windows are not required.

Relites  A relite from the Admin Area to allow supervision of the space is desirable.

Doors  No other requirements

Ancillary Support Spaces
None

Other Requirements
None
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General Information
The School Nurse assesses and treats acute and chronic health issues within the student population and 
faculty. The suite is comprised of four spaces; the Sick Room where students that are not feeling well can lie on 
cots while they wait for someone to come pick them up, the Triage/Treatment Room, the Nurse’s Office, and 
the Toilet/Shower Room. 

Activity Description
Activities in the Health Room and Nurse’s Office include: treating injuries and changing dressings, health 
screenings, dispensing medicine, taking vital signs, urinalysis, education, and confidential discussions. The 
Health Room serves a transitional student population some of whom may be homeless and do not have access 
to showers so they use this facility to shower. Students sometimes arrive with dirty clothes that need washing.

Basic Room Parameters
Square Footage  Sick Room:  100 sf

   Treatment Triage area: 150 sf

   Nurses Office:   100 sf

   Toilet/Shower Room:  80 sf 

Occupants  3-4 at any given time in the health room. The Nurse’s Office is typically 1 on 1 with  
   the nurse and a student.

Proximity Requirements
Adjacencies The Health Room should be within Admin Area. Students will enter through the front office  
  and the office staff will help supervise students in the Health Room when the nurse is not on  
  campus.

  Close proximity to the Principal’s Office. It is beneficial for the Principal to see which   
  students are coming and going, and how frequently, and to have the Principal nearby when  
  issues arise that need the Principal to intervene.

  The Nurse’s Office needs to be acoustically separated from the other spaces but still have   
  visual supervision of those spaces. 

  The Triage/Treatment area needs to be acoustically separate from the Sick Room so that   
  students can discuss medical issues with the nurse without other students in the Sick Room  
  overhearing.

  An adjacency to the Drug and Alcohol Counselor’s Office is desired. 

Casework, Equipment and Furniture
Casework The Triage/Treatment area needs a lockable, tall storage cabinet for medical supplies, 4 feet  
  of counter space, and a lockable drug storage cabinet.

  The Nurse’s Office should have a typical teacher’s wardrobe unit. This could be furniture.

  The Sick Room will have no built in casework.
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Technology Typical phone and data in the Nurse’s office and Triage/Treatment area. 

  Wireless access to the building’s network.

  Printer in the Nurse’s office 

Equipment Under-counter ice machine

  Refrigerator

  Clothes washer and dryer

Furniture Nurse's Office should have a typical teacher’s desk, (1) 4 drawer file cabinet, bookshelf, and a  
  small conference table with 4 chairs

  The Triage/Treatment room should have a chair for students who are being treated

  The Sick Room should have two cots with privacy curtains

Service Requirements
Lighting  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  No other requirements

HVAC   No other requirements

Plumbing  Triage/Treatment room needs to have a sink.

Finishes

Floor  Resilient sheet flooring

Walls  Washable surfaces in Sick Room and Triage/Treatment area

Ceiling  Acoustical

Openings

Windows  Exterior views and natural light desired, but student privacy is important.

Relites  The Nurse’s Office should have windows to allow supervision on the Sick Room and   
  treatment area

Doors  No other requirements

Ancillary Support Spaces
An individual Toilet/Shower room directly accessible from the Triage/Treatment area, with a pass through 
window for urine samples.

Other Requirements
The Health Room should be accessible with a gurney in the event that a student has a significant medical issue 
that requires emergency response.
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General Information
The Staff Lounge provides a designated location for Teachers and Administrative staff for Lincoln Hill, Lincoln 
Academy, and Saratoga to take breaks from their daily routine. 

Activity Description
Activities in the Staff Lounge will include preparing food and eating, small group discussions and large group 
meetings, social events, and individual reading and relaxation. Staff will also use the space as an alternative 
location to do their paperwork and work on laptops. 

Basic Room Parameters

Square Footage 500 sf

Occupants 15-20

Proximity Requirements
Adjacencies The Staff Lounge should be an independent space as does not have a direct adjacency   
  requirement with any other space in the building. The Staff make themselves very   
  available to students which is very important, but that means they occasionally need a  
  moment to step away from that constant interaction. The Staff Lounge provides that  
  opportunity.

  Direct access to outdoors is desirable.

  A general proximity to the Staff Workroom in Admin Area would be convenient so that   
  teachers can use that facility on their breaks.

  General proximity to the staff toilets is desired. 

Casework, Equipment and Furniture

Casework A small kitchenette with a counter and storage cabinet

Technology Data access, both hard wired and wireless is required

  A projector and projection screen

  Sound system

Equipment Refrigerator 

  Range

  (2) Microwave ovens

  Dishwasher

  Whiteboard

Furniture Lunch tables for up to 20 people 
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  Soft seating for up to 10 people

Service Requirements

Lighting  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  No other requirements

HVAC   No other requirements

Plumbing  Sink in kitchenette

Finishes

Floor   Carpet at majority of room with resilient sheet flooring at kitchenette

Walls   No other requirements

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light desired

Relites  A small relite from the corridor.

Doors  No other requirements

Ancillary Support Spaces

None

Other Requirements

None
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General Information
The Counseling Center provides Guidance Counseling for students as well as Mental Health and Drug and 
Alcohol counseling services. These services are provided for the Lincoln Hill and Lincoln Academy students. The 
Saratoga students do not interact with the counselors.  

Activity Description

Activities that occur in the Counseling Center include administrative tasks in private offices; small and medium 
sized group meetings; one-on-one student meetings with students and counselors. Much of the activities in 
the Counseling Center involve confidential student information and privacy is important. Parents and other 
community resources will also come to the Counseling Center for meetings. The Counseling Center does not 
have a formal reception or waiting area. Students go directly to the counselor’s offices. However, a small, semi-
private space for students to wait for a counselor would be desirable.   

Proximity Requirements

Adjacencies It is important that the Counseling Center be easily accessible to students at their discretion.  
  The counselors would like a display board in the hallway outside their area to display   
  information for students.  

  The Counseling Center should have an entry separate from Admin Area so that students do  
  not feel like they are being “sent to the office” when they go to see a counselor. However, a  
  direct adjacency to Admin Area, preferably with an internal connection, is desirable. 

Basic Room Parameters

All of the individual rooms in Counseling Center will have the same systems and finishes. See the Area 
Summary for the design floor area for each space. 

General Casework, Equipment and Furniture: 
Casework Provide a lockable wardrobe cabinet for each office, including the Office Manager and   
  Receptionist. Built in casework is not required. May be furniture.

  In Guidance Counselor’s office (3) feet of lower cabinets with counter top

Furniture Each office will be provided with one desk/workstation

  Each office will be provided with a small conference table with (6) chairs

  Each office will be provided with a lockable storage cabinet with adjustable shelves and a   
  book shelf

Technology Standard phone and data

  Wireless access to the building network

Equipment Whiteboard
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General Service Requirements
Lighting  Lighting appropriate to desk tasks, with the ability to adjust the lighting levels

  Access to natural light is desired from all individual offices

Electrical  No other requirements

HVAC   No other requirements

Plumbing  The Drug and Alcohol Counseling Room needs access to a drinking fountain and a toilet room  
  when students need to provide samples for a urinalysis

Finishes

Floor   Carpet

Walls   Tackable surfaces

Ceiling   Acoustical ceilings

Openings

Windows  Exterior views and natural light is required for all offices

Relites  All offices should have relites in the door or directly adjacent to the door to allow for soft   
  supervision of teacher-student meetings

Doors  No other requirements

Other Requirements

None 
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All the General Classrooms for Saratoga will serve a broad age range and a diverse array of activities. The 
General Classroom will be equipped as a typical elementary/middle school general classroom to support 
English, math, social studies, etc.

Activity Description
The General Classrooms will be used for a variety of academic activities; traditional lecture, group discussion, 
small group project work, individual study, research, testing, hands on fabrication, multi-media presentation, 
and performance. Classes will change mode regularly, often in a single period, so furniture should be mobile 
and flexible. Students may be a varying levels of development so a larger percentage of time is spent in 
small group work, with students working on different projects. Having multiple areas for white boards and 
presentation, as well as the flexibility to set up zones or stations within the room is desirable.  

Basic Room Parameters
Square Footage 850 sf

Occupants 17-30

Proximity Requirements
Adjacencies All the Saratoga classrooms should be grouped in general proximity to one another. 

  Direct access to a shared activity space is desired. 

Casework, Equipment and Furniture
Casework Teacher’s wardrobe 

  The room needs to store materials for multiple teachers and multiple classes/subjects so   
  there is a desire for one wall of tall storage cabinets with adjustable shelves. This could be  
  behind sliding white boards at the “front” of the room. 

  6-8 feet for counter with lower and upper shelves

  Cubbies for 20 student backpacks

  Secure storage for mobile computer labs nearby to General Classrooms

Technology AV Projector

  Sound system

  Document camera

  Access to portable computer lab (Chrome Book cart) including adequate power for devices

  Wireless network access

  Printer in room

  Infrastructure to support a Smart Board for those instructors that will use it
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Equipment (2) Markerboards

  Projection screen/monitor (connectivity to network and teacher’s computer)

Furniture Teacher’s desk

  4 drawer file cabinet

  Lectern (ability to stand and teach)

  Two person tables with chairs for students

Service Requirements
Lighting  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  No other requirements

HVAC   No other requirements

Plumbing  Sink and drinking fountain

Finishes

Floor   Carpet

Walls   Tackable surfaces

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light required

Relites  Visual connections to the corridor and Shared Activity Spaces

Doors  No other requirements

Ancillary Support Spaces

None

Other Requirements

None

Back to Table of Contents

Educational Specifications | 49



SARATOGA SCHOOL

Lincoln Hill High School | Lincoln Academy | Saratoga School

SC
IE

N
CE

 / 
AR

T 
CL

AS
SR

O
O

M
General Information
One of the Saratoga classrooms will be equipped to serve as a Science/Art Room. The curriculum spans the full 
age range from K-8. The room should be equipped like a typical high school general science room.  

Activity Description
The classrooms will be used for a variety of academic activities; traditional lecture, group discussion, small 
group project work, individual study, research, testing, hands on fabrication, multi-media presentation, and 
performance. The Science/Art room will focus more heavily on hands on experimentation and projects than 
the general classrooms. Students may be a varying levels of development so a larger percentage of time is 
spent in small group work, with students working on different projects.   

Basic Room Parameters
Square Footage 850 sf

Occupants 17-30

Proximity Requirements
Adjacencies All the Saratoga classrooms should be grouped in general proximity to one another. 

  Direct access to a shared activity space is desired. 

Casework, Equipment and Furniture
Casework Teacher’s wardrobe 

  The room needs to store materials for multiple teachers and multiple classes/subjects so   
  there is a desire for one wall of tall storage cabinets with adjustable shelves. This could be  
  behind sliding white boards at the “front” of the room. 

  Perimeter counters with chemical resistant counter tops and sinks.

  Cubbies for 20 student backpacks

  Secure storage for mobile computer labs nearby to General Classrooms

Technology AV Projector 

  Sound system

  Document camera

  Access to portable computer lab (Chrome Book cart) including adequate power for devices

  Wireless network access

  Printer in room

  Infrastructure to support a Smart Board for those instructors that will use it
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Equipment (2) Markerboards

  Projection screen/monitor (connectivity to network and teacher’s computer)

Furniture Teacher’s desk

  4 drawer file cabinet

  Lectern (ability to stand and teach)

  Large work tables and chairs for students

  (1) Small conference table for parent/teacher meetings 

Service Requirements
Lighting	  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  A lot of power at the perimeter counters for microscopes, probeware, and other equipment

  Would like overhead power above work tables

HVAC   Independent ventilation and ability to quickly purge the room if a chemical is spilled

Plumbing  (6) Sinks in perimeter casework, at least one of which is a large sink

  Emergency eye wash and shower

Finishes

Floor   Resilient sheet flooring, chemical resistant

Walls   Tackable surfaces

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light required

Relites  Visual connections to the corridor and Shared Activity Spaces

Doors  No other requirements

Ancillary Support Spaces

None

Other Requirements

None
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General Information
Two of the Saratoga classrooms will be equipped to serve kindergarten students. However, those rooms will be 
used for other grades throughout the week so they should not be equipped too kindergarten specific.

Activity Description
The kindergarten classrooms will be used for a variety of academic activities; traditional lecture, group 
discussion, small group project work, individual study, research, testing, hands on fabrication, multi-media 
presentation, play, and performance. Classes will change mode regularly, often in a single period, so furniture 
should be mobile and flexible. Having the ability to create zones or stations within the room is desirable.  

Basic Room Parameters
Square Footage 850 sf

Occupants 17-30

Proximity Requirements
Adjacencies All the Saratoga classrooms should be grouped in general proximity to one another.

  Direct access to shared student toilet room is required. 

  Direct access to a Shared Activity Space is desired. 

Casework, Equipment and Furniture
Casework Teacher’s wardrobe 

  The room needs to store materials for multiple teachers and multiple classes/subjects so   
  there is a desire for one wall of tall storage cabinets with adjustable shelves. This could be  
  behind sliding white boards at the “front” of the room. 

  6-8 feet for counter with lower and upper shelves

  Cubbies for 20 student backpacks

  Even though these rooms are intended to be kindergarten rooms they will serve a broader  
  range of ages so the built-in casework should not be built at a lower height. Instead, smaller  
  furniture should be used to accommodate the younger students.

Technology AV Projector 

  Sound system

  Document camera

  Access to portable computer lab (Chrome Book cart) including adequate power for devices

  Wireless network access

  Printer in room
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  Infrastructure to support a Smart Board for those instructors that will use it

Equipment (2) Markerboards

  Projection screen/monitor (connectivity to network and teacher’s computer)

Furniture Teacher’s desk

  (1) 4 drawer file cabinet

  Two person tables with chairs for students

  Bookshelves

  Soft seating 

Service Requirements
Lighting	  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  No other requirements

HVAC   No other requirements

Plumbing  Sink and drinking fountain.

Finishes

Floor   Resilient sheet flooring with area rugs

Walls   Tackable surfaces

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light required

Relites  Visual connections to the corridor and Shared Activity Spaces

Doors  No other requirements

Ancillary Support Spaces
The two kindergarten rooms will share on student toilet room

Other Requirements

None
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General Information
The Shared Activity Area is intended to be communal space, outside of the formal classrooms, that offer 
instructors an additional instructional setting. The spaces will be shared among a group of instructors and 
should be directly accessible, and visually connected to the classrooms. These spaces will also provide social, 
“hang-out” spaces for students before and after school. The furniture should be flexible and movable.

Activity Description
The activities in these spaces will include the full range of instructional activities that might happen in any 
other instructional setting in the building. That may include; small group project work, individual study, group 
discussion, presentation, testing, fabrication, performance, socializing, and eating.  

Basic Room Parameters
Square Footage 400 sf 

Occupants 10-25

Proximity Requirements
Adjacencies Directly adjacent to General Classrooms. 

  Direct access to outdoors is desired.

Casework, Equipment and Furniture
Casework Garbage and recycling center 

Technology AV Projector 

  Sound system

  Wireless network access 

Equipment (2) Whiteboards

  Projection screen/monitor (connectivity to network and teacher’s computer)

Furniture Soft seating

  Small tables for 4-5 students with independent chairs

Service Requirements
Lighting  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  Ample power access for charging of personal devices

HVAC   No other requirements

Plumbing  Drinking fountain
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Finishes

Floor   Exposed, stained concrete

Walls   Tackable surfaces and accommodations to display student work

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light required

Relites  Visual connections to the adjacent classrooms

Doors  Direct access to the exterior. A roll up garage door is desirable

Ancillary Support Spaces

None

Other Requirements

None
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General Information
Saratoga has a number of part time instructors that share common classrooms. Therefore they are not able to 
use an assigned classroom for the prep time. The Shared Office will provide a location for teacher’s to work on 
class prep and lessons plans when other instructors are using the classrooms.  

Activity Description
The Shared Office will be used primarily for individual teacher’s class prep and for teacher’s to collaborate 
in planning for particular classes or individual students. The room may also be used periodically for teacher/
parent meetings.   

Basic Room Parameters
Square Footage 250 sf

Occupants 7

Proximity Requirements
Adjacencies Close proximity to the Saratoga classrooms is desired 

Casework, Equipment and Furniture
Casework No built-in casework 

Technology Each teacher’s desk will be provided with typical phone, power and data

  Wireless network access

  Printer in room

Equipment (1) Whiteboard and (1) Tackboard

Furniture (7) Teacher’s desks, each with (1) 4 drawer file cabinet

Service Requirements
Lighting	  Task level lighting with the ability to adjust the lighting levels. Access to natural light.

Electrical  No other requirements

HVAC   No other requirements

Plumbing  None

Finishes

Floor   Carpet

Walls   No other requirements

Ceiling   Acoustical
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Openings

Windows  Exterior views and natural light desired

Relites  Visual connections to the corridor 

Doors  No other requirements

Ancillary Support Spaces

None

Other Requirements

None
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General Information
The Parent Room provides a place for parents of the Saratoga students to meet and support one another. The 
Parent Room is a community resource for the Home School experience.

Activity Description
Activities in the Parent Room include small and medium group meetings, social events, and parents working 
on their own lesson plans. Parents will use the space while their students are in classes and outside of those 
hours. Parents will often bring with them younger children who are not in classes so a space in the room for 
them to play is desirable. 

Basic Room Parameters
Square Footage 850 sf

Occupants 5-20

Proximity Requirements
Adjacencies Adjacent to Admin Area, Curriculum Library and Saratoga Work Room.

  Parents should access this room during school hours only through the Admin Area.

  This space should not be directly adjacent to the classrooms.

Casework, Equipment and Furniture
Casework Small kitchenette 

  Bookshelves

Technology AV Projector 

  Sound system

  Wireless network access

  Printer in room

  Infrastructure to support a Smart Board 

Equipment (2) Markerboards

  Projection screen/monitor 

  Range

  Microwave oven

  Refrigerator

Furniture Tables and chairs for 20 people
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Service Requirements
Lighting	  Warm, soft, with the ability to adjust the lighting levels. Access to natural light.

Electrical  No other requirements

HVAC   No other requirements

Plumbing  Sink and drinking fountain in kitchenette

Finishes

Floor   Carpet

Walls   No other requirements

Ceiling   Acoustical

Openings

Windows  Exterior views and natural light desired

Relites  No specific requirements

Doors  No other requirements

Ancillary Support Spaces
A small children’s play area that is within the space. No specific requirements other than an open space for 
toys and child scaled furniture.

A library that opens directly to the space. Open bookshelves and soft seating for reading.  

Other Requirements

None
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General Information
The Administration Area for Saratoga provides facilities for public reception and administrative staff. The 
office should be open, warm, and welcoming to students and visitors alike. Included in this section are Public 
Reception, Lead Teacher, and Office Manager. The Staff Workroom will be integral to Admin Area but is 
described in more detail in a separate section. 

Activity Description
Activities that occur in the Admin Area include public arrival and reception; administrative tasks in private and 
shared offices; small and medium group meetings; one-on-one student/teacher/parent meetings; and records 
storage.  

Proximity Requirements
Adjacencies The Admin Area should be located at the main entry to the Saratoga side of the school so   
  that any visitors to the school during school hours arrive at Admin Area first. 

Basic Room Parameters
All of the individual rooms in the Admin Area will have the same systems and finishes except as noted the 
individual space descriptions below. See the Area Summary for the design floor area for each space. 

General Casework, Equipment and Furniture: 
Casework Provide a lockable wardrobe cabinet for each office, including the Office Manager and   
  Receptionist. Built in casework is not required. May be furniture. 

Furniture Furniture is described in the individual space requirements noted below.

Technology Each workstation noted below will be provided with phone, power and data connections.

  In addition the entire Admin Area will be provided with wireless access to the building   
  network.

  Other specific technology requirements are noted in the individual space requirements   
  below.

General Service Requirements
Lighting  Lighting appropriate to desk tasks, with the ability to adjust the lighting levels

  Access to natural light is desired from all individual offices

Electrical  No other requirements

HVAC   No other requirements

Plumbing  No other requirements

Finishes

Floor   All offices and conference rooms will be carpet

  Staff toilet rooms will be resilient sheet flooring

Walls   No other requirements
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Ceiling   Acoustical ceilings

Openings

Windows  Exterior views and natural light is required for all offices and spaces that are occupied all day.

Relites  All offices should have relites in the door or directly adjacent to the door to allow for soft   
  supervision of teacher-student meetings.

Doors  No other requirements

Individual Space Requirements
Reception  A reception counter that will serve as the workstation for the Receptionist. It   
   should provide easy, approachable accommodations for visitors and students   
   coming into Admin Area. It should provide a writing surface for people to   
   complete paperwork while standing in front of the counter, including disabled  
   persons. It should also providing some privacy for the Receptionist doing their   
   work. The counter should not separate the Receptionist from the lobby.

   Receptionist should have good site lines to building’s front door to allow viewing of  
   people arriving at the building, preferably before they are in the school.

   The workstation at the reception counter should include a printer and a two drawer  
   lateral file cabinet.

Lead Teacher  Private office with (1) individual desk

   Small conference table for up to four people

Office	Manager  Private office with (1) individual desk.

   Printer and copier

   Visual connection to lobby / reception

   Direct access to workroom

   Direct access to Records Storage

Curriculum Library Small area directly adjacent to Reception and Office Manager for storage and   
   display of curriculum materials and supplies. Should be open to reception area  
   so that parents can easily access it as they come and go but not directly in the  
   waiting area.  Provide 30 linear feet of full height, 18” deep, open,    
   adjustable shelving.  

Records Storage   Storage for student cumulative files. These files are confidential and need to be   
   secured. 

Conference Room Conference table with (12) chairs

   White board/presentation screen on one wall

   Projector with the ability to connect to the building network and a device in the   
   room
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General Information
The Workroom is where admin staff, teachers and parents print, collate and prepare material. 

Activity Description
Activities in the Workroom will include copying, printing, laminating, layout and collating of printed material, 
binding, cutting, and other miscellaneous document production activities. The Workroom will also house the 
staff mailboxes so sorting of incoming mail will occur in this space. 

Basic Room Parameters
Square Footage 250 sf

Occupants 3-5

Proximity Requirements
Adjacencies Contained within Admin Area. 

  Direct adjacency to the Office Manager and Reception.

  Direct access for parents from the Parent Room is desired. 

Casework, Equipment and Furniture
Casework (10) staff mailboxes

  Two walls of counters with upper and lower cabinets

  One wall of tall, adjustable shelve storage cabinets

  Central island, standing height, work surface 

Technology Data access, both hard wired and wireless is required. 

Equipment Large volume, floor mounted copier 

  Laminator

  Printer

Furniture None 

Service Requirements
Lighting	  Bright, task level light, with the ability to adjust the lighting levels

Electrical  No other requirements

HVAC   No other requirements

Plumbing  None
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Finishes

Floor   Resilient sheet flooring 

Walls   No other requirements

Ceiling   Acoustical

Openings

Windows  This space is not continually occupied so windows are not required

Relites  A relite from the Admin Area to allow supervision of the space is desirable

Doors  No other requirements

Ancillary Support Spaces

None

Other Requirements

None
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General Information
The Custodial support spaces in the building are comprised of two components; Central Custodial Receiving 
and Storage, and Remote Custodial Closets.

Activity Description
The Custodial spaces are used to store equipment and materials used in the daily process of cleaning and 
maintaining the building. The main Custodial Room also supports administrative tasks for the custodial staff.

Basic Room Parameters
Square Footage Central Receiving: 350 sf

  Custodial Closets: (2) at 35 sf each

Occupants N/A

Proximity Requirements
Adjacencies The Main Custodial Room needs to have direct exterior access for deliveries. A loading dock  
  is not required.

  The Custodial Closets should be located near the Student Toilet Rooms and the Kitchen. 

Casework, Equipment and Furniture
Casework No built-in casework 

Technology The workstation in the main custodial room will be provided with typical phone, power and  
  data, wireless network access, and a printer. 

Equipment In Main Custodial Room (1) Whiteboard and (1) Tackboard

  Open, industrial, steel storage racks in main custodial for storage of bulk material

  (1) Bank of adjustable shelves in each custodial closet

Furniture In Main Custodial Room (1) desk and (1) 4 drawer file cabinet

Service Requirements
Lighting	  No other requirements 

Electrical  No other requirements

HVAC  No other requirements

Plumbing Floor mounted mop sinks in all custodial rooms. Locate near the front of the closet so they  
  can be easily accessed and used without having to empty the room. 
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Finishes

Floor   Exposed, sealed concrete

Walls   Washable wainscot at walls adjacent to mop sinks

Ceiling   No other requirements

Openings

Windows  None required

Relites  None required

Doors  Doors at Custodial Closets should swing out of the space to maximize usable floor area for  
  storage of custodial carts.

  42” wide doors at custodial closets are desirable.

  The Main Custodial Room requires a pair of oversized doors, with a removable mullion to   
  accommodate large deliveries

  The door from Main Custodial Room to the interior of the building should also be a double  
  door, with a removable mullion

Ancillary Support Spaces
None

Other Requirements
The custodial closets should be designed to accommodate storage of custodial carts.
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General Information
The kitchen at this facility will be a warming kitchen. The food will be prepared at Stanwood High School and 
transported to this facility for re-heat and serving. Food will be served in the gymnasium from mobile carts.  
Lincoln Hill students may eat in the gym but also in the Commons and shared activity areas.  The Saratoga 
students will eat in the gym.

Activity Description
Food prep and serving. Limited storage of food. All food is served with disposable plates and utensils so 
dishwashing is limited to dishes, pans and utensils used for prep.

Basic Room Parameters
Square Footage See area summary for proposed area for individual components of the kitchen

Occupants 2-3

Proximity Requirements
Adjacencies Direct adjacency to the Gym for food service.

  Direct access for outside deliveries. Could share a receiving area with main custodial.  
  A loading dock is not required.  

Casework, Equipment and Furniture
Casework Prep and serving counters. All counters will be stainless steel.

Technology The workstation in the office will be provided with typical phone, power and data, wireless  
  network access, and a printer.

  Point of sale register at serving line. 

Equipment (2) Reach in refrigerators

  Warming ovens

  Hot and cold serving well

  Industrial dishwasher

  Wire storage racks in dry storage

  Mobile serving carts

Furniture In office (1) desk and (1) 4 drawer file cabinet and a small safe

Service Requirements
Lighting  No unique requirements  

Electrical  Power and data for point of sale in gym
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HVAC   Exhaust appropriate to kitchen function

Plumbing  Three compartment sink for food prep and cleaning.

  Hand wash sinks as required by code

  Floor drains for cleaning 

Finishes

Floor   Altro kitchen flooring or equivelent  

Walls   FRP wainscot, full height

Ceiling   Washable ACT

Openings

Windows  High windows that allow in natural light are desired.

Relites  None required 

Doors  42” wide door into gym.

  A pair of oversized exterior doors, with a removable mullion to accommodate large   
  deliveries.  

Ancillary Support Spaces
Toilet Room

Kitchen Office

Dry Storage

Other Requirements
None  
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